
NOTE: If you need an interpreter, translator, materials in alternate formats or other accommodations to access this service, activity, or program, please call the 
phone number below at least three business days prior to the meeting. 
NOTA: Si necesita un intérprete, un traductor, materiales en formatos alternativos u otros arreglos para acceder a este servicio, actividad o programa, 
comuníquese al número de teléfono que figura a continuación tres días hábiles como mínimo antes de la reunión. 
LUS CIM: Yog hais tias koj xav tau ib tug neeg txhais lus, ib tug neeg txhais ntawv, cov ntawv ua lwm hom ntawv los sis lwm cov kev pab kom siv tau cov kev pab, 
cov kev ua ub no (activity) los sis qhov kev pab cuam, thov hu rau tus xov tooj hauv qab yam tsawg peb hnub ua hauj lwm ua ntej yuav tuaj sib tham. 
 

CARPC staff 608 474 6017      /      TDD 608 474 6017 
 

AGENDA 
of the Executive Committee 

of the Capital Area Regional Planning Commission 
 

February 7, 2022                                   Zoom Meeting                           6:00 pm 
 
 
COVID Accommodation: Due to the COVID-19 pandemic, this meeting will take place via Zoom. You may 
participate in the meeting from your computer, tablet, smartphone, or telephone by registering at:  
https://us02web.zoom.us/meeting/register/tZ0kcOmuqTgsGddejg-p-Nug9CaTTssjh_Eq. (This registration link is 
unique to this meeting.) Registrants will receive an email with details on how to join the meeting. If you do not 
have Internet access, call Haley Smith at 608 474 6017 to register. 
 
Speaking at RPC Meetings: Oral comments from registered members of the public may be heard for individual 
agenda items when called upon by the Chair. The time limit for testimony by each registrant will be 3 minutes 
unless additional time is granted at the discretion of the Chair. The RPC may alter the order of the agenda items 
at the meeting. 

Written Communications:  Written communications intended to be provided to the Commission as part of the 
packet should be received in the RPC office no later than noon, 7 days prior to the meeting. Written 
communications, including emails sent to info@capitalarearpc.org, received after this deadline will be provided 
to Commissioners at the meeting. 
 
RPC Quorum may be Present:  RPC Commissioners who are not members of the Executive Committee may 
attend Executive Committee meetings which may constitute a quorum of the RPC. 
 
MISSION: Strengthen the region by engaging communities through planning, collaboration, and assistance. 
 
VISION: A region where communities create exceptional quality of life for all by working together to solve regional 
challenges. 
 
 
1. Roll Call 

2. Public Comment 

3. Minutes of the January 10, 2022, Executive Committee Meeting (actionable item) 

4. Authorization of Agency Director to Execute Agreement with MDR Consulting for Comprehensive 
Planning Services to the Village of Marshall (actionable item) 

5. Authorization of Agency Director to Execute Agreement with the Town of Vienna for Planning Services 
(actionable item) 

6. Discussion of CARPC Chairperson Position 
a. Executive Chairperson Position 
b. Potential Past Chairperson Position 

7. Resolution 2022-03, CARPC 2022 Title VI / ADA Non-Discrimination Policy (actionable item) 
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NOTE: If you need an interpreter, translator, materials in alternate formats or other accommodations to access this service, activity, or program, please call the 
phone number below at least three business days prior to the meeting. 
NOTA: Si necesita un intérprete, un traductor, materiales en formatos alternativos u otros arreglos para acceder a este servicio, actividad o programa, 
comuníquese al número de teléfono que figura a continuación tres días hábiles como mínimo antes de la reunión. 
LUS CIM: Yog hais tias koj xav tau ib tug neeg txhais lus, ib tug neeg txhais ntawv, cov ntawv ua lwm hom ntawv los sis lwm cov kev pab kom siv tau cov kev pab, 
cov kev ua ub no (activity) los sis qhov kev pab cuam, thov hu rau tus xov tooj hauv qab yam tsawg peb hnub ua hauj lwm ua ntej yuav tuaj sib tham. 
 

CARPC staff 608 474 6017      /      TDD 608 474 6017 
 

8. Letter of Support for the Wisconsin Bike Federation’s Application for Transportation Alternative 
Program Funding from the Wisconsin Department of Transportation (actionable item) 

9. Authorization to Purchase Spanish Language Translation Services (actionable item) 

10. December 2021 Financial Statements and January 2022 Operating Account Reconciliation 
(actionable item) 

11. Future Agenda Items (next meeting is March 7, 2022, via Zoom Meeting at 6:00 pm) 

12. Adjournment 

002



 

1  

DRAFT MINUTES 
of the Executive Committee 

of the Capital Area Regional Planning Commission 
 

January 10, 2022                                              Virtual Zoom Meeting                                                     6:00 pm 
 
 
Commissioners Present: Maureen Crombie, Mark Geller, Kris Hampton, Peter McKeever, Larry Palm 

(Chair), David Pfeiffer 

Commissioners Absent: None 

Staff Present:   Sean Higgins, Mike Rupiper, Haley Smith, Steve Steinhoff 

Others Present: Forbes McIntosh (6:08 pm), Lobbyist,  
Dane County Cities’ & Villages’ Association (DCCVA) 

 
 

1. Roll Call 

Chair Palm called the meeting to order at 6:01 pm. Quorum was established. 

2. Public Comment 

No members of the public were present. 

3. Communications 

The Agency occasionally receives communications appropriate to share with the commissioners. Mr. 
Steinhoff shared a standard communication that was received from the auditors because it was specifically 
address to the Commission. 

4. Minutes of the December 6, 2021, Executive Committee Meeting (actionable item) 
Ms. Crombie moved to approve the minutes of the December 6, 2021, Executive Committee Meeting;  
Mr. McKeever seconded. The motion carried on a voice vote. 

5. Cooperative Monitoring Agreement with the City of Middleton (actionable item) 
Mr. McKeever moved to authorize signing of the USGS Cooperative Monitoring Agreement with the City of 
Middleton; Mr. Hampton seconded. The motion carried on a voice vote. 

6. Joining the Midwest Climate Collaborative (actionable item) 
Ms. Crombie moved to authorize joining the Midwest Climate Collaborative; Mr. Pfeiffer seconded. A 
question was asked as to whether CARPC would be attending the upcoming conference. Mr. Rupiper 
stated that if the motion was approved, that is the intention since the conference is virtual and there is no 
cost for members to attend. The motion carried on a voice vote. 

7. Amending the CARPC 2022 Work Program 

Mr. Steinhoff explained that WisDOT is requiring the Agency to amend its 2022 Work Program because the 
MPO will be using State Planning and Research (SPR) funds on a joint project for the Village of Marshall. 
These funds are different from what is typically used in the Work Program which is why WisDOT wants the 
Work Program amended. This is considered a minor amendment.     

8. CARPC Committee on Proactive Planning 

Mr. Steinhoff presented a draft proposal for a CARPC Ad Hoc Committee on Proactive Planning. The 
committee would investigate consistency between local comprehensive plans and the Regional 
Development Framework, talk to local government officials, prepare recommendations for CARPC support 
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of early-stage planning that incorporates Framework goals, and conduct education activities. Discussion 
ensued.  It was noted that there is a lot of work for this committee to complete. Has the Commission gotten 
away from Future Urban Development Areas (FUDA)? Should we be grading proposals? There seems to 
be some reluctance to say “no” even to the bad ones. Is there a way to incentivize communities to adhere 
to the Regional Development Framework?  

Mr. Steinhoff sees this committee as putting in place procedures for how to work with local communities on 
front-end of their planning processes so that that their plans to adhere to the Regional Development 
Framework. Development that follows those plans would generally be consistent with the Framework. 
Urban Service Area Amendments are not proactive planning. It was noted that a lot of plan commissions 
members do not know what CARPC is and what the Agency does. It was agreed that this warrants more 
discussion. This committee will need to include a good mix of planning commission members, municipal 
administrators, and commissioners to get buy-in from the community. 

9. November 2021 Financial Statements and December 2021 Disbursements (actionable item) 
Mr. Geller moved to approve the November 2021 Financial Statements and December 2021 
Disbursements. Mr. Hampton seconded. The motion carried on a voice vote. 

10. Future Agenda Items (next meeting is on Monday, February 7, 2022, via Zoom Meeting at 6:00 pm) 

• More discussion on the CARPC Committee for Proactive Planning was requested on both the 
Executive Committee and CARPC meeting agendas next month 

11. Adjournment 

Mr. Hampton moved to adjourn the meeting; Ms. Crombie seconded. The meeting adjourned at 6:46 pm. 

 
Minutes taken by Haley Smith and reviewed by CARPC staff 

 
 
Respectfully Submitted: 
 
 
 
_________________________________________ 
Kris Hampton, Secretary 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET  February 7, 2022 
 Item 4 
 
Re:  Authorization of Agency Director to Execute Agreement with MDR Consulting for 

Comprehensive Planning Services to the Village of Marshall (actionable item) 
 

Requested Action:  Recommendation to authorize the Agency Director to execute the agreement. 

Background: 

Since the Fall of 2020, CARPC and Village of Marshall staff have been in discussion about the need for an 
update to the Village’s Comprehensive Plan. The most recent plan was written in the early 2000s. The 
Village employs Mark Roffers of MDR Consulting for current planning and zoning administration. The 
Village has asked CARPC and MPO staff to participate in a rewrite of the Comp Plan lead by MDR 
Consulting. The contract is for $14,500 in planning services. 

 

Staff Comments: 

CARPC and MPO staff will augment MDR Consulting’s capabilities with data analysis, mapping, graphic 
design, and expertise in the realms of land use, environmental resources, and transportation planning. The 
planning process will include integration of the comprehensive plan with the Regional Development 
Framework and identification of future urban development areas that could inform Urban Service Area 
amendment applications. 
 

Attachments: 

1. CARPC Contract with MDRoffers for Planning Services 
 

Staff Contact: 

Sean Higgins, Senior Community Planner 
seanh@capitalarearpc.org 
608 474 6018 
 

Next Steps: 

Approval by Commission and execution of the agreement. 
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January 28, 2022 
 
Steve Steinhoff, Executive Director 
Capital Area Regional Planning Commission 
100 State St, Suite 400 
Madison WI 53703-2573 
Sent via email to steves@capitalarearpc.org 
 
RE:  Letter of Agreement to support the Village of Marshall, Wisconsin (hereinafter “the 

Client”) on the Marshall Comprehensive Plan (hereinafter “the Project”) 

 
Dear Steve: 

This subcontract Agreement has been prepared to address services to be provided by the Capital 
Area Regional Planning Commission (hereinafter “CARPC”), through its staff, to MDRoffers 
Consulting LLC (hereinafter “MDRoffers” and together “the Parties”) for the Project.  Please 
review the following proposed Agreement terms associated with the Project.  If the terms are 
agreeable, please sign and return one copy of this Agreement. 
 
1.0 Professional Services.  CARPC agrees to provide the following services in support of the 

Project: 

1.1 Contribute one staff member to participate in up to two work sessions with 
MDRoffers and Village staff to gather applicable information;  review  recent and 
pending  planning  efforts,  studies,  and issues;  reevaluate  policies, goals,  and  
objectives  from  the  2002/2011  Comprehensive  Plan;  and chart  the  course  
for  the  Product. 

1.2 Contribute one staff member to participate in a public community growth and 
change workshop, and provide up to 8 poster-sized maps to that workshop to aid 
in collecting small-group input on future development and preservation desires. 

1.3 Prepare, with the guidance of MDRoffers, the following digital GIS maps in 
support of the project, in up to three drafts and one final version of each map and 
as described more fully in the work order between MDRoffers and the Client: 
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Jurisdictional Boundaries, Natural Resources, Existing Land Use, Growth Factors, 
Transportation and Community Facilities/Official Map, and one “wild card” map 
intended  to communicate  a key  idea or  approach  to  a particular problem  or  
geographic area.    

1.4 Prepare the following information in support of the Conditions and Issues volume 
of the Comprehensive Plan, which will finally assembled and completed by 
MDRoffers: 

1.4.1 Demographic, housing, and employment statistics and trends (tables, 
charts, narrative) meeting statutory requirements and contributing to a 
clear understanding of Marshall and its future opportunities and 
constraints. 

1.4.2 Inventory and assessment of natural, agricultural, and cultural resources 
in Marshall and its extraterritorial jurisdiction, using data already compiled 
by others. 

1.4.3 Data and calculations obtainable from the GIS maps described in Task 1.3, 
such as acreage in different land use categories and subject to natural 
limitations such as floodplain, assembled into tables where appropriate. 

1.4.4 Analysis and reporting of trends in land consumption and building activity 
in Marshall over the past 20 or so years. 

1.4.5 Projections through 2050 of future population, households/ housing units, 
and land development demand by category of future use, assembled into 
tables and narrative, and completed in a manner that comports with 
CARPC methods for consideration of urban service area expansion.  

1.4.6 Description and analysis of the existing transportation network in and 
around Marshall, including functional classification, traffic volumes, 
airports and rail, and bicycle and pedestrian facilities. 

1.4.7 Description and analysis of existing sanitary sewer and water systems 
within Marshall, including information to meet statutory requirements 
and contribute to later application(s) to expand the urban service area. 

1.4.8 Summaries of regional and state plans and studies completed by CARPC, 
Greater Madison Metropolitan Planning Organization (hereinafter 
“MPO”), and Wisconsin DOT and DNR as they affect Marshall. 

1.4.9 Textual information and tables that relate to the items listed above and 
contribute to the narrative of the Conditions and Issues volume. 
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1.5 Prepare the following information in support of the Vision and Directions volume 
of the Comprehensive Plan, which will be primarily assembled and completed by 
MDRoffers: 

1.5.1 Incorporation of themes from and continuity with the Capital Area RPC’s 
2050 Regional Development Framework. 

1.5.2 Consultation on a Future Urban Development Area to be proposed by 
MDRoffers, and on approaches and content to support future urban 
service area amendment(s). 

1.5.3 Utility and transportation system recommendations.  

1.5.4 Development of no greater than 3 proposed initiatives for the volume 
(anticipated at 2 pages per initiative), within the range of expertise and 
knowledge of associated staff.  

1.5.5 A poster summary of the volume, such as that previously provided by 
CARPC for the Village of Mazomanie. 

2.0 Professional Fees and Invoicing 

2.1 CARPC will provide the services described in Section 1.0 for a cost not to exceed 
$14,000, including all time and expenses and work performed by its staff and that 
of the MPO. 

2.2  CARPC agrees to submit invoices on a monthly or quarterly basis, clearly 
indicating billable time and material costs by work task.  MDRoffers shall pay 
CARPC for invoices within 10 business days of MDRoffers’ receipt of payment 
from the Client.  

2.3 Upon written notice, CARPC may suspend the performance of its services in 
association with this Project if MDRoffers fails to pay CARPC in full for fair invoices 
per the timetable indicated in Section 3.2. CARPC shall have no liability because of 
such suspension of service or termination due to nonpayment. 

3.0 Sub-contract Terms. 

3.1 CARPC agrees to provide its services under this Agreement in accordance with 
generally accepted standards of the planning profession.   

3.2 Either Party shall have the right of termination or reduction of services under the 
terms of this Agreement. Prior to termination, the Party desiring termination shall 
give at least 30 days written notice to the other Party. In the event that 
MDRoffers is the Party providing notice of termination, MDRoffers shall allow full 
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credit to CARPC for obligations that cannot be canceled and were properly 
incurred by CARPC prior to the effective date of termination. In the event of 
termination, partially completed services shall be returned to, and become 
property of MDRoffers. 

3.3 It is expressly understood that CARPC is an independent organization and is 
subject to all statutes and laws relating to regional planning commissions in 
Wisconsin, and in no event will CARPC or any of its employees be considered 
employee(s) of MDRoffers. It is the intention of the Parties that CARPC shall be an 
independent contractor in the performance of the services, and that nothing 
contained herein shall be construed to be inconsistent with CARPC’s status as an 
independent contractor. It is understood that the fees or any other amounts that 
MDRoffers pays CARPC under this Agreement shall not be considered salary for 
pension purposes, and CARPC will not be entitled to any of the other fringe and 
supplemental benefits of MDRoffers or the Client, nor will MDRoffers withhold 
any social security (FICA) or similar contributions from CARPC’s fee. CARPC is 
responsible for the payment of all payroll taxes or contributions to its personnel 
performing services hereunder and shall be liable for failure to do so. 

3.4 Notwithstanding anything to the contrary contained in this Agreement or 
provided for under any applicable law, in no event is CARPC liable in contract, tort 
(including negligence) or otherwise for any special, incidental, or consequential 
damages arising out of or relating to the services provided pursuant to this 
Agreement. To the fullest extent allowed by law, CARPC’s liability to MDRoffers, 
the Client, or any other persons or entities is limited to the amounts received by 
CARPC in payment for the Services rendered under the terms of this Agreement. 
Furthermore, nothing contained within this Agreement is intended to be a waiver 
or estoppel of CARPC or its insurer to rely upon the limitations, defenses, and 
immunities contained within the Wisconsin Statutes, including, without 
limitation, Wis. Stat. § 893.80. 

3.5 CARPC shall maintain comprehensive liability insurance and shall provide proof of 
such insurance to MDRoffers Consulting LLC upon request. 

3.6 No services under this Agreement shall be assigned, or otherwise performed by 
anyone other than CARPC without the prior approval of MDRoffers, except that 
transportation inventory, analysis, and planning services may be assigned to staff 
from the Greater Madison Metropolitan Planning Organization without such prior 
approval. 
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3.7 Upon completion of the Project, CARPC shall provide all of its map files in original 
source format. CARPC shall maintain copies of all plans, maps, reports, drawings, 
computations or other documents generated by CARPC pursuant to this 
Agreement for a period of up to seven years from its effective date, and make 
copies thereof available to MDRoffers upon request. Digital copies shall be 
provided in any format requested by MDRoffers, provided that CARPC has access 
to the necessary facilities to convert the data into the requested format, at 
MDRoffers’ cost. CARPC shall not destroy its last remaining copy of any such 
document prior to seven years from the effective date of this Agreement, without 
first offering it to the MDRoffers, whether or not this Agreement has been 
terminated, and regardless of the cause thereof. MDRoffers shall not re-use the 
work products of CARPC without written permission of CARPC, except that both 
Parties may use the work products in their respective marketing materials 
providing credit to both collaborating Parties. MDRoffers further indemnifies 
CARPC for any future re-use of the work products. 

3.8 The Parties agree to properly represent the services and products each provides 
in association with this Project, in all communications during the timeframe of 
this Project and beyond. As part of all major deliverables for this Project, such as 
the draft and final primary work product, the Party primarily responsible for 
preparing the deliverable shall separately acknowledge in writing the services or 
expertise that each Party provided. Furthermore, in future descriptions, 
proposals, interviews, and other marketing efforts that reference this Project, 
each Party agrees to visibly, accurately, regularly, and fairly represent its services 
and the services of the other Party on the Project.  

3.9 This Agreement shall be governed, construed, and enforced in accordance with 
the laws of the State of Wisconsin, without regard to its conflict of laws rules. 

3.10 This Agreement supersedes any previous agreement or undertakings between the 
Parties. This Agreement may not be modified except in writing executed by the 
Parties. 

3.11 During the term of this Agreement, the Parties agree to abide by their respective 
policies of non-discrimination and affirmative action. Further, the Parties agree 
that this Agreement does not subject either party to the other’s jurisdiction for 
the determination of such matters. 

3.12 In the event of any dispute, claim, question, or disagreement arising from or 
relating to this Agreement or the breach thereof, the Parties hereto shall use their 
best efforts to settle the dispute, claim, question, or disagreement. To this effect, 
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they shall consult and negotiate with each other in good faith and, recognizing 
their mutual interests, attempt to reach a just and equitable solution satisfactory 
to both parties. If they do not reach such solution within a period of sixty (60) 
days, then, upon notice by either party to the other, all disputes, claims, 
questions, or differences shall be finally settled by arbitration administered by the 
American Arbitration Association (“AAA”) in accordance with the provisions of its 
Commercial Arbitration Rules. As an alternative to AAA, the Parties may elect to 
have the matter resolved by a single arbitrator that they mutually select. The 
place of arbitration shall be Madison, Wisconsin. Judgment on the award 
rendered by the arbitrators may be entered in any court having jurisdiction 
thereof. 

3.13 The invalidity, illegality, or unenforceability of any provision of this Agreement 
shall not affect the validity, legality, or enforceability of any other provision of this 
Agreement, which shall remain in full force and effect. 

I greatly appreciate the opportunity to work with you and the rest of CARPC staff on this project! 
 
Sincerely, 

 
Mark Roffers, AICP 
Managing Member 
 
 
AGREEMENT ACKNOWLEDGEMENT: 
The undersigned agrees to provide services as outlined above in support of the Project. 
 
________________________________________________ Date_____________ 
Steve Steinhoff, Executive Director 
CARPC 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET  February 7, 2022 
 Item 5 
 
Re:  Authorization of Agency Director to Execute Agreement with the Town of Vienna for 

Planning Services (actionable item) 
 

Requested Action:  Recommendation to authorize the Agency Director to execute the agreement. 

Background: 

The Town of Vienna has asked for CARPC staff assistance to create and host an interactive, online map of 
plots in the Union Cemetery. Town staff will use this resource to document the history of those buried as 
well as to manage the on-going sale of available plots. Work will be completed primarily by interns under 
the supervision of the Agency’s Senior Community Planner and GIS Specialist. The total contract amount is 
$1,200.00. 

 

Staff Comments: 

Planning assistance projects such as this have an oversized value relative to their low cost. These types of 
projects give CARPC valuable exposure in exchange for services that are currently beyond the technical or 
financial means of many communities. Additionally, they are a great way for interns to gain practical 
experience and for CARPC staff to fulfill their professional obligation to assist the professional development 
of future planners. 
 

Attachments: 

1. CARPC Contract with Town of Vienna for Planning Services 
 

Staff Contact: 

Sean Higgins, Senior Community Planner 
seanh@capitalarearpc.org 
608 474 6018 
 

Next Steps: 

Approval by Commission and execution of the agreement. 
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AGREEMENT BETWEEN THE TOWN OF VIENNA AND THE CAPITAL AREA 

REGIONAL PLANNING COMMISSION FOR PLANNING SERVICES 

 

Parties: This agreement (“Agreement”) is by and between the Town of Vienna, 7161 County Road I, 

DeForest, WI 53532, hereafter “Town” and Capital Area Regional Planning Commission, 100 State St, Ste 

400, Madison, WI 53703‐2573, hereafter “CARPC” (each, a “Party” and collectively, the “Parties”). 

Term: The term of this Agreement is January 1, 2022, through December 31, 2022. This Agreement shall 

only be renewed by written agreement between the Parties. 

Scope of Services: CARPC staff will create and host an online map of the Union Cemetery in Vienna using 

data provided by the Town staff. The map will contain aerial imagery, polygons representing burial plots, 

and pop‐up attribute tables containing information about each plot. Existing headstones will be 

photographed by CARPC staff and made accessible through the online map.  

The online map will incorporate the following tabular information provided by the Town: 

•  Section number 

•  Lot number 

•  Space number 

•  Lot owner 

•  Name of person buried 

•  Date of burial 

•  Additional information included in the headstone photographs, e.g. date of birth, date of death, 

dedication, etc. 

Updates to the map outside the timeframe of this contract will be made by CARPC staff at actual hourly 

salary plus fringe and indirect costs.   

Payment: Total cost for the required elements to be provided by CARPC will not exceed $1,200. CARPC 

will invoice the Town for the actual hourly salary plus fringe and indirect costs upon the conclusion of 

work. Payment from the Town to CARPC will be due within 30 days of the date of the invoice. 
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Non‐Discrimination: During the term of this Agreement, the Parties agree to abide by their respective 

policies of non‐discrimination and affirmative action. Further, the Parties agree that this agreement 

does not subject either party to the other’s jurisdiction for the determination of such matters. 

Limitation of Liability: Notwithstanding anything to the contrary contained in this Agreement or 

provided for under any applicable law, in no event is CARPC liable in contract, tort (including negligence) 

or otherwise for any special, incidental, or consequential damages arising out of or relating to the 

services provided pursuant to this Agreement. To the fullest extent allowed by law, CARPC’s liability to 

the Town or any other persons or entities is limited to the amounts received by CARPC in payment for 

the services rendered under the terms of this Agreement. Furthermore, nothing contained within this 

Agreement is intended to be a waiver or estoppel of CARPC or its insurer to rely upon the limitations, 

defenses, and immunities contained within the Wisconsin Statutes, including, without limitation, Wis. 

Stat. § 893.80. 

Severability: The invalidity, illegality, or unenforceability of any provision of this Agreement shall not 

affect the validity, legality, or enforceability of any other provision of this Agreement, which shall remain 

in full force and effect. 

Indemnification: To the fullest extent permitted by law, the Town agrees to save, indemnify, hold 

harmless CARPC, its officers, directors, employees, representatives, and agents from and against any 

claims, actions, proceedings, losses, judgments, penalties, fines, damages, liabilities, or costs and 

expenses (including reasonable attorneys’ fees) based upon or arising out of The Town’s usage of the 

Services provided by CARPC under this Agreement. 

Independent Contractor: It is the intention of the parties that CARPC shall be an independent contractor 

in the performance of the work, and that nothing contained herein shall be construed to be inconsistent 

with CARPC’s status as an independent contractor. It is understood that the fees or any other amounts 

the Town pays CARPC under this Agreement shall not be considered salary for pension purposes, and 

CARPC will not entitled to any of the other fringe and supplemental benefits of the Town, nor will the 

Town withhold any social security (FICA) or similar contributions from CARPC’s fee. CARPC is responsible 

for the payment of all payroll taxes or contributions to its personnel performing services hereunder and 

shall be liable for failure to do so. 

Governing Law; Jurisdiction. This Agreement shall be governed, construed, and enforced in accordance 

with the laws of the State of Wisconsin, without regard to its conflict of laws rules. 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET     February 7, 2022 
                      Item 6 
 
Re: Discussion of CARPC Chairperson Position: Executive Chairperson Position and  
 Potential Past Chairperson Position 
 
Requested Action:   

None 
 

Background: 

CARPC Amended its bylaws on November 10, 2016 to enable the commission to designate the 
Chairperson as an employee to fulfill some of the duties of the Executive Director position. Chairperson 
Palm was designated Executive Chair at the CARPC Annual Meeting on January 12, 2017. He continued 
to serve as Executive Chairperson until he was elected Vice Chairperson on January 13, 2022. At that 
meeting Commissioner Pfeiffer was elected Chairperson. The Commission determined that, considering 
the transition to a new Chairperson, it would be appropriate to assess the role and job description of the 
Executive Chairperson before giving this position to the new Chairperson. The Commission voted to delay 
a vote on designating Chairperson Pfeiffer as Executive Chairperson. 
 
The Executive Chairperson position was established to fill agency leadership gaps resulting from a lack of 
Executive Director. CARPC’s first Executive Director resigned about a year after CARPC was established 
in 2007 and the position has since remained vacant. To ensure ongoing management and administration of 
CARPC, the Commission hired Kamran Mesbah as Deputy Director. This position was designated as an 
add-on to Division Director responsibilities. Executive leadership functions were left unfilled including 
outreach, engagement, and spokesperson roles typically assumed by an Executive Director. 
 
The need to provide executive leadership grew over the years as CARPC embarked on new regional 
initiatives. From 2011 to 2014 CARPC administered the Capital Region Sustainable Communities initiative 
funded by a federal Sustainable Communities Planning Grant. From 2015 to 2019, CARPC facilitated the 
Greater Madison Vision initiative.  
 
The Commission took steps to fill the agencies gap in executive leadership. First, as noted above, it 
established the Executive Chairperson position and designated Chairperson Palm to that position. Second, 
it changed the Deputy Director position to Agency Director to recognize that this position is senior 
management. Third, the Commission established and filled a Deputy Agency Director position to further 
increase executive management and leadership for the agency.  
 
In recent years it appears that CARPC’s need for the executive leadership functions of the Executive 
Chairperson have lessened for a few reasons. First, CARPC’s regional visioning initiatives mentioned 
above ended and, while the Regional Development Framework continued the work of A Greater Madison 
Vision, it had a lower public profile and level of stakeholder engagement. Second, the COVID-19 pandemic 
significantly curtailed in-person meetings which Executive Chairperson Palm relied on for engagement. And 
third, as noted above, some executive leadership roles were increasingly being filled by the Agency and 
Deputy Agency Directors.  
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Staff Comments: 

As the Commission considers the role and job description for the Executive Chairperson here are some 
factors to weigh. 
 

• Regional Development Framework. CARPC work on the Framework this year and beyond will 
focus on implementation. Since local community officials are primary decision-makers, 
implementation will require local community engagement. The pending CARPC Committee on 
Proactive Planning will be a vehicle for such community engagement among both commissioners 
and staff. These efforts could benefit from an Executive Chairperson.  

 
• The goals and intent of the new Chairperson. To a large degree, the role and function of the 

Executive Chairperson reflects the goals and intentions of the Chairperson. The Chairperson 
weighs the added responsibilities and compensation relative to their interests and capacities when 
considering whether to seek designation. Each individual Executive Chairperson will apply their 
priorities to shape the position.  

 
• Job Description. Does is the current job description still a good fit for current agency needs? 

 
• The ongoing leadership roles of Agency and Deputy Agency Directors. Staff continue to grow in 

these roles. 
 

• Budget. The agency’s 2022 budget for Executive Chairperson is $6,695 with an hourly rate of 
$27.45 and $28.27 (increase in June) based on estimated 20 hours per month.  

 
Potential Past Chairperson Position: 
 
Another issue arose related to the transition from past to current chairperson. Currently the transition is 
abrupt with the new chairperson assuming duties immediately upon election. This abrupt transition poses 
a couple challenges. First, the new chairperson may need or desire guidance with their new role and 
responsibilities, especially if they do not have experience as a chairperson or chairing a regional agency 
such as CARPC. The second challenge is that administrative changes, such as transferring signatures on 
checks and resolutions, cannot be made immediately requiring the past chairperson’s name to continue to 
appear on official documents. The concept of establishing a Past Chairperson designation / position was 
made as a way to address these challenges. 
 

Attachments: 

1. Executive Chairperson job description 
 

Staff Contact: 

Steve Steinhoff, Agency Director 
steves@capitalarearpc.org 
608 474 6010 
 

Next Steps: 

Commission discussion and potential action. 
 

 

018

mailto:steves@capitalarearpc.org


 
 

 

   
 

JOB DESCRIPTION 

Executive Chairperson 

 

The Commission hires the Chairperson as Executive Chairperson to carry out some of the duties of the 
Executive Director when that position is expected to remain vacant for an extended period.  

In cooperation with the Deputy Director, the position responsibilities include:  

 Implementation of the Agency’s goals, policies, and initiatives; 

 Facilitate the development of a clear and compelling vision and mission for the Agency, to help 
focus the Agency’s approach to the conduct of its duties and responsibilities; 

 Develop and implement a regional consensus-building process to generate a broad agreement 
on a vision for the future of the region; 

 Facilitate and achieve consensus among diverse groups and interests;  

 Develop processes, implementation measures, and alliances to empower and encourage local 
units of government and municipal leaders to work individually and in concert towards the 
realization of the regional vision; 

 Foster meaningful dialogue and collaboration among all units of government, and promote 
coordinated action for the improvement of the region;  

 Communicate the findings, initiatives, and policy recommendations of the Agency;  

 Communicate the goals and objectives of the Agency in a compelling and persuasive manner 
and generate broad support for the Agency’s work through outreach; and 

 Duties as directed by vote of the Commission.  
 

Minimum Education and Experience Requirements  

Appointment to the Capital Area Regional Planning Commission by one of the Agency’s appointing 
authorities. Election as Chairperson by the Commission. Demonstrated ability to fulfill the 
responsibilities listed above.  

Certification: None required 

Licenses:  None required 
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Salary Range:  Determined by the Commission. This is a part-time position with hours established by 
the Commission. 

FLSA Status:  Non-Exempt  

Reports to: Capital Area Regional Planning Commission 

Physical Demands 

Frequently required to see, talk, and hear. Frequent repetitive movement of hands and fingers for typing 
and/or writing. Occasional standing, walking, stooping, kneeling, crouching, or reaching with hands and 
arms. Must occasionally lift and/or move up to 10 pounds. 

Work Environment 

Work is generally performed within an office environment, with standard office equipment available. 
Requires attendance at some evening meetings. Ability and means to travel on a flexible schedule as 
needed to attend some meetings; proof of liability and property damage insurance on vehicle used is 
required. Occasionally exposed to outside weather conditions. 

Disclaimer 

This position description reflects the Agency’s assignment of essential functions; and nothing herein 
restricts the Agency’s right to assign or reassign duties and responsibilities to this position at any time. 

 

 

020



CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET        February 7, 2022 
 Item 7 
 
Re: Resolution 2022-03 Adoption of 2022 CARPC Title VI / ADA Non-Discrimination Policy 

(actionable item) 
 

Requested Action:  Recommendation for approval of the resolution. 

Background: 

Part F of CARPC’s FFY 2022 Title VI Implementation Plan Agreement states: 
 
“The Capital Area Regional Planning Commission should…issue and distribute throughout your 
organization and to the public, a Title VI Policy Statement, signed by the head of the Subrecipient 
organization, which expresses its commitment to the nondiscrimination provisions of the Title VI Acts 
and Regulation.”   
 
CARPC issues an annual policy statement, for which the Wisconsin DOT supplies the template 
named “Title VI Plan” which CARPC then customizes. The attached policy statement will replace the 
current policy statement.  

Staff Comments: 

Staff has revised several sections of the policy statement (“Title VI Plan”): 

1. Contact information has been updated (pages 1, 3-4); 
2. Minor formatting changes have been made;  
3. The public outreach report (pages 15-17) has been revised;  
4. Translation cost estimates have been updated; and 
5. The Representation Table (page 25) has been updated to reflect County demographic changes. 

Staff recommends adoption.  
 

Attachments: 

1. Draft 2022 CARPC Title VI Plan 
2. CARPC Resolution 2022-03, Adoption of the 2022 Title VI / ADA Non-Discrimination Policy 
 

Staff Contact: 

Caitlin Shanahan, Community Planner 
caitlins@capitalarearpc.org 
608 474 6021 

Next Steps: 

If approved, will be added to the Consent Agenda for the February CARPC meeting. Once the full 
Commission approves, it will be posted in the places shown in the policy statement and forwarded to 
the Wisconsin Department of Transportation (WisDOT).  
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Title VI Plan 
 

Capital Area Regional Planning Commission 
 
 

Adopted on: January 10, 2019 
 
Adopted by: 

 
Capital Area Regional Planning Commission 

 
Revised on: 

 
January 27, 2022 

 
 
This policy is hereby adopted and signed by: 
 
Capital Area Regional Planning Commission 
 
Executive Name/Title: David Pfeiffer, Chairperson 

Executive Signature: 

 
 

 
 

 

 
 
Policy Statement 
 
The Capital Area Regional Planning Commission (or Capital Area RPC), as a recipient of 
U.S. Department of Transportation grant dollars through the Wisconsin Department of 
Transportation (WisDOT), will comply with the Title VI of the Civil Rights Act of 1964 (42 U.S.C. 
2000d) and the U.S. Department of Transportation implementing regulations. 
 
 
Title VI Plan Elements  
 
The Capital Area Regional Planning Commission’s Title VI plan includes the following 
elements: 
 

 

1. Evidence of Policy Approval 
 

2. Title VI Notice to the Public 
 

3. Title VI Complaint Procedure 
 

4. Title VI Complaint Form 
 

5. List of Title VI Investigations, Complaints and Lawsuits 
 

6. Public Participation Plan 
 

7. Language Assistance Plan  
 

8. Minority Representation Information 
 

      Note: Additional materials will be attached, if required.  
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The Capital Area Regional Planning Commission will review its policy at least once a year to 
determine if modifications are necessary. 

 

Policy Updates – Activity Log 

Date 
Activity 

(Review/Update/Addendum/ 
Adoption/Distribution) 

 
Person Responsible 

 
Remarks 

12/06/2018 Review plan and edit per three-
year update requirement 

Linda Firestone Direct complaints 
now go to FHWA 

01/23/2020 Review plan and edit per annual 
review policy 

Sean Higgins Contact information, 
posting locations, 
public outreach 
activities, LEP 
encounter log, 
added Dane County 
equal employment 
opportunity policy 
notification of public 
rights  

10/2021 Review plan and edit per annual 
review policy 

Sean Higgins LEP encounter log, 
LEP data, public 
outreach activities, 
Representation 
Table 

01/27/2022 Review plan and edit per annual 
review policy 

Caitlin Shanahan Contact information, 
LEP encounter log, 
public outreach 
activities, 
Representation 
Table 
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Title VI Notice to the Public  
 

The Capital Area Regional Planning Commission’s Notice to the Public is as follows: 

 
 

Notifying the Public of Rights Under Title VI 
 

THE CAPITAL AREA REGIONAL PLANNING COMMISSION 
 

 The Capital Area Regional Planning Commission operates its programs and services 
without regard to race, religion, color, sex, disability, age, gender, sexual preference, marital 
status, physical appearance, national origin, cultural differences, developmental disability, 
ancestry, arrest or conviction record, or membership in the National Guard, State Defense 
Force, in accordance with Title VI of the Civil Rights Act and other Federal, State, and Local 
requirements.  Any person who believes she or he has been aggrieved by any unlawful 
discriminatory practice under Title VI may file a complaint with the Capital Area Regional 
Planning Commission. 

 

 Pursuant to Federal, State and requirements set forth by the County Board of Supervisors of 
the County of Dane, Chapter 19 of the Dane County Ordinances, it is our agency’s policy to 
provide equal employment opportunity to all employees and applicants for employment without 
regards to race, religion, color, sex, age, sexual preference, marital status, physical 
appearance, national origin, cultural differences, developmental disability, ancestry, arrest or 
conviction record, or membership in the National Guard, State Defense Force. All employees 
shall be treated equally with respect to, but not limited to, recruitment, hiring, compensation, 
promotions, layoff recalls, training, transfers, other benefits, and selection of apprenticeship 
insofar as it is within our control. To implement this policy, this agency will take affirmative 
action to reach a balanced workforce. 
 

 For more information on the Capital Area Regional Planning Commission’s civil rights 
program, and the procedures to file a complaint, contact Caitlin Shanahan at 608-474-6021 or 
email caitlins@capitalarearpc.org.  
 

 A complainant may file a complaint directly with the Federal Highway Administration by sending 
a complaint to Federal Highway Administration, U.S. Department of Transportation, Office of 
Civil Rights, 1200 New Jersey Avenue, SE, 8th Floor E81-105, Washington, DC 20590. 
 

 If information is needed in another language, contact Caitlin Shanahan at 608-474-6021. 
Si se necesita informacion en otro idioma de contacto Caitlin Shanahan, 608-474-6021. 
Yog muaj lus qhia ntxiv rau lwm hom lus, hu rau 608-474-6021. 
 

 
 
The Capital Area Regional Planning Commission’s Notice to the Public is posted in the 
following locations: (check all that apply) 
 

 Agency website https://www.capitalarearpc.org/about/title-vi/  
 Public areas of the agency office (common area, public meeting rooms, etc.) 
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Title VI Complaint Procedure 

The Capital Area Regional Planning Commission’s Title VI Complaint Procedure is made 
available in the following locations: (check all that apply) 
 
 Agency website https://www.capitalarearpc.org/about/title-vi/ , either as a reference in the 

Notice to Public or in its entirety  
 Hard copy posted on the bulletin board at the entrance of Agency office 
 
 

 
Any person who believes she or he has been discriminated against on the basis of race, color, or national 
origin by the Capital Area Regional Planning Commission may file a Title VI complaint by completing 
and submitting the agency’s Title VI Complaint Form.  
 
The Capital Area Regional Planning Commission investigates complaints received no more than 180 
days after the alleged incident. The Capital Area Regional Planning Commission will process 
complaints that are complete. 
 
Once the complaint is received, the Capital Area Regional Planning Commission will review it to 
determine if our office has jurisdiction. The complainant will receive an acknowledgement letter informing 
her/him whether the complaint will be investigated by our office. 
 
The Capital Area Regional Planning Commission has 30 days to investigate the complaint. If more 
information is needed to resolve the case, the city may contact the complainant.  
 
The complainant has 20 business days from the date of the letter to send requested information to the 
investigator assigned to the case.  
 
If the investigator is not contacted by the complainant or does not receive the additional information within 
20 business days, the city can administratively close the case. A case can be administratively closed also 
if the complainant no longer wishes to pursue their case. 
 
After the investigator reviews the complaint, she/he will issue one of two (2) letters to the complainant: a 
closure letter or a letter of finding (LOF).  
 

 A closure letter summarizes the allegations and states that there was not a Title VI violation and 
that the case will be closed.  

 A letter of finding (LOF) summarizes the allegations and the interviews regarding the alleged 
incident, and explains whether any disciplinary action, additional training of the staff member, or 
other action will occur.  

 
If the complainant wishes to appeal the decision, she/he has 20 days after the date of the letter or the 
LOF to do so.  
 
A person may file a complaint directly with the Federal Highway Administration by sending a complaint to 
Federal Highway Administration, U.S. Department of Transportation, Office of Civil Rights, 1200 New 
Jersey Avenue, SE, 8th Floor E81-105, Washington, DC 20590.  
 
If information is needed in another language, then contact Caitlin Shanahan at 608-474-6021.  
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Procedimiento de queja title VI 
 

Alguna persona que cree que él o ella ha sido discriminado en base a raza, color o 
nacionalidad de origen por Capital Area Regional Planning Commission puede presentar 
una queja de título VI rellenando y enviando el formulario de denuncia de la Agencia título VI. El 
Capital Area Regional Planning Commission investiga denuncias recibidas a más tardar 180 
días después del supuesto incidente. The Capital Area Regional Planning Commission 
procesará las quejas que están completas. 
 
Once que se recibe la denuncia, el Capital Area Regional Planning Commission revisaremos 
para determinar si nuestra oficina tiene jurisdicción. El querellante recibirán una carta de 
reconocimiento le informa si la queja será investigada por nuestra compañía. 
 
El Capital Area Regional Planning Commission tiene 30 días para investigar la denuncia. Si 
necesita más información para resolver el caso, la empresa puede comunicarse con el 
demandante. 
 
El querellante tiene 20 días hábiles desde la fecha de la carta para enviar la información 
solicitada al investigador asignado al caso. 
 
Si el investigador no es contactado por el querellante o no recibir la información adicional 
dentro de 20 días hábiles, la empresa administrativamente puede cerrar el caso. Un caso 
puede ser cerrado administrativamente también si el demandante ya no desea seguir su caso.  
 
Después de que el investigador comentarios sobre la queja, él/ella emitirá una de dos cartas al 
demandante: una carta de cierre o una carta de encontrar (LOF). 
 
 Una cierre carta resume las acusaciones y afirma que no hubo una violación del título VI 

y que se cerrará el caso. 
 

 Una carta de encontrar (LOF) resume las denuncias y las entrevistas sobre el presunto 
incidente y explica si cualquier acción disciplinaria, entrenamiento adicional de la 
funcionaria, u otra acción ocurrirá. 

 
Si que el demandante desea apelar la decisión, él/ella tiene 20 días después de la fecha de la 
carta o el LOF para hacerlo. 
 
Un persona también puede presentar una queja directamente ante la Administración Federal de 
Carreteras, Departamento de Transporte de los Estados Unidos, Oficina de Derechos Civiles, 
1200 New Jersey Avenue, SE, 8th Floor E81-105, Washington, DC 20590. 
 
Se necesita if información en otro idioma, comuníquese con Capital Area Regional Planning 
Commission: 608-474-6021, para organizar servicios de interpretación. 
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Title VI kev foob 
 

Yog tus neeg uas ntseeg hais tias nws los yog nws twb raug lim hiam vim yog haiv neeg twg, 
xim, los yog, keeb kwm teb chaws los Capital Area Regional Planning Commission tej zaum 
yuav foob Title VI los ntawm sau ntawv thiab xa tawm lub koom haum Title VI tsis txaus siab 
daim ntawv. The Capital Area Regional Planning Commission investigates cov lus tsis txaus 
siab tau txhaj tsis pub dhau 180 hnub tom qab cov ntaub xwm. The Capital Area Regional 
Planning Commission yuav txheej txheem lus tsis txaus siab uas yuav tiav tau. 
 
Thaum tau txais daim ntawv tsis txaus siab, the Capital Area Regional Planning Commission 
yuav muab los saib seb puas yog peb qhov chaw loj muaj ib cheeb tsam. Tus tsis txaus siab 
yuav tau txais ib tsab ntawv DES tseem her/him seb qhov kev tsis txaus siab yuav tsum tshawb 
xyuas los ntawm peb lub tuam txhab. 
 
The Capital Area Regional Planning Commission muaj 30 hnub mus tshuaj xyuas qhov kev 
tsis txaus siab. Yog xav paub ntxiv ntxiv los daws qhov teeb meem no, lub tuam txhab yuav hu 
tau rau tus tsis txaus siab. 
 
Tus tsis txaus siab muaj 20 hnub ua hauj lwm ntawm hnub ntawm tsab ntawv xa cov ntaub 
ntawv thov kom tus neeg taug lw rau rooj plaub. 
 
Yog hais tias tus neeg taug lw tsis tau hu los ntawm tus tsis txaus siab los yog tsis txais cov lus 
qhia ntxiv nyob rau hauv 20 hnub ua hauj lwm, lub tuam txhab yuav nov kaw qhov rooj. Ib rooj 
plaub yuav tsum nov kaw kuj yog tus tsis txaus siab tsis xav mus caum lawv cov ntaub ntawv. 
 
Tom qab cov neeg rov los xyuas qhov kev tsis txaus siab, nws yuav them ib ob (2) ntawv rau 
qhov kev tsis txaus siab: ib daim ntawv tuaj kaw los yog ib tsab ntawv ntawm kev nrhiav (LOF). 
 
 A kaw ntawv summarizes tus liam thiab lub xeev uas muaj heev tsis muaj kev yuam cai 

Title VI thiab uas yuav raug kaw qhov rooj. 
 

 A tsab ntawv ntawm kev nrhiav (LOF) summarizes tus liam thiab cov kev sib tham txog 
qhov xwm ncig, thiab piav txog seb kev qhuab, ntxiv kev kawm ntawm rau cov neeg ua 
hauj lwm, los yog lwm yam ntawv yuav tshwm sim. 

 
Yog tus tsis txaus siab kom rov hais dua qhov kev txiav txim xav, nws muaj 20 hnub tom qab 
hnub ntawm tsab ntawv los sis cov LOF ua tau li ntawd. 
 
A neeg kuj thov tau ib tsab ntawv foob ncaj qha mus rau hauv tsoom fwv teb chaws Federal 
Highway Administration, U.S. Department of Transportation, Office of Civil Rights, 1200 New 
Jersey Avenue, SE, 8th Floor E81-105, Washington, DC 20590. 
 
If cov lus qhia uas yuav tsum tau ua lwm hom lus, hu rau Capital Area Regional Planning 
Commission: 608-474-6021, npaj txhais tau cov kev pab cuam. 
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Title VI Complaint Form 

The Capital Area Regional Planning Commission’s Title VI Complaint Procedure is made available in 
the following locations: (check all that apply) 
 

 Agency website, either as a reference in the Notice to Public or in its entirety  
 Hard copy in the Capital Area Regional Planning Commission’s office 
 Available in appropriate languages for LEP populations, meeting the Safe Harbor Threshold. 
 

 

Section I: 

Name: 

Address: 

Telephone (Home): Telephone (Work): 

Electronic Mail Address: 

Accessible Format 
Requirements? 

Large Print  Audio Tape  
TDD  Other  

Section II: 

Are you filing this complaint on your own behalf? Yes* No 

*If you answered "yes" to this question, go to Section III. 

If not, please supply the name and relationship of the person for whom you 
are complaining:  

 

Please explain why you have filed for a third party:  

     

Please confirm that you have obtained the permission of the aggrieved 
party if you are filing on behalf of a third party.  

Yes No 

Section III: 

I believe the discrimination I experienced was based on (check all that apply):  

[ ] Race [ ] Color [ ] National Origin 

Date of Alleged Discrimination (Month, Day, Year):  __________ 

Explain as clearly as possible what happened and why you believe you were discriminated against. Describe all 
persons who were involved. Include the name and contact information of the person(s) who discriminated against you 
(if known) as well as names and contact information of any witnesses. If more space is needed, please use the back 
of this form. 

______________________________________________________________________________ 

______________________________________________________________________________ 

Section IV 

Have you previously filed a Title VI complaint with this agency? 

 

 

 

 

 

 

Yes No 
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Section V 

Have you filed this complaint with any other Federal, State, or local agency, or with any Federal or State court?  

[ ] Yes [ ] No 

If yes, check all that apply: 

[ ] Federal Agency:      

[ ] Federal Court   [ ] State Agency     

[ ] State Court   [ ] Local Agency     

 

Please provide information about a contact person at the agency/court where the complaint was filed.  

Name: 

Title: 

Agency: 

Address: 

Telephone: 

Section VI 

Name of agency complaint is against: 

Contact person:  

Title: 

Telephone number: 

 

You may attach any written materials or other information that you think is relevant to your complaint. 

 

Signature and date required below 

 

______________________________________________________  ________________________ 

Signature   Date 

 

Please submit this form in person at the address below, or mail this form to: 

Capital Area Regional Planning Commission  
ATTN: Title VI Coordinator 
100 State St, Suite 400 
Madison, WI 53703-2573 
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Título VI denuncia forma 

Sección I: 

Nombre: 

Dírección: 

Teléfono (Hogar): Teléfono (trabajo): 

Dírección de correo electronic: 

¿ accessible requisitos de 
formato? 

Impresión de gran 
tamaño 

 Cinta de audio  

TDD  Otros  
Sección II: 

¿ are presentar esta queja en su nombre? Si* No 

* lf respondió "Sí" a esta pregunta, ir a la sección III. 

Si no, por favor suministrar el nombre y la relación de la persona a quien 
usted se queja:  

 

Por favor explique por qué ha presentado por un tercero:  

     

Por favor confirme que ha obtenido el permiso de la parte agraviada si 
radicara en nombre de un tercero.  

Si No 

Sección III: 

Creo que he experimentado la discriminación se basaba en (marque todas las que apliquen):  

[ ] Raza [ ] Color [ ] Origen nacional 

Fecha de la supuesta discriminación (mes, día, año):  __________ 

Explicar lo más claramente posible lo que pasó y por qué usted cree que fueron discriminados. Describir a todas las 
personas que estuvieron involucradas. Incluir el nombre e información de contacto de la persona que discriminó (si lo 
conoce) así como nombres e información de contacto de testigos. Si se necesita más espacio, utilice el dorso de 
este formulario.  

______________________________________________________________________________ 

______________________________________________________________________________ 

Sección IV 

¿Anteriormente ha presentado una queja del título VI con esta agencia? 

 

 

 

Si No 
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Sección V 

¿Ha presentado esta queja con cualquier otro Federal, estatal o agencia local, o con cualquier Tribunal Federal o 
estatal?  

[ ] Si [ ] No 

En caso afirmativo, marque todas las que aplican: 

[ ] Agencia Federal para el:     

[ ] Tribunal Federal   [ ] La Agencia Estatal de     

[ ] Tribunal del estado   [ ] Agencia local     

 

Sírvanse proporcionar información sobre una persona de contacto en la Agencia/corte donde se presentó la queja.  

Nombre: 

Titulo: 

Agencia: 

Dírección: 

Teléfono: 

Sección VI 

Nombre de empresa o agencia denuncia es contra: 

Persona de contacto:  

Titulo: 

Número de teléfono: 

 

Usted puede conectar cualquier material escrito u otra información que crees que es pertinente a su queja. 

 

Firma y fecha especificadas a continuación 

 

______________________________________________________  ________________________ 

Firma   Fecha 

 

Par favor, envíe este formulario en persona en la siguiente dirección, o envie par correo este formulario a: 

Capital Area Regional Planning Commission  
ATTN: Title VI Coordinator 
100 State St, Suite 400 
Madison, WI 53703-2573 
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Title VI Complaint Form 

Seem I: 

Lub npe: 

Chaw nyob: 

Xov tooj (hauv tsev): Xov tooj (hauj lwm): 

Tsab ntawv chaw nyob: 

Populations horn ntawv? Loi  Lub kaw suab  
TDD  Lwm yam  

Seem II: 

Yog koj ua daim ntawv no tsis txaus siab rau koj tus kheej? Yog* Tsis yog 

* Yog koj teb tias "yog" rau lo lus nug no, koj mus rau Seem Ill. 

Yog tias tsis yog, thov muab lub npe thiab kev sib raug zoo ntawm tus neeg 
uas koj muaj complaining:  

 

Thov qhia seb yog vim Ii cas koj tau ua ntawv rau ib daim ntawv thib:  

     

Thov koj tshawb kom paub tseeb tias tau nej qhov kev tso cai ntawm 
aggrieved lub tog yog tias koj ua rau muaj lwm tus neeg.  

Yog Tsis yog 

Seem III: 

Kuv ntseeg tias txoj kev ntxub ntxaug kuv hnov tau zoo raws Ii (kos txhua qhov uas siv tau):  

[ ] Haiv neeg [ ] Xim [ ] Neeg txawv tebchaws 

Hnub kev cais ntaub (hli, hnub, xyoos):  __________ 

Piav kom meej npaum Ii meej tau dab tsi tshwm sim thiab yog vim Ii cas koj ntseeg tias koj raug lim hiam. Piav tag 
nrho cov neeg uas tau muab kev koom tes. Xws Ii lub npe thiab hu rau cov lus qhia txog qhov (cov) neeg uas lim 
hiam koj (yog paub) as well as cov npe thiab hu qhia rau cov tibneeg ua povthawj. Yog xav tau chaw sau ntau ntxiv 
no, thov siv sab nraum daim ntawv no.  

______________________________________________________________________________ 

______________________________________________________________________________ 

Seem IV 

Muaj koj yav tsab cai Title Vf tsis txaus siab nrog lub koom haum no? 

 

 

Yog Tsis yog 

  

032



Page 12 of 26 
 

Seem V 

Koj tau ua ntawv Isis txaus siab nrog rau tej teb chaw, xeev, los yog chaw khiav hauj lwm, las yog tej teb chaws las 
yog xeev lub tsev hais plaub?  

[ ] Yog [ ] Tsis yog 

Yog tias muaj, kos txhua yam: 

[ ] Tsoom fwv teb chaws qhov chaw ua hauj lwm:     

[ ] Tseem fwv lub tsev hais plaub   [ ] Xeev lub koom haum     

[ ] Lub xeev cov tsev hais plaub   [ ] Koom haum hauv zos     

 

Thov muab cov ntaub ntawv hais txog ib tug neeg tiv tauj rau lub chaw ua hauj lwm/tsev hais plaub qhov twg cov 
ntawv tsis txaus siab tau tsab. 

Lub npe: 

Npe: 

Lub koom haum: 

Chaw nyob: 

Xov tooj: 

Seem VI 

Tuam txhab lossis cov koom haum tsis txaus siab lub npe no tiv thaiv tsis tau: 

Hu rau tus neeg:  

Npe: 

Xov tooj: 

 

Koj yuav tau xa tej ntaub ntawv uas sau ntawv los yog lwm yam ntaub ntawv uas koj xav hais tias yam koj tsis 
txaus siab.  

 

Xee npe thiab hnub tim uas yuav tsum tau ua hauv qab 

______________________________________________________  ________________________ 

Kos npe   Hnub tim 

 

Thov xa daim ntawv no nyob rau ntawm qhov chaw nyob hauv qab no, las yog xa daim ntawv no mus: 

Capital Area Regional Planning Commission  
ATTN: Title VI Coordinator 
100 State St, Suite 400 
Madison, WI 53703-2573 
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List of Title VI Investigations, Complaints and Lawsuits 

 
The Capital Area Regional Planning Commission maintains a list or log of all Title VI 
investigations, complaints and lawsuits.  

 

Check One:  
 

X There have been no investigations, complaint and/or lawsuits filed against the 
Capital Area Regional Planning Commission during the report period.  

 
 
 

 
There have been investigations, complaints and/or lawsuits filed against the Capital 
Area Regional Planning Commission. See list below. Attach additional information 
as needed. 

 
 

  
Date 

(Month,  
Day, Year) 

Summary 
(include basis of 

complaint: race, color, or 
national origin) 

 
Status 

 
Action(s) Taken 

Investigations     
1. 
 

    

2. 
 

    

Lawsuits     
1. 
 

    

2. 
 

    

Complaints     
1. 
 

    

2. 
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Public Participation Plan 

 

Strategies and Desired Outcomes 

To promote inclusive public participation, the Capital Area Regional Planning Commission will employ 
the following strategies, as appropriate: 

 Provide for early, frequent and continuous engagement by the public 
 Select accessible and varied meeting locations and times 
 Employ different meeting sizes and formats 
 Provide childcare and food during meetings, if possible 
 Use social media in addition to other resources as a way to gain public involvement  
 Use radio, television or newspaper ads on stations and in publications that serve LEP 

populations. Outreach to LEP populations may also include audio programming available on 
podcasts. 

 Expand traditional outreach methods by visiting ethnic stores/markets and restaurants, 
community centers, libraries, faith-based institutions, local festivals, etc. 

 
Public Outreach Activities 

The Capital Area Regional Planning Commission maintains a log/record of the various types of 
outreach activities it uses to promote inclusive public participation. On an annual basis, the Capital Area 
Regional Planning Commission reviews its log of outreach activities to determine if additional or 
different strategies are needed to promote inclusive public participation. 

The direct public outreach and involvement activities conducted by the Capital Area Regional Planning 
Commission are summarized in the table below. Efforts include meetings, surveys, focus groups, 
attendance at community events, etc.  

Information collected on the size, location, meeting format, number of attendees, etc. as well as the scope 
of the distribution method (i.e. posters were placed in all shopping centers in the affected area) will be 
used for future planning efforts. Examples of additional supporting materials include copies of meeting 
announcements, agendas, posters, attendee list, etc. 
 
The public outreach report starts on the next page. 
 
  

035



Page 15 of 26 
 

Event 
Date 

Capital Area 
RPC 

Staffer(s) Event 
Date 

Publicized 

Communication 
Method  

(Public Notice, 
Posters,  

Social Media) 

Outreach Method  
(Meeting, Focus 

Group,  
Survey, etc.) 

1/11/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 1/7/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

1/14/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Meeting 12/15/2020 
Website, 2 

publicbulletin  
boards, and emails 

Meeting 

2/18/2021 

Bower 
Higgins 
Noone 

Rupiper 
Shanahan 

Smith  
Steinhoff 

CARPC-Greater 
Madison MPO Joint 

Webinar 
1/22/2021 Website, email, 

Facebook, newsletter Webinar 

3/8/2021 
Smith 

Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 3/4/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

3/11/2021 

Smith 
Bower 
Higgins 
Rupiper 
Steinhoff 

CARPC Meeting 2/9/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

4/5/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 4/1/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

4/8/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Meeting 4/1/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

5/10/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 5/6/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

5/13/2021 

Smith 
Higgins 
Bower 

Rupiper 
Steinhoff 
Breyer 

CARPC Meeting 4/13/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

6/7/2021 
Smith 

Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 6/3/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

6/10/2021 

Smith 
Higgins 
Bower 

Rupiper 
Steinhoff 
Breyer 

CARPC Meeting 5/10/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 
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Event 
Date 

Capital Area 
RPC 

Staffer(s) Event 
Date 

Publicized 

Communication 
Method  

(Public Notice, 
Posters,  

Social Media) 

Outreach Method  
(Meeting, Focus 

Group,  
Survey, etc.) 

6/17/2021 

Bower 
Breyer 
Higgins 
Rupiper 

Shanahan  
Steinhoff 

CARPC-Greater 
Madison MPO Joint 

Webinar 
5/21/2021 Website, email, 

Facebook, newsletter Webinar 

6/26/2021 Rupiper 
Black Earth Creek 

Watershed Association 
community event 

6/18/2021 Website, newsletter, 
social media Community event 

7/8/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 7/1/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

7/8/2021 

Smith 
Higgins 
Bower 

Rupiper 
Steinhoff 
Breyer 

CARPC Meeting 6/8/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

8/12/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 
Bower 

CARPC Meeting 8/5/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

8/14/2021 Rupiper Black Earth Field Days 8/14/2021 Poster, handouts, 
information table Community event 

8/19/2021 

Bower 
Breyer 
Noone 

Rupiper 
Sand  

Steinhoff 

CARPC - Greater 
Madison MPO Joint 

Webinar 
8/5/2021 Website, email, 

Facebook, newsletter Webinar 

9/9/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 
Bower 

CARPC Meeting 8/9/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

10/11/2021 
Higgins 
Rupiper 
Steinhoff 

CARPC Meeting 10/7/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

10/14/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 10/7/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

10/21/2021 

Bower 
Breyer 

Rupiper 
Shanahan  
Steinhoff 

CARPC-Greater 
Madison MPO Joint 

Webinar 
10/7/2021 Website, email, 

Facebook, newsletter Webinar 

11/8/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 11/4/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 
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Event 
Date 

Capital Area 
RPC 

Staffer(s) Event 
Date 

Publicized 

Communication 
Method  

(Public Notice, 
Posters,  

Social Media) 

Outreach Method  
(Meeting, Focus 

Group,  
Survey, etc.) 

11/11/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 
Bower 
Breyer 

CARPC Meeting 11/4/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

11/17/2021 Rupiper 

Black Earth Creek 
Watershed Green 
Infrastructure Plan 

Community Stakeholder 
Meeting 

11/10/2021 Website, Facebook Meeting 

12/6/2021 
Smith 

Rupiper 
Steinhoff 

CARPC Executive 
Committee Meeting 12/2/2021 

Website, 2 public 
bulletin boards, and 

emails 
Meeting 

12/9/2021 

Smith 
Higgins 
Rupiper 
Steinhoff 
Bower 
Breyer 

CARPC Meeting 11/9/2021 
Website, 2 public 

bulletin boards, and 
emails 

Meeting 

12/16/2021 
Bower 
Breyer 

Shanahan  
Steinhoff 

CARPC-Greater 
Madison MPO Joint 

Webinar 
12/9/2021 Website, email, 

Facebook, newsletter Webinar 
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Language Assistance Plan 
 

Plan Components 
 
As a recipient of federal US DOT funding, the Capital Area Regional Planning Commission is required 
to take reasonable steps to ensure meaningful access to our programs and activities by limited-English 
proficient (LEP) persons.   
 
Limited English Proficient (LEP) refers to persons for whom English is not their primary language and who 
have a limited ability to read, write, speak or understand English. This includes those who have reported 
to the U.S. Census that they speak English less than very well, not well, or not at all.  
 
The Capital Area Regional Planning Commission’s Language Assistance Plan includes the following 
elements: 
 

1. The results of the Four Factor Analysis, including a description of the LEP population(s), served.  
2. A description of how language assistance services are provided by language. 
3. A description of how LEP persons are informed of the availability of language assistance service. 
4. A description of how the language assistance plan is monitored and updated. 
5. A description of how employees are trained to provide language assistance to LEP persons. 
6. Additional information deemed necessary. 

 
Methodology 
 
To determine if an individual is entitled to language assistance and what specific services are appropriate, 
the Capital Area Regional Planning Commission has conducted a Four Factor Analysis1 of the 
following areas: 1) Demography, 2) Frequency, 3) Importance and 4) Resources and Costs. 
 
LEP Four Factor Analysis 
 
Factor 1: Demography: Identifies the number or proportion of LEP persons served and the languages 
spoken in the service area.  
 

The first factor of the Four Factor Analysis is the basis of the Language Assistance Plan. It requires 
the Capital Area Regional Planning Commission to review its US Census data to determine if it 
meets the LEP Safe Harbor Threshold.   

  
US Census and American Community Survey (ACS) Data2  

 
The Capital Area Regional Planning Commission did the following: 

 
1. Inserted a copy of the Capital Area Regional Planning Commission’s county LEP data in the 

Title VI plan.  
 
2. Analyzed the LEP demographic data for the Capital Area Regional Planning Commission’s 

program and/or service area by calculating the Safe Harbor Threshold for two to three of the 
largest language groups identified other than English.  
a. The Safe Harbor Threshold is calculated by dividing the population estimate for a language 

group that “Speaks English less than very well” by the total population of the county.  
 

 
1 DOT LEP guidance https://www.transportation.gov/civil-rights/civil-rights-awareness-enforcement/dots-lep-guidance 
 
2 The Census Bureau publishes American Community Survey (ACS) and other data at https://www.data.gov/. 
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i. The LEP Safe Harbor Threshold provision stipulates that for each LEP group that meets 
the LEP language threshold (5% or 1,000 individuals, whichever is less of the population 
to be served) the Capital Area Regional Planning Commission must provide 
translation of vital documents in written format for the non-English users.  
 

ii. Examples of written translation of vital documents include the Title VI policy statement 
and/or Notice to the Public, Title VI Complaint Procedure, and the Title VI Complaint 
Form.   

 
3. Explained the results of the analysis of the county LEP data in the demographic section of the 

Four Factor Analysis.    
 

Factor 2: Frequency: Identifies the frequency staff comes into contact with LEP persons.   
 

LEP persons are persons identified as speaking English less than very well, not well or not at all. 
Just because a person speaks a language other than English doesn’t mean they don’t speak 
English or are identified as LEP.  
 
The summary below discusses the frequency with which Capital Area Regional Planning 
Commission staff come into contact with LEP persons. It also provides information on how staff 
is instructed to meet the needs of LEP persons. Capital Area Regional Planning Commission 
staff persons are encouraged to use LEP resource materials to assist LEP persons.  
 

Factor 3: Importance: Explains how the program, service or activity affects people’s lives. 
 

The summary below discusses how the Capital Area Regional Planning Commission’s 
program and services impact the lives of person’s within the community. The Capital Area 
Regional Planning Commission will specify the community organizations that serve LEP 
persons, if available.  

 
Factor 4: Resources and Costs: Discusses funding and other resources available for LEP outreach. 

 
The summary below discusses the low cost methods the Capital Area Regional Planning 
Commission uses to provide outreach to LEP persons as well as train staff on Title VI and LEP 
principles.  

 
Additional Required Elements  
In addition to the Four Factor Analysis (listed below as item #1), the Capital Area Regional Planning 
Commission addresses the following elements: 
 

Item #2: A description of how language assistance services are provided by language 
 

Item #3:  A description of how LEP persons are informed of the availability of language 
assistance service 

Item #4: A description of how the language assistance plan is monitored and updated 
 

Item #5:  A description of how employees are trained to provide language assistance to LEP 
persons 
 
And any additional information deemed necessary.  
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Capital Area Regional Planning Commission –  
Summary of the Language Assistance Plan Components 

 
Item #1 – Results of the Four Factor Analysis (including a description of the LEP population(s) served) 

 
Factor 1 – Demography 
 
The US Census Bureau – American Community Survey (2015-2019 5-year estimate) reports there are 
numerous languages spoken in Dane County. After English, the second largest language group is 
Spanish. 
 
The Safe Harbor Threshold is calculated by dividing the population estimate for a language group that 
“speaks English less then very well” by the total population of the county. The LEP Safe Harbor Threshold 
provision stipulates that for each LEP group that meets the LEP language threshold (5% or 1,000 
individuals, whichever is less), the Capital Area Regional Planning Commission must provide 
translation of vital documents in written format for non-English speaking persons.  
 
In 2016 Dane County had an estimated population of 530,257 people, with 56,956 Dane County citizens 
being speakers of a non-English language. The most common non-English languages are Spanish, 
Chinese, and Hmong. (ACS Detailed Language information in Table B16001 has not been released since 
2016.)  
 

 Spanish: 24,339 residents who identified themselves as speaking Spanish, including 10,317 
residents speaking English “less than well.” 
 

 Chinese:  6,325 residents who identified themselves as speaking Chinese, including 3,003 
residents speaking English “less than well.”  
 

 Hmong: 5,260 residents who identified themselves as speaking Hmong, including 1,300 residents 
English “less than well.” 

 
This means the Capital Area Regional Planning Commission is required to provide written translation 
of vital documents in Spanish, Hmong, and Chinese. At this time, the Capital Area Regional Planning 
Commission has its vital documents (complaint procedure and form) translated in Spanish and Hmong. 
Capital Area RPC will track LEP encounters for individuals speaking Chinese and will work to translate its 
vital documents in Chinese, as warranted. All of the other language groups listed above are also below 
the Safe Harbor Threshold. This means, at this time, the Capital Area Regional Planning Commission 
is also not required to provide written translation of vital documents in these languages. 
 
 
Factor 2 – Frequency 
 
The Capital Area Regional Planning Commission staff and Commissioners will be trained on what to 
do when encountering a person that speaks English less than well. The Capital Area Regional Planning 
Commission will track the number of encounters and consider making adjustments as needed to its 
outreach efforts to ensure meaningful access to all persons and specifically to LEP and minority 
populations of the Capital Area Regional Planning Commission’s programs and services.  
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Log of LEP Encounters 

 
  

Date Time 
Language 
Spoken By 
Individual 

(if available) 

Name and 
Phone 

Number 
of Individual 
(if available) 

Service 
Requested 

Follow Up 
Required 

Staff 
Member 

Providing 
Assistance 

Notes 

- - - - - - - - 
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The “I Speak” Language identification card listed below is a document that can be used by the Capital 
Area Regional Planning Commission staff to assist LEP individuals. Additional languages can be 
added as needed to match the demographic changes of the Capital Area Regional Planning 
Commission’s service area. 

 “I Speak” Language Identification Card 
 

 

Note: For additional languages visit the US Census Bureau website http://www.lep.gov/ISpeakCards2004.pdf 
 
 
Factor 3 – Importance 
 
The Capital Area Regional Planning Commission understands that an LEP person with language 
barrier challenges also faces difficulties obtaining health care, education, access to employment and 
nutrition meal sites, recreational services and socialization. As land use planning is key to how our 
communities grow it is important that all persons have the opportunity to participate in the planning 
process. 
 
Factor 4 – Resources and Costs 
 
Even though the Capital Area Regional Planning Commission does not have a separate budget for 
LEP outreach, the agency has worked with GeoGroup Translation Services to translate written materials.  
 
Capital Area Regional Planning Commission staff conducts outreach activities to LEP communities 
throughout the year to inform communities about planning projects and initiatives led by the agency. The 
average cost for translation of material ranges from approximately $0.06 to $0.44 per word plus additional 
fees ($50-$150) for proofing and finishing. 
 
Training of Capital Area Regional Planning Commission staff as to Title VI and LEP requirements is 
conducted internally once a year. At this point, no additional training costs are incurred with the exception 
of printing/photocopying materials. 
  
  

Mark this 
Box if you 
speak… 

 
Language Identification Chart 

 
Language 

 Mark this box if you read or speak English English 
 Marque esta casilla si lee o habla español Spanish 
 Kos lub voj no yog koj paub twm thiab hais lus Hmoob Hmong 
 如果说中国在方框内打勾 Chinese 

 Xin ñaùnh daáu vaøo oâ naøy neáu quyù vò bieát ñoïc vaø noùi ñöôïc Vieät Ngöõ. Vietnamese 
 당신이한국어말할경우이 상자를표시 Korean 
 Markahan itong kuwadrado kung kayo ay marunong magbasa o magsalita ng 

Tagalog. 
Tagalog 

 Kreuzen Sie dieses Kästchen an, wenn Sie Deutsch lesen oder sprechen German 
 Отметить этот флажок, если вы говорите по-русски Russian 

 Означите ову кућицу ако говорите српски Serbian 
 आप िहंदी बोलते ह� तो इस ब�े को िचि�त कर�  Hindi 

اگر آپ اردو بولتے ہیں تو اس باکس  پر نشان لگائیں   Urdu 
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Item # 2 – Description of How Language Assistance Services are Provided, by Language 

 
The Capital Area Regional Planning Commission staff determine when there is a potential need for 
language translation services and communicates the need with a representative from the GeoGroup for 
immediate translation. Once material is translated, it is distributed at community hubs that serve targeted 
populations.  
 
Additionally, the Capital Area Regional Planning Commission has developed relationships with 
community leaders, centers, and programs that serve Latino and Hmong populations as a way of 
gathering input.  
 
Item # 3 - Description of How LEP Persons are Informed of the Availability of Language 

Assistance Service 
 
The Capital Area Regional Planning Commission does the following to inform LEP persons of the 
availability of language assistance services: 
 

 Review outreach activities and the frequency of contact with LEP individuals to determine 
whether additional language assistance services are needed. 
 

 Utilize community partners to assist with the development of bilingual outreach materials, 
including pictograms and other symbols. 

  
 Prioritize the hiring of bilingual staff, as needed. 

 
The Capital Area Regional Planning Commission uses a variety of low-cost outreach methods, such 
as visiting ethnic stores/markets and restaurants, community centers, libraries, faith-based institutions 
and local festivals.  The cost is relatively low but the ability to reach the LEP population is high.  
 
Item # 4 – Description of How the Language Assistance Plan is Monitored and Updated 

 
The Capital Area Regional Planning Commission reviews its plan on an annual basis or more 
frequently as needed. In particular, the Capital Area Regional Planning Commission will evaluate the 
information collected on encounters with LEP persons, as well as public outreach efforts, to determine if 
adjustments should be made to the delivering of programs and services to ensure meaningful access to 
minority and LEP persons.  
 
Item # 5 - Description of How Employees are Trained to Provide Language Assistance to 

LEP Persons 
 
Capital Area Regional Planning Commission staff are oriented on the principles of Title VI and the 
Capital Area Regional Planning Commission’s Language Assistance Plan. New employees will be 
provided guidance on the needs of clients served and how best to meet their needs.  
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Minority Representation Information 

 

A. Minority Representation Table3 

The table below depicts the Capital Area Regional Planning Commission’s non-elected 
committees.  

Body White Hispanic Asian African 
American Hmong 

County Population 84.9% 6.5% 6.3% 5.5% <1% 
Commission 83% 0% 0% 13% 0% 
Staff 100% 0% 0% 0% 0% 

 

 

B.   Efforts to Encourage Minority Participation  

The Capital Area Regional Planning Commission understands diverse representation on 
committees, councils, and boards results in sound policy reflective of its entire population. As such, 
the Capital Area Regional Planning Commission encourages participation of all its citizens.  

As vacancies for employment occur, the Capital Area Regional Planning Commission will make 
efforts to encourage and promote diversity.  

Commissioners of the Capital Area Regional Planning Commission are appointed by various 
agencies. As vacancies occur those appointees are responsible for providing the best qualified and 
representative candidate. The agency will promote amongst appointing authorities the need for 
diversification as the commission moves forward. 

To encourage participation on committees and councils that may support the agency, the Capital 
Area Regional Planning Commission will continue to reach out to community, ethnic and faith-
based organizations to connect with all populations. In addition, the Capital Area Regional Planning 
Commission will create ways to make participation realistic and reasonable, such as scheduling 
meetings at times best suited to its members and providing transportation and childcare, if needed for 
its members. 

 

 
3 County data by race is available at https://www.census.gov  
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CARPC Resolution No. 2022-03 
 
 

Adoption of the 2022 Title VI / ADA Non-Discrimination Policy 

 

WHEREAS, the Capital Area Regional Planning Commission (“CARPC”) is a recipient of U.S. 
Department of Transportation grant dollars through the Wisconsin Department of Transportation 
(WisDOT); and 

WHEREAS, CARPC, as said recipient must comply with Title VI of the Civil Rights Act of 1964 
(42 U.S.C. 2000d) and the U.S. Department of Transportation implementing regulations; and 

WHEREAS, Section VI.B.1 of CARPC’s 2021 Title VI Agreement-Assurances states “The 
Subrecipient shall: issue a policy statement, signed by the head of the Subrecipient, which expresses its 
commitment to the nondiscrimination provisions of the Title VI Acts and Regulations set out in Part III of 
this document”; 

NOW, THEREFORE, BE IT RESOLVED that the Capital Area Regional Planning Commission 
hereby adopts the 2022 Title VI Plan (policy statement). 

 

 

February 10, 2022           
Date Adopted      David Pfeiffer, Chairperson 

 

       _________________________________ 
       Kris Hampton, Secretary 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET February 7, 2022 
 Item 8 
 

Re: Letter of Support for the Wisconsin Bike Federation’s Application for Transportation 
Alternative Program Funding from the Wisconsin Department of Transportation 
(actionable item) 

 
 

Requested Action:  Approval 
 

Background: 

WisDOT allows non-profits to be fiscal sponsors and apply for Transportation Alternatives Program 
(TAP) funds, but they require a Resolution of Support from an organization that oversees the 
geographical borders. CARPC provided a letter of support in March 2020 for the Wisconsin Bike 
Fed’s TAP application for their Safe Routes to School (SRTS) Program. Once their application was 
approved, CARPC acted, and is currently acting, as program sponsor. WisDOT requires projects 
administered by non-profit organizations to be sponsored by a governmental entity that oversees 
the geographical borders of the project.  

 

Staff Comments: 

The Bike Fed’s is applying for TAP funding for their Safe Routes to School program for years  
2023-2024 and 2025-2026. TAP funding would be used for a SRTS Coordinator. The 2023-2024 
program will: 
 

1. Coordinate SRTS programming, resources, and communication 
2. Identify recommended walk and bike routes 
3. Improve facilities for walking and biking 
4. Assist Safe Routes Community School Programs 
5. Provide bike and pedestrian safety education 

 
Support does not require a money match by the organization supporting. Support shows 
agreement that the goals of the TAP programs are being supported by Bike Federation. If the Bike 
Ped is awarded funding for this project, CARPC will again be asked to serve as sponsor later this 
year. 
 

Materials Presented on Item: 

1. Letter of CARPC support for Wisconsin Bike Federation’s 2023-2024 TAP funding request for 
its Safe Routes to School (SRTS) program.  

 
2. Letter of CARPC support for Wisconsin Bike Federation’s 2025-2026 TAP funding request for 

its Safe Routes to School (SRTS) program. 
 

3. Copy of communication from Jake Newborn, WBF, reporting progress on their current Safe 
Routes to School program 
 

Staff Contact: 

Steve Steinhoff, Agency Director 
steves@capitalarearpc.org  
608 474 6010 
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Next Steps: 

Respond to request to be sponsor of SRTS program if funded, commission approval to execute 
sponsorship agreement. 
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 MEMORANDUM 
 
 
February 11, 2022 
 
 
TO: Travis Houle, Statewide Local Program Manager 
 
FROM: David Pfeiffer, CARPC Chairperson 
  
RE:  Wisconsin Bike Fed TAP SRTS Application for the 2023-2024 Cycle 
 
CC:  Michael Erickson, Ben Lyman, Thomas Koprowski 
 
Dear WisDOT Representatives:  
  
The Capital Area Regional Planning Commission submits this letter as support for the Wisconsin 
Bike Fed’s Non-Infrastructure Safe Routes to School TAP application. The CARPC vision states “a 
region where communities create exceptional quality of life for all by working together to solve 
regional challenges.” CARPC acknowledges the goals stated in the application, as well as the 
overall guiding principles of the Safe Routes to School program, will help communities build 
toward that vision.  
  
The ability for the Safe Routes to School programs, if awarded, to positively impact 
communities as the Madison area prepares for growth is one piece of the large puzzle. 
Providing residents with services working to increase the safety and number of families 
choosing to take more trips by foot and bike will be vital to meeting goals for environmental 
improvements and sustainability.  
  
Wisconsin’s regional planning commissions are statutorily charged to “prepare and adopt a 
master plan for the physical development of the region.” Beyond the legal requirements, 
regional plans help communities work together and align their plans and policies towards 
shared regional goals. Regional coordination and intergovernmental collaboration will be 
particularly important as our region expands to accommodate an estimated 200,000 additional 
people over the next 30 years. The Safe Routes to School committees and the partnership with 
the Wisconsin Bike Fed, among many others, will help us to meet these needs.  
  
The Capital Area Regional Planning Commission submits this letter in support of The Bike Fed to 
implement the program fully and, as the federal Infrastructure Investment and Jobs Act states, 
Bike Fed is an eligible fiscal sponsor of the project. This letter does not bind CARPC to financial 
oversight or local match requirements.      
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 MEMORANDUM 
 
 
February 11, 2022 
 
 
TO: Travis Houle, Statewide Local Program Manager 
 
FROM: David Pfeiffer, CARPC Chairperson 
  
RE: Wisconsin Bike Fed TAP SRTS Application for the 2025-2026 Cycle 
 
CC: Michael Erickson, Ben Lyman, Thomas Koprowski 
 
Dear WisDOT Representatives:  
  
The Capital Area Regional Planning Commission submits this letter as support for the Wisconsin 
Bike Fed’s Non-Infrastructure Safe Routes to School TAP application. The CARPC vision states “a 
region where communities create exceptional quality of life for all by working together to solve 
regional challenges.” CARPC acknowledges the goals stated in the application, as well as the 
overall guiding principles of the Safe Routes to School program, will help communities build 
toward that vision.  
  
The ability for the Safe Routes to School programs, if awarded, to positively impact 
communities as the Madison area prepares for growth is one piece of the large puzzle. 
Providing residents with services working to increase the safety and number of families 
choosing to take more trips by foot and bike will be vital to meeting goals for environmental 
improvements and sustainability.  
  
Wisconsin’s regional planning commissions are statutorily charged to “prepare and adopt a 
master plan for the physical development of the region.” Beyond the legal requirements, 
regional plans help communities work together and align their plans and policies towards 
shared regional goals. Regional coordination and intergovernmental collaboration will be 
particularly important as our region expands to accommodate an estimated 160,000 additional 
people over the next 20 years. The Safe Routes to School committees and the partnership with 
the Wisconsin Bike Fed, among many others, will help us to meet these needs.  
  
The Capital Area Regional Planning Commission submits this letter in support of The Bike Fed to 
implement the program fully and, under the federal Infrastructure Investment and Jobs Act, 
the Bike Fed is an eligible non-profit that is responsible for administration of local 
transportation safety programs. This letter does not bind CARPC to financial oversight or local 
match requirements.   
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From: Jake Newborn <jake.newborn@wisconsinbikefed.org>  
Sent: Friday, January 21, 2022 11:10 AM 
To: Steve Steinhoff <steves@capitalarearpc.org> 
Subject: Re: SRTS Tap application for Bike Fed 2023-2024 and 2025-2026 
 
Update on work done since we began in July of 2021. 
  
Caitlin Hussey, the Dane County SRTS Coordinator, has on-boarded by joining the following 
committees to connect with the local active transportation community: The MMSD & City School 
Traffic Safety Committee, MMSD District Wellness Advisory Council, TDM Coordinating 
Committee, Greater Madison Bike Partners, the JUST Bikes Coalition, and has been recently 
elected to the Madison Bikes Board of Directors.  
 
Since moving to Madison in August, Caitlin has coordinated the following school and community 
programs and events: Walking School Bus at Hawthorne, Leopold and Lake View Community 
Elementary Schools, Mercadito de las Americas bi-weekly bike programs, LIFT Leopold weekly 
bike programs, The Walk or Wheel (WOW Challenge), bike repair stand engagement and 
education events at Bayview Community Foundation, Kennedy Heights Community Center, 
Lussier Community Education Center, and Luna’s Groceries. A series of after-school bike rides 
at James C. Wright Middle School in partnership with Centro Hispano, as well as an afternoon 
of fix-a-flat clinics followed by a group ride at Cherokee Heights Middle School. Events provided 
giveaways to participants including helmets, bike lights, bike locks, tire patch kits, rear racks and 
panniers, all to encourage informed bicycle use, safety, and maintenance.   
 
The Dane Co. SRTS program earned a AAA Traffic Safety Grant to fund the purchase of winter 
clothes for five MMSD elementary schools ( Hawthorne, Henderson, Lake View, Leopold, and 
Mendota), traffic calming and instructional signs for school pick-up and drop-off sites, and 
incentives to distribute to Walking School Bus participants and community volunteers.  
 
Looking ahead, the SRTS program will be hosting Winter Walk to School encouragement 
events at elementary schools. The program is actively building a bike fleet to use for spring, 
summer and fall youth bike programs. 18 bikes have already been donated by Wheels For 
Winners and FreeWheel Bikes. Caitin is improving her bike mechanic skills weekly at Wheels 
For Winners, fixing bikes for the fleet and greater community.  
 
The aforementioned events and programs would not be possible without the following 
community partners: Dream Bikes, Down With Bikes Mobile Repair, UW Health, REAP Food 
Group, The Latino Chamber of Commerce of Dane County, Centro Hispano, MMSD, The City of 
Madison, Luna’s Groceries, REACH Dane, FreeWheel Bikes, Wheels For Winners, Greater 
Madison MPO, East Madison Community Center, Kennedy Heights Community Center, Lussier 
Community Education Center, and Bayview Community Foundation.  
 

 
Jake Newborn (he/him) 

Assistant Director 
WISCONSIN BIKE FED 

187 E Becher St. Suite B 
Milwaukee, WI 53207 

Cell: 414-253-3331 
------------------------ 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET  February 7, 2022 
 Item 9 
 
Re:  Authorization to Purchase Spanish Language Translation Services (actionable item) 
 

Requested Action:  Recommendation to authorize purchase of Spanish language translation services 

Background: 

The Agency’s Title VI Plan requires translation of vital documents (Title VI complaint procedure and 
form) for populations of Low English Proficiency (LEP). The currently identified populations meeting 
the LEP Safe Harbor Threshold for Dane County are Chinese, Hmong, and Spanish. Of the three 
populations, Spanish is by far the largest at 24,300 persons, with 10,300 having identified themselves 
as speaking English “less than well.” The Title VI Plan also describes Agency outreach to LEP 
populations, indicating that outreach materials are occasionally translated to improve access to 
different populations. 
 

Staff Comments: 

CARPC Staff have identified the need for Spanish Language translation of critical Regional 
Development Framework materials. Staff sought quotes for services from Geo Group Translation 
Services, a trusted local company that CARPC has used before. Staff estimates based on the quotes 
provided suggest a maximum total cost of $2,500. 
 
Staff have identified the following for translation into Spanish for upcoming Regional Development 
Framework outreach:  

• A page of the current RDF website, 
• An info sheet, 
• The RDF summary report, AND 
• The RDF outreach video. 

 

Attachments: 

1. Geo Group Translation Services Quotes 
 

Staff Contact: 

Steve Steinhoff, Agency Director 
steves@capitalarearpc.org 
608 474 6010 
 

Next Steps: 

Approval by Commission and purchase of the services. 
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Estimate
DATE

1/31/2022

ESTIMATE #

74043A

NAME / ADDRESS

Capital Area RPC
ATTN:Caitlin Shanahan
210 Martin Luther King Jr Blvd Rm 362
Madison, WI 53703

The Geo Group Corporation

PO Box 45365
Madison, WI 53744

P.O. NO.Description

Regional Devel Framework 2050

1.5% Monthly Finance Charge will be billed on all late payments!
AN ADDITIONAL 3% CHARGE WILL BE ADDED TO ALL CREDIT CARD
PAYMENTS.

TOTAL

DESCRIPTIONQTY Rate TOTAL

TRANSLATION
Spanish (MX) Translation837 0.20 167.40
Total 167.40

EDITING
Spanish (MX) Editing837 0.06 50.22
Total 50.22

FORMATTING AND PROOFING
Spanish (MX) Formatting1 55.00 55.00
Spanish (MX) Linguistic Proofing2 55.00 110.00
Spanish (MX) Hard Copy Proofing0.5 55.00 27.50
Total 192.50
SALES TAX 5.50% 0.00

$410.12
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Estimate
DATE

1/31/2022

ESTIMATE #

74043B

NAME / ADDRESS

Capital Area RPC
ATTN: Caitlin Shanahan
210 Martin Luther King Jr Blvd Rm 362
Madison, WI 53703

The Geo Group Corporation

PO Box 45365
Madison, WI 53744

P.O. NO.Description

Regional Devel Framework 2050

1.5% Monthly Finance Charge will be billed on all late payments!
AN ADDITIONAL 3% CHARGE WILL BE ADDED TO ALL CREDIT CARD
PAYMENTS.

TOTAL

DESCRIPTIONQTY Rate TOTAL

TRANSLATION
Spanish (MX) Translation500 0.20 100.00
Total 100.00

EDITING
Spanish (MX) Editing500 0.06 30.00
Total 30.00

VOICE-OVER PRODUCTION
Includes Production Coordination, Studio Time,
Producer/Engineer, Voice Talent, Checker, and
Edit/Clean/Export Audio

1 715.00 715.00T

Total 715.00
SALES TAX 5.50% 39.33

$884.33
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Estimate
DATE

1/17/2022

ESTIMATE #

74043C

NAME / ADDRESS

Capital Area RPC
ATTN:Caitlin Shanahan
210 Martin Luther King Jr Blvd Rm 362
Madison, WI 53703

The Geo Group Corporation

PO Box 45365
Madison, WI 53744

P.O. NO.Description

Regional Devel Framework 2050

1.5% Monthly Finance Charge will be billed on all late payments!
AN ADDITIONAL 3% CHARGE WILL BE ADDED TO ALL CREDIT CARD
PAYMENTS.

TOTAL

DESCRIPTIONQTY Rate TOTAL

IT FILE PREP
Spanish (MX) File Prep1 75.00 75.00
Total 75.00

TRANSLATION
Spanish (MX) Translation2,130 0.20 426.00
Total 426.00

EDITING
Spanish (MX) Editing2,130 0.06 127.80
Total 127.80

IT FILE POST PROCESSING
Spanish (MX) Post Processing1 75.00 75.00
Total 75.00
SALES TAX 5.50% 0.00

$703.80
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET     February 7, 2022 
                    Item 10 
 
Re: Monthly Financial Reports (actionable item) 
 

Requested Action: 

Approval of the December 2021 Financial Statements and January 2022 Operating Account 
Reconciliation 
 

Background: 

The financial systems, policies and procedures of the Agency continue to evolve as new technologies and 
standard practices are implemented in this area. 2021 saw major changes in the reports that were 
presented for review to the Agency Director and Commission Treasurer each month and in those made 
available to the Executive Committee, the full Commission, and members of the public. The monthly 
financial review by the Agency Director and Commission Treasurer is confirmed by their signatures on the 
financial review cover sheet, or by the Chair in the absence of a Treasurer, per the terms of the CARPC 
bylaws. 
 
CARPC internal controls also require that disbursements be reviewed and approved monthly. In 2021 a 
new disbursements report format was established, and a quarterly version of this report was added per 
commissioner request. In 2022, the name of this report is changing as we move towards standardizing the 
month-end closing process. Going forward, this report will simply be known as the Operating Account 
Reconciliation. 
 

Staff Comments: 

The Administrative Services Coordinator reviews the financials produced by the third-party accountants, 
creates the Operating Account Disbursements & Reconciliation Report, and prepares the monthly financial 
packet and a summary narrative for the Agency Director and the Commission Treasurer. Requests for 
additional financial information or reports may be directed to the ASC. 
 

Attachments: 

1. December 2021 Agency Balance Sheet 
2. December 2021 Agency Category Summary Statement of Operations 
3. January 2022 Operating Account Reconciliation (new report name) 

 

Staff Contact: 

Haley Smith, Administrative Services Coordinator 
haleys@capitalarearpc.org  
608 474 6017 
 

Next Steps: 

Ongoing discussions about improvements to the CARPC financial systems, policies, and procedures. 
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Capital Area Regional Planning

Account Description

Page: Page 1 of  2
Date: 2/1/2022
Time: 9:58:38 AMAgency Balance Sheet

General Ledger System

For User: d.hentrich

Balance Amount Totals

December 2021

Assets:

$30,000.001000 OPERATING ACCOUNT

$167,757.041001 MONEY MARKET ACCOUNT

$550,534.651002 INVESTMENT ACCOUNT

$69,162.151105 PROJECT AND GRANTS REC

$36,934.171110 UNBILLED ACCOUNTS REC

$4,031.881151 PREPAID INSURANCE

($1,147.33)1152 PREPAID DENTAL INS

$11,278.991153 PREPAID HEALTH INS

$173.171154 PREPAID DISABILITY INS

$104.041156 PREPAID LIFE INS

$99.541157 PREPAID PARKING

$11,525.551165 PREPAID LICENSES

$7,171.661200 FURNITURE AND EQUIPMENT

($4,303.08)1201 ACCUM DEP-FURNITURE/EQUIP

$6,076.501210 RIGHT OF USE ASSET

($1,266.00)1211 ACCUMULATED AMORTIZATION

Total assets $888,132.93

Liabilities:

$63,732.903000 ACCOUNTS PAYABLE

$13,797.503005 ACCRUED PAYROLL

$10,045.943202 WRS PENSION PLAN

$38,344.233300 UNUSED VACATION, WELLNESS

$122,379.963500 SICK LEAVE ACCRUAL PAY

$0.013600 DEFERRED/UNEARNED REVENUE

$2,868.583650 INVEST IN CAPITAL ASSETS

$4,810.503655 INVEST IN RIGHT OF USE

$45,873.923700 PRIOR YEAR BALANCE

Total liabilities $301,853.54
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Capital Area Regional Planning

Account Description

Page: Page 2 of  2
Date: 2/1/2022
Time: 9:58:39 AMAgency Balance Sheet

General Ledger System

For User: d.hentrich

Balance Amount Totals

December 2021

Prior year fund balance $524,056.22

Current fund balance $62,223.17

Total liabilities and fund balance: $888,132.93

(Funds included: ALL)
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Capital Area Regional Planning Page: Page 1 of  2
Date: 2/1/2022
TIme: 10:00:08 AMAgency Category Summary Statement of Operations

General Ledger System

For User: d.hentrich
December 2021

Estimated Actual Pct Estimated Actual Pct Annual estimated Unrealized
---------------Monthly-------------- -----------------YTD---------------

Account
Revenues

$0.00 $0.00 0.00% $0.00 $0.00 0.00% $0.00 $0.00Objects without category

$79,890.00 $79,879.89 99.99% $958,559.00 $958,558.57 100.00% $958,559.00 $0.43PROPERTY TAX REVENUE

$7,963.00 $19,024.54 238.91% $95,457.00 $99,781.25 104.53% $95,457.00 ($4,324.25)STATE/FEDERAL GRANTS REV.

$7,750.00 $9,800.00 126.45% $93,000.00 $102,864.65 110.61% $93,000.00 ($9,864.65)FEES REVENUE

$1,250.00 $111.63 8.93% $15,000.00 $8,283.02 55.22% $15,000.00 $6,716.98SERVICES REVENUE

$10,446.00 $11,240.43 107.61% $125,220.00 $123,395.15 98.54% $125,220.00 $1,824.85PASS THROUGH REVENUE

$87.00 $42,546.58 8904.11% $1,000.00 $121,942.32 2194.23% $1,000.00 ($120,942.32)OTHER REVENUE

$107,386.00 $162,603.07 151.42% $1,288,236.00 $1,414,824.96 109.83% $1,288,236.00 ($126,588.96)Total Revenues

Budget Expenditures Pct Budget Expenditures Pct Annual budget Unexpended
---------------Monthly-------------- -----------------YTD---------------

Account
Expenditures

$0.00 $0.00 0.00% $0.00 $0.00 0.00% $0.00 $0.00Objects without category

$55,614.00 $58,338.94 104.90% $667,357.00 $686,156.97 102.82% $667,357.00 ($18,799.97)SALARIES AND LEAVE TIME

$26,710.00 $22,354.59 83.69% $320,036.00 $242,252.87 75.70% $320,036.00 $77,783.13FRINGE BENEFITS

$3,928.00 $3,990.50 101.59% $47,103.00 $47,256.92 100.33% $47,103.00 ($153.92)OCCUPANCY

$848.00 $9,108.63 1074.13% $10,000.00 $148,018.10 1480.18% $10,000.00 ($138,018.10)CONTRACTED SERVICES

$837.00 $35.84 4.28% $10,000.00 $2,140.75 21.41% $10,000.00 $7,859.25TRAVEL AND TRAINING

$1,560.00 $203.93 13.07% $18,500.00 $6,997.07 37.82% $18,500.00 $11,502.93OFFICE EXPENSES

$3,212.00 $2,064.67 64.28% $38,500.00 $31,437.98 81.66% $38,500.00 $7,062.02INFORMATION TECHNOLOGY

$924.00 $480.00 51.95% $11,000.00 $5,637.60 51.25% $11,000.00 $5,362.40COMMISSION

$3,671.00 $2,880.67 78.47% $43,887.00 $43,446.82 99.00% $43,887.00 $440.18FINANCIAL SERVICES

$10,446.00 $53,787.18 514.91% $125,220.00 $123,658.71 98.75% $125,220.00 $1,561.29PASS THROUGH EXPENSES

$1,780.00 $704.12 39.56% $20,942.00 $15,598.00 74.48% $20,942.00 $5,344.00OTHER
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Capital Area Regional Planning Page: Page 2 of  2
Date: 2/1/2022
TIme: 10:00:09 AMAgency Category Summary Statement of Operations

General Ledger System

For User: d.hentrich
December 2021

Budget Expenditures Pct Budget Expenditures Pct Annual budget Unexpended
---------------Monthly-------------- -----------------YTD---------------

Account
Expenditures

$109,530.00 $153,949.07 140.55% $1,312,545.00 $1,352,601.79 103.05% $1,312,545.00 ($40,056.79)Total Expenditures

($2,144.00) $8,654.00 ($24,309.00) $62,223.17 ($24,309.00) ($86,532.17)Excess (Deficit)
(Funds included: ALL)
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Date Check # Description X Withdrawals Deposits Balance
12/31/21 Beginning Balance (Reconciled)  $        30,000.00 
01/03/22 XFR Scheduled online transfer from Money Market account x         30,000.00            60,000.00 
01/11/22 DP From the Town of Springfield for invoices 742, 743 and 758 x                93.03            60,093.03 
01/11/22 DP From the Town of Blue Mounds for invoice 751 x                37.21            60,130.24 
01/11/22 DP From Pinnacle Engineering for invoice 760 x              400.00            60,530.24 
01/11/22 DP From the Village of Waunakee for invoice 755 x           3,500.00            64,030.24 
01/11/22 DP From Vierbicher for invoice 748 x              400.00            64,430.24 
01/12/22 ACH From Dane County for invoice 761 (installment payment 1 of 2) x       491,568.50          555,998.74 
01/12/22 ACH Payroll A/Direct deposit x          (17,082.22)          538,916.52 
01/13/22 ACH First Insurance Funding/2022 Directors & Officers premium in full x            (2,948.00)          535,968.52 
01/13/22 ACH Payroll A/Deferred compensation contributions x            (1,130.00)          534,838.52 
01/13/22 ACH Payroll A/Paychex EIB invoice x               (259.72)          534,578.80 
01/13/22 ACH Payroll A/Paychex TPS taxes x            (7,174.73)          527,404.07 
01/13/22 XFR Manual transfer to Money Market account x          (72,242.96)          455,161.11 
01/14/22 10008 AWRPC/2022 membership dues x               (500.00)          454,661.11 
01/14/22 10009 Clean Lakes Alliance/2022 membership dues (Lake Partner) x                 (75.00)          454,586.11 
01/14/22 10010 Dane County Treasurer/February parking x                 (99.54)          454,486.57 
01/14/22 10011 Dean Health Plan/February insurance premiums x          (11,278.99)          443,207.58 
01/14/22 10012 Staff expense report reimbursement x                    (6.72)          443,200.86 
01/14/22 10013 Commissioner per diem x                 (40.00)          443,160.86 
01/14/22 10014 Commissioner per diems x                 (80.00)          443,080.86 
01/14/22 10015 Commissioner per diems x                 (80.00)          443,000.86 
01/14/22 10016 Commissioner per diems x                 (80.00)          442,920.86 
01/14/22 10017 Packerland/December mat rental (2) x                 (36.27)          442,884.59 
01/14/22 10018 VISA/December credit card charges x (346.94)                       442,537.65 
01/14/22 10019 Ricoh USA Inc/December page counts x                 (25.66)          442,511.99 
01/14/22 10020 Securian/February insurance premiums x               (104.04)          442,407.95 
01/14/22 10021 SupraNet/January wireless internet service x               (895.00)          441,512.95 
01/14/22 10022 WI Dept of Administration - LGIP/Invest excess funds x (375,000.00)                  66,512.95 
01/18/22 XFR Scheduled online transfer from Money Market account x         30,000.00            96,512.95 
01/19/22 DP From Snyder & Associates for invoice 762 x              800.00            97,312.95 
01/19/22 DP From Snyder & Associates for invoice 759 x              400.00            97,712.95 
01/20/22 ACH Payroll B/Paychex OAB invoice x                 (99.00)            97,613.95 
01/20/22 PAYPAL PayPal transfer to Lincoln Institute/Staff member conference fees x               (100.00)            97,513.95 
01/25/22 ACH Payroll B/ETF-WRS remittance x          (10,045.92)            87,468.03 
01/26/22 ACH Payroll B/Direct deposit x          (17,987.58)            69,480.45 
01/27/22 ACH Payroll B/Deferred compensation contributions x            (1,160.00)            68,320.45 
01/27/22 ACH Payroll B/Paychex TPS taxes x            (7,549.76)            60,770.69 
01/27/22 ACH Payroll B/Paychex EIB invoice x                 (88.56)            60,682.13 
01/28/22 DP From WIDNR for invoice 763 x         17,200.00            77,882.13 
01/28/22 10023 Commissioner per diem                 (40.00)            77,842.13 
01/28/22 10024 City of Madison/Planning/January sublease payment            (3,990.50)            73,851.63 
01/28/22 10025 Commissioner per diems               (120.00)            73,731.63 
01/28/22 10026 Delta Dental/February insurance premiums            (1,128.65)            72,602.98 
01/28/22 10027 Emmons & Olivier Resources Inc/WEM-FEMA-HPMG Consultant            (9,072.36)            63,530.62 
01/28/22 10028 Commissioner per diem                 (40.00)            63,490.62 
01/28/22 10029 Metro Transit/December bus pass program charges                    (2.80)            63,487.82 

Capital Area Regional Planning Commission
Account Reconciliation for GL Account #1000 - Operating Account

For the Period Ending January 31, 2022

Operating Account
Comments
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Date Check # Description X Withdrawals Deposits Balance

Capital Area Regional Planning Commission
Account Reconciliation for GL Account #1000 - Operating Account

For the Period Ending January 31, 2022

Operating Account
Comments

01/28/22 10030 Commissioner per diem                 (40.00)            63,447.82 
01/28/22 10031 Commissioner per diems                 (80.00)            63,367.82 
01/28/22 10032 Standard Insurance/February insurance premiums               (173.17)            63,194.65 
01/28/22 10033 WI DWD/Unemployment insurance/2021 final billing               (454.97)            62,739.68 
01/31/22 XFR Scheduled online transfer from Money Market account x         30,000.00            92,739.68 
01/31/22 DP From Snyder & Associates Inc for invoice 766 x              800.00            93,539.68 
01/31/22 DP From the Town of Berry for invoice 757 x                37.21            93,576.89     108,719.34 Bank

            (40.00) 10023
Total (Debits) and Credits (541,659.06)$    605,235.95$         (3,990.50) 10024

Difference 63,576.89$               (120.00) 10025
      (1,128.65) 10026

Accounts Payable Expenditures  $      (31,838.61)       (9,072.36) 10027
Accounts Receivable Deposits 515,235.95$               (40.00) 10028

Non-AR Deposits / Refunds               (2.80) 10029
Payroll-related Expenses  $      (62,577.49)             (40.00) 10030

Transfers between Accounts  $   (447,242.96) 90,000.00                   (80.00) 10031
          (173.17) 10032
          (454.97) 10033
      93,576.89 Adjusted

 Outstanding Checks 
 $                             15,142.45 

Reconciliation
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