
 

NOTE: If you need an interpreter, translator, materials in alternate formats or other accommodations to access this service, activity or program, please call the 
phone number below at least three business days prior to the meeting. 
NOTA: Si necesita un intérprete, un traductor, materiales en formatos alternativos u otros arreglos para acceder a este servicio, actividad o programa, 
comuníquese al número de teléfono que figura a continuación tres días hábiles como mínimo antes de la reunión. 
LUS CIM: Yog hais tias koj xav tau ib tug neeg txhais lus, ib tug neeg txhais ntawv, cov ntawv ua lwm hom ntawv los sis lwm cov kev pab kom siv tau cov kev pab, 
cov kev ua ub no (activity) los sis qhov kev pab cuam, thov hu rau tus xov tooj hauv qab yam tsawg peb hnub ua hauj lwm ua ntej yuav tuaj sib tham. 
 

CARPC staff 608 474 6017      /      TDD 608 474 6017 

AGENDA 
of the Executive Committee 

of the Capital Area Regional Planning Commission 
 

October 11, 2021                                Virtual Zoom Meeting                          6:00 pm 
 
 
COVID Accommodation: Due to the COVID-19 pandemic, this meeting will take place virtually via Zoom. You 
may participate in the meeting from your computer, tablet, smartphone, or telephone by registering at 
https://us02web.zoom.us/meeting/register/tZYkde6pqDojGtc55hCSMvyQu26QDhHSWdHL. (This registration 
link is unique to this meeting). Registrants will receive an email with details on how to join the meeting. If you do 
not have Internet access, call Haley Smith at 608 474 6017 to register. 
 
Speaking at RPC Meetings: Oral comments from registered members of the public may be heard for individual 
agenda items when called upon by the Chair. The time limit for testimony by each registrant will be 3 minutes 
unless additional time is granted at the discretion of the Chair. The RPC may alter the order of the agenda items 
at the meeting. 

Written Communications:  Written communications intended to be provided to the Commission as part of the 
packet should be received in the RPC office no later than noon, 7 days prior to the meeting. Written 
communications, including emails sent to info@capitalarearpc.org, received after this deadline will be provided 
to Commissioners at the meeting. 

RPC Quorum may be Present:  RPC Commissioners who are not members of the Executive Committee may 
attend Executive Committee meetings which may constitute a quorum of the RPC. 
 
MISSION: Strengthen the region by engaging communities through planning, collaboration, and assistance. 
 
VISION: A region where communities create exceptional quality of life for all by working together to solve regional 
challenges. 
 
 
1. Roll Call 

2. Approval of Minutes of the July 8, 2021 Executive Committee Meeting (actionable item) 

3. Public Comment 

4. Authorization of Agency Director to Execute 2022 FHWA Subrecipient Title VI Assurances and 
Implementation Plan Agreements Parts 1 and 2 (actionable item) 

5. Authorize Agency to Become a Signatory to the Charter for the WDNR Green Tier Program’s Clear 
Waters Initiative (actionable item) 

6. Approval of CARPC Draft 2021 Cost Allocation Plan (actionable item) 

7. CARPC Salary Parity with Dane County in 2022 Budget 

8. Approval of August 2021 Financial Statements and September 2021 Disbursements (actionable item) 

9. Future Agenda Items (Next meeting is November 8, 2021, via Virtual Zoom Meeting at 6:00 pm) 

10. Adjournment 
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MINUTES 
of the Executive Committee 

of the Capital Area Regional Planning Commission 
 

July 8, 2021                                         Virtual Zoom Meeting                          6:00 pm 
 
 
Commissioners Present: Maureen Crombie, Kris Hampton, Peter McKeever (6:45 pm), Larry Palm (Chair), 

David Pfeiffer 

Commissioners Absent: Mark Geller 

Staff Present:   Sean Higgins, Mike Rupiper, Haley Smith, Steve Steinhoff 

Others Present:  None 
 
 
1. Roll Call 

Chair Palm called the meeting to order at 6:00 pm. Quorum was established. 

2. Public Comment 

No members of the public were present. 

3. Approval of Minutes of the June 7, 2021, Executive Committee Meeting (actionable item) 

Ms. Crombie moved to approve the minutes of June 7, 2021, Executive Committee meeting; Mr. Pfeiffer 
seconded. The motion carried on a voice vote. 

4. Report on Budget Amendment Policy Options 

Mr. Steinhoff made a short presentation on his findings concerning budget amendment policy options. He 
stated that out of the four other RPCs that responded to his inquiry none had policies regarding them, nor did 
they have public hearing or 30-day notice requirements like CARPC does. Given the low variability of 
CARPC’s budget, staff recommended not having a budget amendment policy. He added that the changes to 
the 2020 budget at this point are nominal and therefore he saw no reason to amend it. Discussion ensued as 
to Mr. Pfeiffer asked if having such an amended budget made a difference during the audit? Mr. Hampton 
suggested amending the bylaws to remove the public hearing requirement. 
 

5. Post Ice Cream Social Event Assessment 

Everyone agreed this was a nice event, but given the cost and the low turnout, perhaps other activities could 
be explored. It was noted that first time events typically have lower turnout. The agency does need an event 
that will engage people and communities at a higher level, and it would be good to do something to roll-out 
the new Regional Development Framework (RDF). Suggestions included reaching out to partners who may 
be interested in collaborating, moving the event from downtown Madison, and reaching out to non-
participating communities. It might be called a social event, but it really community engagement / outreach. 
The Executive Committee would like to revisit this in 4 – 6 months to allow for a longer lead time in planning 
and for staff to see if any of our partners might like to participate as well. 
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6. Consideration of a CARPC Strategic Planning Retreat 

The last strategic planning retreat was held in 2019 at the Town of Verona Town Hall. Since that time, the 
agency has embraced the Regional Development Framework (RDF) and seen significant turnover in both 
staffing and commissioners. Chair Larry Palm has not been reappointed and a new chair will need to settle in. 
Some commissioners continue to grapple with CARPC’s advisory vs. regulatory role. A planning retreat could 
help the agency shift to a more proactive versus reactive planning orientation. Commissioners supported the 
concept. Early in 2022 was discussed as a reasonable timetable for holding the retreat.  

7. Authorization for Agency Director to Execute Agreements with the City of Madison/Metro Transit for 
Bus Passes for CARPC Employees (actionable item) 

This transportation contract / benefit had been suspended during the pandemic, but now staff are starting to 
return to the office and have asked for it again.  Two contracts were requested so that they would run on our 
fiscal year schedule:  one covers the remainder of 2021 from July through December and one for all of 2022.  
The agency is only charged for the actual number of rides staff takes; there are no up-front costs. 

Mr. Hampton moved fur Authorization for Agency Director to Execute Agreements with the City of Madison / 
Metro Transit for Bus Passes for the CARPC Employees. Ms. Crombie seconded. The motion carried on a 
voice vote. 

8. Approval of May 2021 Financial Statements and June 2021 Disbursements (actionable item) 

Mr. Pfeiffer moved for Approval of the May 2021 Financial Statements and June 2021 Disbursements; Ms. 
Crombie seconded. The motion carried on a voice vote. 

Ms. Smith provided an update on the CARPC Finance Project as to some of the issues she has encountered 
trying to find appropriate software programs and vendors to present them for consideration. She also 
discussed addressing some current and more pressing needs before embarking on any kind of financial 
systems change and instead pushing that out until next year with implementation in 2023. 

9. Future Agenda Items (Next meeting is August 9, 2021, via Virtual Zoom Meeting at 6:00 pm) 

10. Adjournment 

11. Mr. McKeever moved to adjourn; Mr. Pfeiffer seconded. The motion passed on a voice vote. The meeting 
adjourned at 6:47 pm.  

The CARPC meeting and public hearings followed at their regularly scheduled time convening at 7:00 pm. 

 

Minutes taken by Haley Smith and reviewed by CARPC staff 
 
 
Respectfully Submitted: 
 
 
 
_________________________________________ 
Kris Hampton, Secretary 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET October 11, 2021 
 Item 4 
 
Re:  Authorization of Agency Director to Execute 2022 FHWA Subrecipient Title VI Assurances 

and Implementation Plan Agreements Parts 1 and 2 (actionable item) 
 

Requested Action:  Motion to authorize 
 

Background: 

As a recipient of Federal Highway Administration funds through the Wisconsin Department of 
Transportation, CARPC is required to comply with requirements of Title VI of the Civil Rights Act 
and related acts and regulations. 

 

Staff Comments: 

Subrecipient Title VI Assurances and Implementation Plan Agreements Part 1 and 2 establish 
CARPC will comply with the following nondiscrimination acts, will include these requirements in all 
agreements that CARPC enters in to, and will prepare and carry out a Title VI plan. The 
Agreements were requested by Thursday, September 30. However, WisDOT has authorized 
CARPC to sign and return the agreements after its October 14th meeting.  

Nondiscrimination Acts 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) provides: No person in the United States 
shall, on the ground of race, color, or national origin be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under any program or activity receiving Federal financial 
assistance. 

• Section 162 (a) of the Federal Aid Highway Act of 1973 (23 U.S.C. 324) provides: No person shall, on 
the ground of sex, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal assistance under this Title or carried on 
under this Title. 

• The Civil Rights Restoration Act of 1987 (P.L. 100-209), provides: Clarification of the original intent of 
Congress in Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, the Age 
Discrimination Act of 1975, and Section 504 of the Rehabilitation Act of 1973. The Act restores the broad, 
institution-wide scope and coverage of the nondiscrimination statutes to include all programs and activities 
of Federal-aid recipients, sub-recipients, and contractors/consultants, whether such programs and 
activities are federally assisted or not. 

Materials Presented on Item: 

1. 2022 FHWA Subrecipient Title VI Assurances and Implementation Plan Agreement Part 1  
2. 2022 FHWA Subrecipient Title VI Assurances and Implementation Plan Agreement Part 2 

 

Staff Contact: 

Sean Higgins, Senior Community Planner 
seans@capitalarearpc.org  
608 474 6018 
 

Next Steps: 

Sign and submit agreements 
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FHWA SUBRECIPIENT 
TITLE VI/NONDISCRIMINATION ASSURANCES 

FFY 2022 

Page No. 1 
FFY 2022  Title VI Assurances 

 

Introduction 
All recipients of federal funds must comply with Title VI of the Civil Rights Act of 1964 and other Nondiscrimination 
statutes that afford legal protections. The Wisconsin Department of Transportation (WisDOT) is a recipient of Federal 
Highway Administration (FHWA) financial assistance committed to ensuring nondiscrimination in all WisDOT programs 
and activities as demonstrated in our signed assurances and Title VI Implementation Plan. Because WisDOT directly or 
indirectly extends FHWA funds to you, your organization is an FHWA Subrecipient that is required to provide the same 
Title VI commitment, assurances, and plan.   

WisDOT is responsible for annual monitoring and reporting of the activities of its FHWA Subrecipients to verify 
compliance with Title VI of the Civil Rights Act of 1964 and other nondiscrimination statutes and regulations (hereinafter 
termed “Acts and Regulations”) and to validate continued eligibility for FHWA financial assistance.  The contents of this 
two-part TITLE VI ASSURANCES and IMPLEMENTATION PLAN AGREEMENT are the framework that assures 
organizational awareness, an implementation plan, and effectuating compliance with the Acts and Regulations.  
 
This document must be signed by the highest responsible official in the Subrecipient’s organization, typically the 
Executive Director, because the signed copy of this document is a binding legal agreement between WisDOT and the 
Subrecipient organization.  

 The first Section entitled Part 1: Title VI Assurances is consistent with US Department of Transportation Order 
Number 1050.2A, Standard Title VI/Non-Discrimination Assurances.  

o Be advised that the official signing these Assurances must appoint and/or identify an individual as 
Title VI Coordinator as required by 23 Code of Federal Regulations (CFR) 200 and 49 CFR 21, who 
shall be responsible for data collection and analysis, and data submission to WisDOT. Your signature 
on the attached document confirms that the listed appointee has the authority and resources to 
fulfill the requirements of the WisDOT Title VI Implementation Plan.  

 The second Section entitled Part 2: Implementation Plan Agreement outlines your organization’s Title VI activities, 
data collection, and reporting; the signed agreement serves as your organization’s submission of its 
implementation plan. 

Note that signature and submission of the attached documents are only applicable to FHWA Title VI compliance. If 
your organization is subject to Title VI compliance requirements for other USDOT operating administrations or other 
federal fund recipients, you are encouraged to review the requirements of each entity to ensure active 
implementation and assure compliance with appropriate, separate submissions. 

INSTRUCTIONS for Part 1: TITLE VI ASSURANCES 
1. Fill-in all blanks with the appropriate information (search for the word “Click” to find all blanks). 

2. The following Assurances must be signed on page 7, by the highest responsible official in your 
agency/organization. 

3. Promptly submit the following document, completed, signed, and scanned to the Wisconsin Department of 
Transportation, attention Taqwanya Smith taqwanya.smith@dot.wi.gov 

If you need assistance, please contact Taqwanya smith by email taqwanya.smith@dot.wi.gov or phone at (608) 
266-8129. 

 
The following pages are the required Title VI Assurances to be signed and returned. 
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FHWA SUBRECIPIENT  
TITLE VI/NONDISCRIMINATION ASSURANCES 

FFY 2022 

  Page No. 2 
FFY 2022   Title VI Assurances  

 
 
The following Part 1: Title VI Assurances document is a legally binding agreement between the 
Wisconsin Department of Transportation (WisDOT) and , Capital Area Regional Planning Commission a 
WisDOT Subrecipient of Federal Highway Administration (FHWA) funds. 
 

SUBRECIPIENT TITLE VI COORDINATOR FOR FHWA ACTIVITIES AND MONITORING: 

NAME: Steve Steinhoff   Title: Agency Director 

ORGANIZATION: Capital Area Regional Planning Commission 

MAILING ADDRESS:  100 State St, Ste 400, Madison WI, 53703-2573  

EMAIL ADDRESS: steves@capitalarearpc.org 

PHONE: 608 474 6010 Fax : [Click and type here to enter text] 

 
Name of the signatory on Part 1: Title VI Assurances (see Page No. 7): Steve Steinhoff 
 
Does your organization require the approval of a Board or Commission to execute this Part 1: Title VI 
Assurances (click on box to insert “X”)?       Yes ☒  No ☐ 

If yes, provide date of expected Board or Commission approval:  10/14/2021 
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FHWA SUBRECIPIENT 
TITLE VI/NONDISCRIMINATION ASSURANCES 

FFY 2022 

Page No. 3 
FFY 2022  Title VI Assurances 

 

Title VI Policy Statement 
The Capital Area Regional Planning Commission, a WisDOT Subrecipient of FHWA funds, (hereinafter referred to as 
the “Subrecipient”) assures that no person shall, on the grounds of race, color, national origin or sex as provided by Title VI 
of the Civil Rights Act of 1964, Section 162 (a) of the Federal Aid Highway Act of 1973 (23 U.S.C. 324), and the Civil Rights 
Restoration Act of 1987 (P.L. 100.259) be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any program or activity. The Subrecipient further assures every effort will be made to 
ensure non-discrimination in whether those programs and activities are federally funded or not.  

In other words, this organization has implemented procedures, policies, and actions to ensure nondiscrimination in all of its 
programs and activities; and offers the signature of its highest official as a reasonable guarantee of compliance with all 
nondiscrimination laws and requirements.  

Authorities 
The above Title VI Policy Statement and the following provisions of these Assurances are provided under a range of federal 
Acts and Regulations [see 23 CFR 200.5(p)]. References to Title VI requirements and regulations are not solely limited Title VI 
of the Civil Rights Act of 1964. Where appropriate, “Title VI requirements” also refer to the civil rights provisions of other 
federal statutes and related implementation regulations to the extent that they prohibit discrimination on the grounds of 
race, color, national origin or sex in all its programs, activities and operations receiving federal financial assistance.  The Title 
VI authorities are: 

 

Nondiscrimination Acts 
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) provides: No person in the United States shall, on the ground 

of race, color, or national origin be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal financial assistance. 

• Section 162 (a) of the Federal Aid Highway Act of 1973 (23 U.S.C. 324) provides: No person shall, on the ground of 
sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program 
or activity receiving Federal assistance under this Title or carried on under this Title. 

• The Civil Rights Restoration Act of 1987 (P.L. 100-209), provides: Clarification of the original intent of Congress in 
Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 
1975, and Section 504 of the Rehabilitation Act of 1973. The Act restores the broad, institution-wide scope and 
coverage of the nondiscrimination statutes to include all programs and activities of Federal-aid recipients, sub-
recipients, and contractors/consultants, whether such programs and activities are federally assisted or not. 
 

Nondiscrimination Regulations 

• 23 CFR 200, Title VI Program and Related Statutes-Implementation and Review Procedures 

• 49 CFR 21, Nondiscrimination in Federally Assisted Programs of the Department of Transportation-Effectuation of 
Title VI of the Civil Rights Act of 1964 

• USDOT Order 1050.2A, Standard Title VI/Non-Discrimination Assurances 
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Part 1: TITLE VI ASSURANCES 
 

USDOT Standard Title VI/Non-Discrimination Assurances 
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The United States Department of Transportation (USDOT) 

Standard Title VI/Non-Discrimination Assurances 

DOT Order No. 1050.2A 

Page No. 5 
FFY 2022  Title VI Assurances 

 

The Capital Area Regional Planning Commission (herein referred to as the "CARPC"), HEREBY AGREES 
THAT, as a condition to receiving any Federal financial assistance from the U.S. Department of Transportation 
(DOT), through Federal Highway Administration, is subject to and will comply with the following: 

Statutory/Regulatory Authorities 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d seq., 78 stat. 252), (prohibits discrimination 
on the basis of race, color, national origin); 

• 49 C.F.R. Part 21 (entitled Non-discrimination in Federally-Assisted Programs Of The Department Of 
Transportation—Effectuation Of Title VI Of The Civil Rights Act Of 1964); 

• 28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the Civil 
Rights Act of 1964); 
 

Federal Highway Administration may include additional Statutory/Regulatory Authorities here. 

The preceding statutory and regulatory cites hereinafter are referred to as the "Acts" and "Regulations," 
respectively. 

General Assurances 

In accordance with the Acts, the Regulations, and other pertinent directives, circulars, policy, memoranda, 
and/or guidance, the Recipient hereby gives assurance that it will promptly take any measures necessary to 
ensure that: 

"No person in the United States shall, on the grounds of race, color, or national origin, be 
excluded from participation in, be denied the benefits of or be otherwise subjected to 
discrimination under any program or activity, "for which the Recipient receives Federal 
financial assistance from DOT, including the (Federal Highway Administration). 

The Civil Rights Restoration Act of 1987 clarified the original intent of Congress, with respect to Title VI and 
other Non-discrimination requirements (The Age Discrimination Act of 1975, and Section 504 of the 
Rehabilitation Act of 1973), by restoring the broad, institutional-wide scope and coverage of these 
nondiscrimination statutes and requirements to include all programs and activities of the Recipient, so long as 
any portion of the program is Federally assisted. 

Federal Highway Administration may include additional General Assurances in this section or 
reference an addendum here. 
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Specific Assurances 

More specifically, and without limiting the above general Assurance, the Recipient agrees with and gives the 
following Assurances with respect to its Federally assisted Rural Transportation Work Program: 

1. The Recipient agrees that each "activity," "facility," or "program," as defined in 21.23 (b) and 21.23 
(e) of 49 C.F.R. 21 will be (with regard to an "activity") facilitated or will be (with regard to a "facility") 
operated, or will be (with regard to a "program") conducted in compliance with all requirements 
imposed by, or pursuant to the Acts and the Regulations. 

2. The Recipient will insert the following notification in all solicitations for bids, Requests For Proposals 
for work, or material subject to the Acts and the Regulations made in connection with all  
Rural Transportation Work Program and, in adapted form, in all proposals for negotiated agreements 
regardless of funding source: 

"The Capital Area Regional Planning Commission. in accordance with the provisions of Title VI 
of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C. 2000d to 2000d-4) and the Regulations, 
hereby notifies all bidders that it will affirmatively ensure that any contract entered into pursuant 
to this advertisement, disadvantaged business enterprises will be afforded full and fair 
opportunity to submit bids in response to this invitation and will not be discriminated against on 
the grounds of race, color, or national origin in consideration for an award. " 

3. The Recipient will insert the clauses of Appendix A of this Assurance in every contract or agreement 
subject to the Acts and the Regulations. 

4. The Recipient will insert the clauses of Appendix B of this Assurance, as a covenant running with the 
land, in any deed from the United States effecting or recording a transfer of real property, structures, 
use, or improvements thereon or interest therein to a Recipient. 

5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a facility, 
the Assurance will extend to the entire facility and facilities operated in connection therewith. 

6. That where the Recipient receives Federal financial assistance in the form, or for the acquisition of real 
property or an interest in real property, the Assurance will extend to rights to space on, over, or under  
such property. 

7. That the Recipient will include the clauses set forth in Appendix C of this Assurance, as a covenant 
running with the land, in any future deeds, leases, licenses, permits, or similar instruments entered into 
by the Recipient with other parties: 

a. for the subsequent transfer of real property acquired or improved under the applicable activity, 
project, or program; and  

b. for the construction or use of, or access to, space on, over, or under real property acquired or 
improved under the applicable activity, project, or program. 

8. That this Assurance obligates the Recipient for the period during which Federal financial assistance is 
extended to the program, except where the Federal financial assistance is to provide, or is in the form 
of, personal property, or real property, or interest therein, or structures or improvements thereon, in 
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which case the Assurance obligates the Recipient, or any transferee for the longer of the following 
periods: 

a. the period during which the property is used for a purpose for which the Federal financial 
assistance is extended, or for another purpose involving the provision of similar services or 
benefits; or 

b. the period during which the Recipient retains ownership or possession of the property. 

9. The Recipient will provide for such methods of administration for the program as are found by the 
Secretary of Transportation or the official to whom he/she delegates specific authority to give reasonable 
guarantee that it, other recipients, sub-recipients, sub-grantees, contractors, subcontractors, consultants, 
transferees, successors in interest, and other participants of Federal financial assistance under such 
program will comply with all requirements imposed or pursuant to the Acts, the Regulations, and this 
Assurance. 

10. The Recipient agrees that the United States has a right to seek judicial enforcement with regard to any 
matter arising under the Acts, the Regulations, and this Assurance. 

Federal Highway Administration may include additional Specific Assurances in this section. 

By signing this ASSURANCE, Capital Area Regional Planning Commission also agrees to comply (and 
require any sub-recipients, sub-grantees, contractors, successors, transferees, and/or assignees to comply) with all 
applicable provisions governing the [Wisconsin Department of Transportation’s] access to records, accounts, 
documents, information, facilities, and staff. You also recognize that you must comply with any program or 
compliance reviews, and/or complaint investigations conducted by the [Wisconsin Department of 
Transportation]. You must keep records, reports, and submit the material for review upon request to [Wisconsin 
Department of Transportation], or its designee in a timely, complete, and accurate way. Additionally, you must 
comply with all other reporting, data collection, and evaluation requirements, as prescribed by law or detailed in 
program guidance. 

Capital Area Regional Planning Commission gives this ASSURANCE in consideration of and for obtaining 
any Federal grants, loans, contracts, agreements, property, and/or discounts, or other Federal-aid and Federal 
financial assistance extended after the date hereof to the recipients by the U.S. Department of Transportation 
under the Rural Transportation Work Program. This ASSURANCE is binding on [Wisconsin], other 
recipients, sub-recipients, sub-grantees, contractors, subcontractors and their subcontractors', transferees, 
successors in interest, and any other participants in the Rural Transportation Work Program. The person(s) 
signing below is authorized to sign this ASSURANCE on behalf of the Recipient. 
 

                                                       Capital Area Regional Planning Commission 

By                             
 

(Signature of Authorized Official) 

DATED:     10/14/2021
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Appendix A 

Appendix A 
Title VI Assurances 

 
During the performance of this contract, the contractor, for itself, its assignees, and successors in interest (hereinafter 
referred to as the "contractor") agrees as follows: 

l.    Compliance with Regulations: The contractor (hereinafter includes consultants) will comply with 
the Acts and the Regulations relative to Non-discrimination in Federally assisted programs of the U.S. 
Department of Transportation, (Federal Highway Administration), as they may be amended from 
time to time, which are herein incorporated by reference and made a part of this contract. 

2. Non-discrimination: The contractor, with regard to the work performed by it during the contract, will 
not discriminate on the grounds of race, color, or national origin in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment. The contractor will not 
participate directly or indirectly in the discrimination prohibited by the Acts and the Regulations, 
including employment practices when the contract covers any activity, project, or program set forth in 
Appendix B of 49 CFR Part 21. [Include Federal Highway Administration specific program 
requirements.] 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 
solicitations, either by competitive bidding, or negotiation made by the contractor for work to be 
performed under a subcontract, including procurements of materials, or leases of equipment, each 
potential subcontractor or supplier will be notified by the contractor of the contractor's obligations under 
this contract and the Acts and the Regulations relative to Non-discrimination on the grounds of race, 
color, or national origin. [Include Federal Highway Administration specific program requirements.] 

4. Information and Reports: The contractor will provide all information and reports required by the Acts, 
the Regulations, and directives issued pursuant thereto and will permit access to its books, records, 
accounts, other sources of information, and its facilities as may be determined by the Recipient or the 
(Federal Highway Administration) to be pertinent to ascertain compliance with such Acts, Regulations, 
and instructions. Where any information required of a contractor is in the exclusive possession of 
another who fails or refuses to furnish the information, the contractor will so certify to the Recipient or 
the (Federal Highway Administration), as appropriate, and will set forth what efforts it has made to 
obtain the information. 

5. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the 
Nondiscrimination provisions of this contract, the Recipient will impose such contract sanctions as it or 
the (Federal Highway Administration) may determine to be appropriate, including, but not limited to: 

a. withholding payments to the contractor under the contract until the contractor complies; and/or 
b. cancelling, terminating, or suspending a contract, in whole or in part. 

6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six 
in every subcontract, including procurements of materials and leases of equipment, unless exempt by 
the Acts, the Regulations and directives issued pursuant thereto. The contractor will take action with 
respect to any subcontract or procurement as the Recipient or the (Federal Highway Administration) 
may direct as a means of enforcing such provisions including sanctions for noncompliance. Provided, 
that if the contractor becomes involved in, or is threatened with litigation by a subcontractor, or supplier 
because of such direction, the contractor may request the Recipient to enter into any litigation to protect 
the interests of the Recipient. In addition, the contractor may request the United States to enter into the 
litigation to protect the interests of the United States. 
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Appendix B 

 Appendix B 
Title VI Assurances 

CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY 

The following clauses will be included in deeds effecting or recording the transfer of real property, structures, 
or improvements thereon, or granting interest therein from the United States pursuant to the provisions of 
Assurance 4: 

NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition that 
the Capital Area Regional Planning Commission will accept title to the lands and maintain the project 
constructed thereon in accordance with (Name of Appropriate Legislative Authority), the Regulations for the 
Administration of Rural Transportation Work Program, and the policies and procedures prescribed by the 
(Federal Highway Administration) of the U.S. Department of Transportation in accordance and in compliance 
with all requirements imposed by Title 49, Code of Federal Regulations, U.S. Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted programs of the U.S 
Department of Transportation pertaining to and effectuating the provisions of Title VI of the Civil Rights Act 
of 1964 (78 Stat. 252; 42 U.S.C. 2000d to 2000d-4), does hereby remise, release, quitclaim and convey unto 
the Capital Area Regional Planning Commission all the right, title and interest of the U.S. Department of 
Transportation in and to said lands described in Exhibit A attached hereto and made a part hereof. 
 

(HABENDUM CLAUSE) 

TO HAVE AND TO HOLD said lands and interests therein unto Capital Area Regional Planning 
Commission and its successors forever, subject, however, to the covenants, conditions, restrictions and 
reservations herein contained as follows, which will remain in effect for the period during which the real 
property or structures are used for a purpose for which Federal financial assistance is extended or for another 
purpose involving the provision of similar services or benefits and will be binding on the Capital Area 
Regional Planning Commission, its successors and assigns. 

The Capital Area Regional Planning Commission, in consideration of the conveyance of said lands and 
interests in lands, does hereby covenant and agree as a covenant running with the land for itself, its successors 
and assigns, that (l) no person will on the grounds of race, color, or national origin, be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to discrimination with regard to any 
facility located wholly or in part on, over, or under such lands hereby conveyed [, ] [and] * (2) that the Capital 
Area Regional Planning Commission will use the lands and interests in lands and interests in lands so 
conveyed, in compliance with all requirements imposed by or pursuant to Title 49, Code of Federal 
Regulations, U.S. Department of Transportation, Subtitle A, Office of the Secretary, Part 21, 
Nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation, Effectuation of 
Title VI of the Civil Rights Act of 1964, and as said Regulations and Acts may be amended[, and (3) that in the 
event of breach of any of the above-mentioned non-discrimination conditions, the Department will have a right 
to enter or re-enter said lands and facilities on said land, and that above described land and facilities will 
thereon revert to and vest in and become the absolute property of the U.S. Department of Transportation and its 
assigns as such interest existed prior to this instruction]. * 

(*Reverter clause and related language to be used only when it is determined that such a clause is necessary in 
order to make clear the purpose of Title VI.) 
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Appendix C 

Appendix C 
Title VI Assurances 

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED 
UNDER THE ACTIVITY, FACILITY, OR PROGRAM 

 
The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered into by 
the Capital Area Regional Planning Commission pursuant to the provisions of Assurance 7(a): 

A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal 
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby 
covenant and agree [in the case of deeds and leases add "as a covenant running with the land"] that: 

l. In the event facilities are constructed, maintained, or otherwise operated on the property described in 
this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of Transportation 
activity, facility, or program is extended or for another purpose involving the provision of similar 
services or benefits, the (grantee, licensee, lessee, permittee, etc.) will maintain and operate such 
facilities and services in compliance with all requirements imposed by the Acts and Regulations 
(as may be amended) such that no person on the grounds of race, color, or national origin, will be 
excluded from participation in, denied the benefits of, or be otherwise subjected to discrimination 
in the use of said facilities. 

B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Non-discrimination 
covenants, Capital Area Regional Planning Commission will have the right to terminate the (lease, 
license, permit, etc.) and to enter, re-enter, and repossess said lands and facilities thereon, and hold the 
same as if the (lease, license, permit, etc.) had never been made or issued. * 

C. With respect to a deed, in the event of breach of any of the above Non-discrimination covenants, the 
Capital Area Regional Planning Commission will have the right to enter or re-enter the lands and 
facilities thereon, and the above-described lands and facilities will there upon revert to and vest in and 
become the absolute property of the Capital Area Regional Planning Commission and its assigns. * 

(*Reverter clause and related language to be used only when it is determined that such a clause is necessary to 
make clear the purpose of Title VI. 

015



FHWA SUBRECIPIENT  
TITLE VI IMPLEMENTATION PLAN AGREEMENT 
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FFY 2022  Title VI Implementation Plan Agreement 

Introduction 
All recipients of federal funds must comply with Title VI of the Civil Rights Act of 1964 and other Nondiscrimination statutes 
that afford legal protections. The Wisconsin Department of Transportation (WisDOT) is a recipient of Federal Highway 
Administration (FHWA) financial assistance and committed to ensuring nondiscrimination in all WisDOT programs and 
activities as demonstrated in our signed assurances and Title VI Implementation Plan. Because WisDOT directly or indirectly 
extends FHWA funds to you, your organization is an FHWA Subrecipient that is required to provide the same Title VI 
commitment, assurances and plan.   

WisDOT is responsible for annual monitoring and reporting of the activities of its FHWA Subrecipients to verify compliance 
with Title VI of the Civil Rights Act of 1964 and other nondiscrimination statutes and regulations (hereinafter termed “Acts 
and Regulations”) and for validating continued eligibility for FHWA financial assistance.  The contents of this TITLE VI 
ASSURANCES and IMPLEMENTATION PLAN AGREEMENT FFY 2022 (hereinafter “2022 ASSURANCES AND AGREEMENT”) are 
the framework that assures organizational awareness, an implementation plan, and effectuating compliance with the Acts 
and Regulations.  
 
 The first Section entitled Part 1: Title VI Assurances is consistent with US Department of Transportation Order Number 

1050.2A, Standard Title VI/Non-Discrimination Assurances.  

 The Part 1: Title VI Assurances are due to be completed, signed and returned to the WisDOT Title VI Office by: 

September 30, 2021 

 
 The second Section entitled Part 2: Title VI Implementation Plan Agreement outlines your organization’s Title VI 

activities, data collection, and reporting; the signed agreement serves as your organization’s submission of a Title VI 
Implementation Plan. 

 
The following pages of this document contain only the Part 2: Title VI Implementation Plan Agreement and must be signed 
by the highest responsible official in the Subrecipient’s organization, typically the Executive Director by:  
 

September 30, 2021 
 
 A signed copy of this Part 2: Title VI Implementation Plan Agreement is a binding legal agreement between WisDOT and 

the Subrecipient organization.  
 
Note that signature and submission of the attached documents are only applicable to FHWA Title VI compliance.  If your 
organization is subject to Title VI compliance requirements for other USDOT operating administrations or other federal fund 
recipients (such as the Federal Transit Administration), you are encouraged to review the requirements of each entity to 
ensure active implementation and assure compliance with appropriate, separate submissions. 

INSTRUCTIONS for the Part 2: Title VI Implementation Plan Agreement  
1. Fill-in all blanks with the appropriate information (search for the word “Click” to find all blanks). 

2. The Part 2: Title VI Implementation Plan Agreement must be signed on Page No. 13, by the Executive Director or the 
highest responsible official in your agency/organization. 

3. Promptly submit the completed, signed and scanned Part 2: Title VI Implementation Plan Agreement to the Wisconsin 
Department of Transportation, Title VI Office at:  taqwanya.smith@dot.wi.gov. 

 
If you need assistance, please contact Taqwanya Smith by email taqwanya.smith@dot.wi.gov or phone at (608) 266-8129. 

 
The following pages are the required Part 2: Title VI Implementation Plan Agreement to be signed and returned. 
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FHWA SUBRECIPIENT  
TITLE VI IMPLEMENTATION PLAN AGREEMENT 
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Page No. 2 
FFY 2022  Title VI Implementation Plan Agreement 

 
 
The following Part 2: Title VI Implementation Plan Agreement is a legally binding agreement between the Wisconsin 
Department of Transportation (WisDOT) and Capital Area Regional Planning Commission, a WisDOT Subrecipient of 
Federal Highway Administration (FHWA) funds. 
 

SUBRECIPIENT TITLE VI COORDINATOR FOR FHWA ACTIVITIES AND MONITORING: 

NOTE: IF YOU RECENTLY PROVIDED THE TITLE VI COORDINATOR NAME AND CONTACT INFORMATION IN PART 1: TITLE VI 
ASSURANCES, YOU MAY SKIP TO #1 BELOW THE GREY BOX. 

NAME: Sean Higgins   Title: Senior Community Planner 

EMPLOYING ORGANIZATION: Capital Area Regional Planning Commission 

MAILING ADDRESS:  100 State St, Ste 400, Madison WI, 53703-2573 

EMAIL ADDRESS: seanh@capitalarearpc.org 

PHONE: 608 474 6018 Fax : [Click and type here to enter text] 

 
 

1. Name of the signatory of Part 2: Title VI Implementation Plan Agreement (see Page No. 13): Steve Steinhoff 
 

2. Does your organization require the approval of a Board or Commission to execute this Part 2: Title VI 
Implementation Plan Agreement (click on box to insert “X”)?  Yes ☒  No ☐ 
 

3. If yes, provide date of expected Board or Commission approval:  10/14/2021 
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Title VI Policy Statement 
The Capital Area Regional Planning Commission, a WisDOT Subrecipient of FHWA funds, (hereinafter referred to as 
the “Subrecipient”) assures that no person shall, on the grounds of race, color, national origin or sex as provided by Title VI 
of the Civil Rights Act of 1964, Section 162 (a) of the Federal Aid Highway Act of 1973 (23 U.S.C. 324), and the Civil Rights 
Restoration Act of 1987 (P.L. 100-259) be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any program or activity. The Subrecipient further assures every effort will be made to 
ensure nondiscrimination in all of its programs and activities whether those programs and activities are federally-funded or 
not.  

In other words, this organization has implemented procedures, policies and actions to ensure nondiscrimination in all of its 
programs and activities; and offers the signature of its highest official as a reasonable guarantee of compliance with all 
nondiscrimination laws and requirements.  

Authorities 
The above Title VI Policy Statement and the following Part 2: Title VI Implementation Plan Agreement is based on a range of 
federal Acts and Regulations [see 23 CFR 200.5(p)]. References to Title VI requirements and regulations are not solely limited 
to Title VI of the Civil Rights Act of 1964. Where appropriate, “Title VI requirements” also refer to the civil rights provisions of 
other federal statutes and related implementation regulations to the extent that they prohibit discrimination on the grounds 
of race, color, national origin or sex in all its programs, activities and operations receiving federal financial assistance.  The 
Title VI authorities (hereinafter referred to as “Acts and Regulations”) are: 

Nondiscrimination Acts 
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d) provides: No person in the United States shall, on the ground 

of race, color, or national origin be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving Federal financial assistance. 

• Section 162 (a) of the Federal Aid Highway Act of 1973 (23 U.S.C. 324) provides: No person shall, on the ground of 
sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program 
or activity receiving Federal assistance under this Title or carried on under this Title. 

• The Civil Rights Restoration Act of 1987 (P.L. 100-209), provides: Clarification of the original intent of Congress in 
Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 
1975, and Section 504 of the Rehabilitation Act of 1973. The Act restores the broad, institution-wide scope and 
coverage of the nondiscrimination statutes to include all programs and activities of Federal-aid recipients, sub-
recipients, and contractors/consultants, whether such programs and activities are federally-assisted or not. 
 

Nondiscrimination Regulations 

• 23 CFR 200, Title VI Program and Related Statutes-Implementation and Review Procedures 

• 49 CFR 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation-Effectuation of 
Title VI of the Civil Rights Act of 1964 

• USDOT Order 1050.2A, Standard Title VI/Non-Discrimination Assurances 
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Title VI Program Implementation 
The following sections represent elements of a “Subrecipient Title VI Implementation Plan”, as required by FHWA, to 
sufficiently document methods used to administer a Title VI Program. Subrecipients of FHWA funds distributed by WisDOT 
(the recipient) are required to meet requirements of a Title VI Implementation Plan as set forth by WisDOT within this Part 
2: Title VI Implementation Plan Agreement. 

This Part 2: Title VI Implementation Plan Agreement shall serve as the Capital Area Regional Planning Commission’s 
required Title VI Implementation Plan pursuant to 23 CFR 200 and 49 CFR 21. 

 

A. Organization and Staffing 
 

In FFY 2022 the Capital Area Regional Planning Commission should: 
 

1. have a designated SUBRECIPIENT TITLE VI COORDINATOR pursuant to 23 CFR 200, who has a responsible 
position in the organization and easy access to the head of the Subrecipient organization, and who is responsible 
for implementing the Subrecipient’s Title VI Program. The head of the organization and the SUBRECIPIENT TITLE 
VI COORDINATOR may be the same individual, however, staffing must be adequate to implement the Title VI 
Program requirements. 

2. provide WisDOT with a copy of the Subrecipient’s organizational chart illustrating the level and placement of 
the Title VI Coordinator relative to the head of the organization upon signing the Part 1-Title VI Assurances 
portion of this 2022 ASSURANCES AND AGREEMENT. 

3. notify WisDOT, in writing, of any changes to the Subrecipient’s organizational chart, Subrecipient Title VI 
Coordinator, or Subrecipient Title VI Coordinator contact information. 

4. ensure the SUBRECIPIENT TITLE VI COORDINATOR will be responsible for initiating and monitoring Title VI 
activities, preparing required reports, and additional activities as appropriate to the Subrecipient’s Title VI 
Program, the Acts and Regulations and this Part 2: Title VI Implementation Plan Agreement. 

 

B. Plan and Program Area Review Procedures 
 

In FFY 2022 the Capital Area Regional Planning Commission should: 
 

1. annually submit to WisDOT, a brief description of your work/ program areas, the Title VI responsibilities in each 
work/program area, and your specific internal procedures (an Implementation Plan) for conducting 
work/program area reviews of Title VI compliance within your organization.  

2. conduct Title VI reviews of Subrecipient program areas and activities for Title VI impacts. Examples of activities 
that should be reviewed for Title VI compliance: 

a) public outreach and inclusion in transportation planning and projects 
b) planning that recommends possible real estate acquisitions and relocations 
c) contracts with contractors/consultants stating Title VI requirements 
d) racial composition of decision-making Boards or Commissions 

3. take affirmative action to communicate and correct any identified Title VI deficiencies. 
4. annually report the number and results of your internal Title VI compliance reviews to the WisDOT, Title VI 

Office in your annual Title VI Goals and Accomplishments Report or within the annual WisDOT Title 
VI/Nondiscrimination Compliance Review for FHWA Subrecipients (hereinafter WisDOT Subrecipient Title VI 
Review). 
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C. Consultant Review Procedures  
 

In FFY 2022 the Capital Area Regional Planning Commission should: 
 

1. annually submit the process for determining how many and which contractors/consultants will be reviewed 
each year and your specific procedures for ensuring Title VI compliance within all contractor/consultant 
entities or organizations hired by, and receiving federal financial aid, from your organization. For example, 
state how many consultants you will review for specific measures of compliance such as the proper posting 
of meeting notices in appropriate locations for the project, in appropriate languages, and meetings held in 
locations and at times when Title VI protected classes are able to attend. 

2. advise contractors and consultants to include, where applicable, policies, procedures and directives to 
comply with Title VI requirements. 

3. advise contractors/consultants on procedure or policy changes, where needed, for Title VI compliance as 
your subrecipient.  

4. annually report the number or contractor/consultant Title VI compliance review(s) and the results of the 
reviews to the WisDOT, Title VI Office in your annual Title VI Goals and Accomplishments Report or within 
the annual WisDOT Subrecipient Title VI Review. 

 

D. Data Collection Procedures 
Data collection and analysis information may be copied from your Unified Planning Work Program and/or your Federal 
Transit Administration (FTA) Title VI Plan/LEP Plan and submitted to the WisDOT Title VI Office as is annually appropriate, 
for the fulfillment of FHWA Title VI Program compliance. 

 

In FFY 2022 the Capital Area Regional Planning Commission should: 
 
1. annually submit specific processes and procedures for collecting, analyzing, using and reporting data on Title VI 

data to the WisDOT Title VI Office.  
a. report where [what work area(s)] collect data relevant to Title VI, the method, sources and type of data 

collected, and a description of the purpose for doing an analysis of the data. 
b. each year, submit the number and names of work areas and data collection processes you will be reviewing 

in the following year. 
2. collect and analyze data on the number and locations of individuals or groups in Title VI protected classes who 

are or may become impacted by the plans, programs and activities conducted by the Subrecipient based on 
race, color, national origin, sex, and limited English proficiency.  
a. collect and analyze data from various sources, for example: the U.S. Census, the American Community 

Survey and additional local or state resources. 
3. collect and analyze data on the number and locations of individuals or groups in Title VI protected classes who 

are participants in or beneficiaries of, programs and activities conducted by the Subrecipient. 
4. collect and analyze data at the appropriate geographic level (such as census tracts, block groups and census 

blocks) to identify where disproportionate impacts to protected classes could result, whether intentionally or 
unintentionally, from plans or projects conducted by your organization 

5. annually report and present the data collection and analysis performed by your agency/organization and the 
results and impacts of performing the analysis to the WisDOT, Title VI Office in your annual Title VI Goals and  
Accomplishments Report or within the annual WisDOT Subrecipient Title VI Review. 
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E. Training Procedures 
This section is intended to ensure that employees of Subrecipient organizations are receiving sufficient training to be 
able to understand, identify, and carry out activities for Title VI compliance. 

In FFY 2022 the Capital Area Regional Planning Commission should: 

1. annually submit specific internal procedures for choosing and conducting training for staff members, the types 
of training offered and required of staff (see 2. through 5., below) and the number of training events to be 
conducted.  

2. require employees to complete training programs upon hire and thereafter as needed, on Title VI and related 
statutes, regulations and procedures or additional nondiscrimination topics, as needed. 

3. provide all employees of your organization with training in the proper procedures and handling of Title VI and 
other nondiscrimination complaints. 

4. provide employees working with the public and within relevant business areas with training in the proper 
procedures for providing services, outreach, inclusion, and the removal of obstacles in participation by 
individuals and groups with limited English proficiency. 

5. provide Title VI data collection and analysis training to employees to ensure effective implementation of the 
Data Collection Procedures. 

6. annually submit training documentation to WisDOT, including the name and type of training events offered and 
obtained, dates employees participated, titles of employees who participated, and the total number of 
employees who participated in each training to the WisDOT Title VI Office in your annual Title VI Goals and 
Accomplishments Report or within the annual WisDOT Subrecipient Title VI Review. 

 
F. Dissemination of Title VI Information 

The Capital Area Regional Planning Commission should: 

1. annually submit specific internal procedures for dissemination of Title VI Information and for community 
outreach and public education, and for the review and documentation of this activity. 

2. issue and distribute throughout your organization and to the public, a Title VI Policy Statement, signed by the 
head of the Subrecipient organization, which expresses its commitment to the nondiscrimination provisions of 
the Title VI Acts and Regulations.  

3. issue and distribute throughout your organization and to the public, a Title VI Complaint Policy containing 
information and instructions on filing a Title VI complaint.  

4. post and publish or provide links to your Title VI Policy Statement and your Title VI Complaint Policy, in 
appropriate languages based on the presence of, or potential impacts on, populations with limited English 
proficiency in the following locations: 

a) throughout your organization 
b) location(s) where your organization’s business is conducted 
c) on your website and social media sites 
d) in meeting announcements in the newspaper and on posters 
e) posted at public meeting locations 

5. annually submit a copy of your organization’s Title VI Policy Statement to the WisDOT Title VI Office, with 
documentation on where the policy was distributed, the intended audience, and in what languages it was 
provided (refer to p. 3, section “Title VI Policy Statement”). 
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6. annually submit the number, type and location of outreach and public education events or literature to the 
WisDOT Title VI Office within your annual Title VI Goals and Accomplishments Report or within the annual 
WisDOT Subrecipient Title VI Review. 

 
G. Limited English Proficiency Accommodations and Procedures 
National origin discrimination under Title VI includes discrimination on the basis of limited English proficiency (LEP). To 
ensure compliance with Title VI, Subrecipients must take reasonable steps to ensure that LEP persons have meaningful 
access to programs, plans and activities consistent with Executive Order #13166. Subrecipients are encouraged to visit 
http://www.lep.gov for assistance and information regarding LEP obligations. 

 

In FFY 2022, the Capital Area Regional Planning Commission should: 
 

1. annually submit procedures and guidance for the provision of LEP services and outreach, as well as data 
collection and analysis procedures. 

2. ensure compliance with Title VI by taking reasonable steps to ensure that LEP persons have meaningful access 
to your programs. Provide documentation on language assistance services provided by your organization, such 
as, interpretation and translation services.  

3. collect data on LEP individuals or groups that may be impacted by your plans or activities. 
4. ensure that LEP persons impacted by the Subrecipient organization’s policies, plans or activities are provided 

with adequate information and opportunities for public involvement and input opportunities within their native 
language. 

5. consider the need for language services for LEP persons served or encountered both in developing your budgets 
and in conducting your programs and activities.  

6. annually submit to the WisDOT Title VI Office, documentation showing the number and type of language 
services provided during the previous fiscal year, and results of data collection and analysis of LEP populations, 
such as:  

a) American Community Survey data on Languages spoken at home and ability to speak English or  
b) maps showing location of LEP persons, as it applies in specific geographic areas that are impacted 

by your planning and project recommendations 
within your annual Title VI Goals and Accomplishments Report or within the annual WisDOT Subrecipient Title 
VI Review. 

H. Review of Internal Policies and Directives 
 

The Capital Area Regional Planning Commission should: 
 

1. annually submit procedures and guidance for review of your organization’s policies and internal directives to 
the WisDOT, Title VI Office. 

2. conduct Title VI reviews of your organization’s policies, procedures and directives and consider possible 
unintentional impacts that could impact individuals and groups protected under Title VI. 

3. revise policies, procedures and directives to include Title VI requirements and to reduce possible unintentional 
impacts on individuals and groups protected under Title VI. 

4. monitor consultants/contractors for possible impacts of their policies, procedures and directives on Title VI 
protected classes as it relates to their work performed for you on federally-funded projects or plans. Advise 
contractors/consultants on changes, where needed, for Title VI compliance as your subrecipient.  
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5. annually submit documentation of your review of internal directives including how many and what directives 
were reviewed, and the conclusions and improvements made as a result of your reviews to the WisDOT, Title VI 
Office. 

6. Report number and results of reviews of internal directives within the annual Title VI Goals and 
Accomplishments Report or in the annual WisDOT Subrecipient Title VI Review. 

 

I. Complaint Policy and Procedures 
FHWA requires federal-aid recipients and subrecipients to follow specific procedures for collecting and forwarding 
complaints alleging discrimination under Title VI. WisDOT also has specific requirements for the handling of, and 
reporting on, Title VI complaints that are submitted to the Subrecipient. These requirements are provided in the 
“Complaint Processing Procedures” section below. Subrecipients must submit internal complaint policies and procedures 
to meet FHWA Title VI compliance.  
 
In FFY 2022, The Capital Area Regional Planning Commission shall adopt the standard FHWA/WisDOT Title VI compliant 
policy provided in the following section or must submit proof of an alternative complaint policy that contains all FHWA 
Title VI/Nondiscrimination requirements (such as an alternative Policy submitted in your FTA Title VI Plan). 
 

Title VI Complaint Policy 

Capital Area Regional Planning Commission adopts the following Title VI complaint policy for FFY 2022 (do not fill 
in the name of your organization if you will be submitting an alternative Complaint Policy): 
 
Any person who believes that he or she, individually, as a member of any specific class, or in connection with any 
Disadvantaged Business Enterprise (DBE), has been subjected to discrimination by the above named Subrecipient or  
contractors/consultants to the Subrecipient, based on race, color, national origin or sex may submit a complaint with  
the Wisconsin Department of Transportation, Office of Business Opportunity and Equity Compliance (WisDOT, 
OBOEC) Title VI Office, or with the Federal Highway Administration.* 
 
 *See contact information on Page No. 11 
 
In FFY 2022, Capital Area Regional Planning Commission shall adhere to the following provisions: 

 
1. annually submit your organization’s internal complaint policies and procedures, and your process for disposition 

of Title VI Complaints. 
2. ensure that a Title VI complaint form (or other reasonable method of submitting a timely and complete 

complaint) is readily available to the public at all locations where your organization conducts business. 
3. develop or use a standard Title VI complaint form containing directions and submission information. 
4. accept complaints written on a complaint form, written free-form or given verbally in person or over the 

telephone by a Complainant, or by a representative of the Complainant. A complaint may also be submitted in 
Braille or other reasonable format. 

5. accept complaints submitted by U.S. Post, by email, on computer disk, flash drive, audio tape, or through other 
reasonable methods. 

6. Subrecipient must, upon request, accept complaints in alternate formats from persons with disabilities. 
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Subrecipient Complaint Processing Procedures 

In FFY 2022, the Capital Area Regional Planning Commission shall implement the following Title VI complaint 
processing procedures:   

1. Subrecipient employees must keep detailed records of all interactions with Complainants and potential 
Complainants throughout the organization.  

2. All Title VI/Nondiscrimination complaints received throughout the Subrecipient organization must be 
immediately forwarded to the SUBRECIPIENT TITLE VI COORDINATOR. 

3. Upon receiving a Title VI complaint, the SUBRECIPIENT TITLE VI COORDINATOR shall:  
a) date stamp the complaint  
b) log all complaints received by the Subrecipient with: 

• the date the complaint was received 
•  the name of the Complainant (if available) 
•  the nature of the complaint (if available) 
• the date and location where the complaint was forwarded 
• a record of any action or communication regarding the complaint 

c) notify the Complainant that their complaint has been received, when and where the complaint has 
been forwarded, and the appropriate contact information for follow up. 

4. The SUBRECIPIENT TITLE VI COORDINATOR shall annually submit a log of all Title VI complaints received, and 
any additional pertinent records to the WisDOT, Title VI Office. 

5. The SUBRECIPIENT TITLE VI COORDINATOR shall advise Complainants, verbally, in writing, or within instructions 
appearing on a complaint form, that:  

a) complaints should be in writing 
b) a complaint typically must be filed within 180 days of the alleged discriminatory act in order for 

USDOT/FHWA to take action. 
6. Additionally, the SUBRECIPIENT TITLE VI COORDINATOR shall advise Complainants verbally, in writing, or within 

instructions appearing on a complaint form, that Title VI/Nondiscrimination complaints should contain the 
following information:  

a) name, address and phone number of the complainant 
b) the date of alleged act(s) of discrimination or where there has been a continuing course of conduct, 

the date on which the discriminatory conduct last occurred 
c) name(s) and address(es) of alleged discriminating party or parties 
d) the basis of discrimination (race, color, national origin, sex or other) 
e) a statement of the nature of the complaint 
f) other agencies where the complaint has been filed 
g) an explanation of the actions the Complainant recommends to resolve the issue raised in the 

complaint 
h) The complaint must be signed by the Complainant or a representative of the complainant. 

7. Upon receiving and logging a Title VI complaint, the SUBRECIPIENT TITLE VI COORDINATOR shall immediately 
forward the complaint, and any additional accompanying documentation or information, to the WisDOT, 
OBOEC, Title VI Office (see contact information below*). 

8. If requested or appropriate, the SUBRECIPIENT TITLE VI COORDINATOR shall inform the Complainant that the: 
a) the Subrecipient, WisDOT and FHWA Division Offices do not investigate Title VI complaints  
b) all complaints are routed through the FHWA, Headquarters Office of Civil Rights (FHWA, HCR) for 

processing  
c) FHWA HCR determines whether to accept, dismiss, or transfer the complaint for investigation. 
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d) the Complainant, the FHWA Division Office, WisDOT, and the Subrecipient (where applicable) will 
be notified when a determination has been made accept, dismiss, or transfer the complaint for 
investigation by the FHWA HCR. 

 

Subrecipients Forward Title VI Complaints To: 
 

 
 
 

 
 
 
 
 
 
 
 
*FHWA Title VI and Americans with Disabilities/Section 504 complaint forms can be found and submitted online 
at:  https://www.fhwa.dot.gov/civilrights/file/ 

 
For additional USDOT Operating Administrations contact information, go to the following link: 
https://www.transportation.gov/civil-rights/complaint-resolution/contacts 

 
9. In the event that a verbal complaint of discrimination is made to an officer or employee of the Subrecipient 

organization other than the SUBRECIPIENT TITLE VI COORDINATOR, the officer or employee shall immediately 
refer the Complainant to the SUBRECIPIENT TITLE VI COORDINATOR. The SUBRECIPIENT TITLE VI COORDINATOR 
will obtain the name and contact information of the Complainant and will inform the Complainant how to 
submit  a complaint, and will provide assistance, if necessary. 

10. The Subrecipient shall provide Title VI complaint handling training to all employees who might participate in 
complaint intake, handling, processing, or forwarding (see section E. “Training Procedures” above). 

11. annually submit a report of the complaint information provided in the log of complaints (see number 3. Above) 
to the WisDOT, Title VI Office (see contact information above). 
 

J. Compliance and Enforcement Procedures 
 
The Capital Area Regional Planning Commission should: 
 

1. annually complete and submit all information requested within the annual WisDOT Title VI/Nondiscrimination 
Compliance Review for FHWA Subrecipients (WisDOT Subrecipient Title VI Review) to the WisDOT, Title VI 
Office.  

a) The WisDOT Subrecipient Title VI Review is designed to provide a framework for Subrecipients to 
submit all information required by FHWA and as provided in this 2022 ASSURANCES AND 
AGREEMENT. 

2. submit an outline of compliance and enforcement procedures to address deficiencies or noncompliance within 
your internal program areas and with contractors/consultants to the WisDOT, Title VI Office. Include a 
procedure for reviewing your organizational policies and directives, and how your policies and directives may 
intentionally or unintentionally impact Title VI protected classes.  

Postal 
Mail  

Wisconsin Department of Transportation 
OBOEC, Title VI Office 
Attn: Taqwanya Smith 
4822 Madison Yards Way, 5th Floor South 
PO Box 7986 
Madison, WI  53707-7986 

Email taqwanya.smith@dot.wi.gov 

Phone (608) 266-8129 
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3. take affirmative action to correct any deficiencies found by WisDOT or the United States Department of 
Transportation (USDOT) within a reasonable time period, not to exceed 90 days, in order to implement Title VI 
compliance in accordance with this 2022 ASSURANCES AND AGREEMENT and the Acts and Regulations.  The 
head of the Subrecipient shall be held responsible for implementing Title VI requirements. 

4. develop and submit methods of administration, as required in A. through I. above, to fulfill the FHWA 
requirements of a Title VI Implementation Plan. 

5. Annually submit additional information, as required by this 2022 ASSURANCES AND AGREEMENT by submitting 
information that meets the following requirements of a Title VI Goals and Accomplishments Report or within 
the WisDOT Subrecipient Title VI Review. 
 

a) Accomplishments Report 
List major accomplishments made regarding Title VI activities to include: 

• the number and types of Title VI issues that were identified and actions taken to prevent 
discrimination. 

• activities and efforts that the SUBRECIPIENT TITLE VI COORDINATOR and program area 
personnel have undertaken in the previous FFY to monitor Title VI Program implementation 
(refer to Sections A. through I. above)  

• a description of the scope and conclusions of special reviews (internal or external) conducted by 
the SUBRECIPIENT TITLE VI COORDINATOR   

• a log of the number and type of complaints received by the Subrecipient (see Section I. above) 
• Include a summary and status report on any Title VI complaints filed with the Sub-Recipient. 

 
b) Annual Goals  

Outline Title VI monitoring and review activities planned for the coming year; state by whom each 
activity will be accomplished, the purpose of the activity, and target date for completion. 

Sanctions 

In the event the Capital Area Regional Planning Commission fails or refuses to comply with the terms of this TITLE VI 
ASSURANCES and IMPLEMENTATION PLAN AGREEMENT FFY 2022, WisDOT may take any or all of the following actions: 

1. Cancel, terminate, or suspend this agreement in whole or in part; 
2. refrain from extending any further assistance to the Subrecipient under the program from which the failure or 

refusal occurred, or any other program, until sufficient evidence of past correction of noncompliance and/or 
satisfactory assurance of future compliance has been received from the Subrecipient. 

3. take such other action that may be deemed appropriate under the circumstances, until compliance or remedial 
action has been accomplished by the Subrecipient. 

4. refer the case to the U.S. Department of Justice for appropriate legal proceedings. 
 
(continued on next page)  
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Signatures 
By signing this Part 2: Implementation Plan Agreement , the Capital Area Regional Planning Commission ’s responsible 
official (named below) agrees, and is guaranteeing responsibility for the execution and implementation of this Part 2: 
Implementation Plan Agreement , and agrees that  Capital Area Regional Planning Commission is initiating or planning for 
the performance of tasks and procedures that are required in this Agreement, and implementing or is seeking assistance 
from the Wisconsin Department of Transportation to perform all tasks and procedures of Part 2: Implementation Plan 
Agreement as provided herein. 

 

Wisconsin Department of Transportation: 

 

Signature 

 Director 

Title 

Office of Business Opportunity and Equity Compliance 

Bureau/Office 

 

Date 

 

Subrecipient Executive Director or Responsible Official: 

   

Executive Director or Responsible Official Signature 

Agency Director 

Title 

Capital Area Regional Planning Commission 

___________________________________________________________________________________________________
Subrecipient Agency/Organization 

10/14/2021 

Date 

 

Title   
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET October 11, 2021 
 Item 5 
 
Re: Authorize Agency to Become a Signatory to the Charter for the WDNR Green Tier Program’s 

Clear Waters Initiative (actionable item) 
 

Requested Action: 
Motion for approval to authorize the Agency to become a signatory to the Charter for the 
WDNR Green Tier Program’s Clear Waters Initiative 
 

Background: 
Green Tier is a voluntary program through WDNR to encourage companies and other entities 
to strive toward superior environmental performance. The Clear Waters Initiative Charter (each 
specific initiative within the Green Tier program has its own Charter) is a partnership effort 
between units of government and the building sector in Dane County. The basic aim of the 
Clear Waters Initiative Charter is to reduce the overall sediment delivery to Dane County's 
lakes and streams beyond current state and local requirements. The original Charter was 
created in 2006. Current members include WDNR, County of Dane, City of Fitchburg, City of 
Madison, City of Sun Prairie, Homburg Contractors Inc and Veridian Homes LLC (website link 
for more information).  
 

Staff Comments: 
For several years CARPC staff has been attending the meetings of this Green Tier program, as an 
unofficial participant, to improve coordination with other agencies and to stay abreast of ongoing 
efforts and trends in stormwater management and erosion control in the region. Formalizing this 
participation by becoming an official signatory to the Charter will allow CARPC to further our 
mission by enhancing our collaboration with the other entities participating in the Charter as a full 
partner in the initiative.  
 
Both the WDNR and Dane County have expressed their support for CARPC becoming an official 
signatory to the Green Tier Clear Waters Initiative Charter. 
 
The annual work program already includes staff time for the Agency’s Environmental Engineer to 
participate in the meetings and related activities of the Green Tier Clear Waters Initiative. Staff 
recommends formalizing our continued participation in this effort as an official signatory to the 
Charter. 
 

Attachments: 
1. Clear Waters Initiative Charter (link to document)  
2. Letter of Interest 

Staff Contact: 
Mike Rupiper, Deputy Agency Director 
miker@capitalarearpc.org 
608 474 6016 

Next Steps (if approved by the Commission): 
1. Deputy Agency Director signs the letter of interest and submits for consideration at the 

November Clear Waters Initiative Board of Directors meeting.  
 

2. CARPC participates in the Clear Waters Initiative as an official signatory to the Charter. 
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October 15, 2021 

 
Mr. Phil Gaebler, PE (Co-Chairperson) 
Water Resource Engineer 
City of Madison Engineering 

Mr. Jeremy Balousek, PE (Co-Chairperson) 
Division Manager 
Dane County Water Resource Engineering Division 

 
RE: CARPC Participation as a Signatory to the Green Tier Clear Waters Initiative Charter 

 
Dear Mr. Gaebler and Mr. Balousek: 

On behalf of the Capital Area Regional Planning Commission, I am writing to request consideration that 
CARPC become a formal Signatory to the Green Tier Clear Waters Initiative Charter. As an Agency, we 
are committed to the requirements of the Charter and believe that our formal participation will be 
beneficial to both CARPC and the Clear Waters Initiative.  

CARPC’s adopted mission is to strengthen the region by engaging communities through planning, 
collaboration, and assistance. A key part of our work involves implementing and updating the Dane 
County Water Quality Plan, which aims to protect, improve, and enhance water quality in the region. We 
believe our mission and work closely align with the mission of the Charter to reduce the overall 
sediment delivery to Dane County's lakes and streams beyond current state and local requirements. 
Historically, CARPC staff have participated informally in the Board meetings and other events of the 
Clear Waters Initiative. We have reviewed and understand the expectations contained in the Charter 
document and are committed to participating, supporting, and collaborating with the other Signatories 
of the Charter.  

In the event that the Charter Board of Directors admits CARPC to the Charter, our intention is to 
designate the Agency’s Environmental Engineer as the technical point of contact and representative on 
the Charter Board of Directors. That position is currently held by Nick Bower (608-474-6019, 
nickb@capitalarearpc.org). 

We appreciate your consideration of our request to become a Signatory of the Clear Waters Initiative 
and look forward to the opportunity to enhance our collaboration with other Signatories of the Charter. 
If you have any questions or need any additional information, please contact me. 

Sincerely, 
 
 
 
Mike Rupiper, PE, ENV SP 
Deputy Agency Director 

030

mailto:nickb@capitalarearpc.org


CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET     October 11, 2021 
                       Item 6 
 
Re: Approval of CARPC Draft 2021 Cost Allocation Plan (actionable item) 
 

Requested Action:   
Approval 
 

Background: 

The purpose of the Cost Allocation Plan is to summarize the methods and procedures that CARPC uses to 
allocate costs to various programs, grants, contracts, and agreements. Title 2 U.S. Code of Federal 
Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards (Uniform Guidance), establishes the principles for determining costs of grants, contracts, 
and other agreements with the Federal Government. Direct costs are those that can be identified 
specifically with a particular final cost objective. Indirect costs are those that have been incurred for 
common or joint objectives and cannot be readily identified with a particular final cost objective. Only costs 
that are allowable, in accordance with the Cost Principles, are allocated to benefitting programs. 
 

Staff Comments: 

The Cost Allocation Plan establishes CARPC’s indirect cost rate. CARPC uses the indirect cost rate to 
calculate billing of staff time for services including sewer service area amendment reviews and planning 
services. CARPC’s accounting services provider, Southwest Wisconsin Workforce Development Board, 
prepared the 2021 CARPC Cost Allocation Plan. Typically, recipients of federal funds submit Cost 
Allocation Plans to the federal agency from whom they receive the largest amount of federal funding (the 
“cognizant agency”). Staff requested that Wisconsin DNR and DOT serve as CARPC’s cognizant agency 
for the purpose of approving our Cost Allocation Plan. Both agencies declined.  
 

Attachments: 

1. CARPC Draft 2021 Cost Allocation Plan Draft 
 

Staff Contact: 

Steve Steinhoff, Agency Director 
steves@capitalarearpc.org 
608 474 6010 
 

Next Steps: 

Submit CARPC Cost Allocation Plan to WisDOT. Begin using the new indirect cost rate in billing for future 
staff time spent on billable projects.  
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Capital Area Regional Planning Commission Cost Allocation Plan 2021 DRAFT 

Page 2 
 

 
Purpose 
 
The purpose of this Cost Allocation Plan is to summarize the methods and procedures 
that this organization will use to allocate costs to various programs, grants, contracts 
and agreements. 
 
Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance), 
establishes the principles for determining costs of grants, contracts and other 
agreements with the Federal Government. Capital Area Regional Planning Commission’s 
(CARPC’s) Cost Allocation Plan treats all allowable costs as direct costs except general 
administration and general expenses. 
 
Direct costs are those that can be identified specifically with a particular final cost 
objective. Indirect costs are those that have been incurred for common or joint 
objectives and cannot be readily identified with a particular final cost objective. 
 
Only costs that are allowable, in accordance with the Cost Principles, will be allocated to 
benefitting programs by CARPC.  
 
This proposal is based on CARPC’s actual costs reconcilable to the audited financial 
statements for its calendar year ending December 31, 2020. The general approach of 
CARPC in allocating costs to particular grants, contracts and fees are as follows: 
 

A. All allowable direct costs are charged directly to programs, grants, contracts, etc. 
 

B. Allowable fringe benefits including compensated absence time, FICA, 
unemployment insurance, worker’s compensation, health insurance, retirement 
system contributions, life and disability insurance, and other fringe benefits are 
pooled and allocated to programs, grants, etc., using direct labor hours as the 
base.  

 
C. All other allowable indirect expense costs are pooled and allocated to programs, 

grants, etc., using direct labor hours as the base.  
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Allocation of Costs 
 
The following information summarizes the procedures that are used by CARPC: 
 

A. Compensation for Personal Services – Documented with timesheets showing 
time distribution for all employees and allocated based on time spent on each 
program or grant. Salaries and wages and benefits are charged directly to the 
program for which work has been done.  

 
B. Insurance – Insurance needed for a particular program is charged directly to the 

program requiring coverage. Other insurance coverage that benefits all programs 
is allocated to the indirect expenses category.  

 
C. Professional Services Costs (such as consultants) – Costs that benefit a specific 

program are charged directly to the program requiring the service. Costs that 
benefit all programs are allocated to the indirect expense category. 

 
D. Audit Costs – Annual audit fees will be allocated to the indirect expense 

category. 
 

E. Postage – Allocated based on use. Postage expenses are charged directly to 
programs to the extent possible. Costs that benefit all programs are allocated to 
the indirect expense category.  

 
F. Printing – Allocated based on usage. Printing costs are charged directly to 

programs to the extent possible. Costs that benefit all programs are allocated to 
the indirect expense category. 

 
G. Supplies – Expenses are charged directly to programs to the extent possible. 

Costs that benefit all programs are allocated to the indirect expense category. 
 

H. Equipment/Depreciation – CARPC depreciates equipment when the initial 
acquisition cost exceeds $5,000. Items below $5,000 are reflected in the 
equipment category and expenses in the current year and are charged directly to 
programs to the extent possible. Costs that benefit all programs are allocated to 
the indirect expense category. 

 
I. Training/Conferences/Seminars – Costs that benefit one program are charged 

directly to the program. Costs that benefit all programs will be allocated to the 
indirect expense category. 

 
J. Travel Costs – All travel costs (local and out-of-town) are charged directly to the 

program for which the travel was incurred. Travel costs that benefit all programs 
are allocated to the indirect expense category. 
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K. Facilities Expenses (includes rent, Information Management, utilities, 

maintenance) – Facilities costs related to indirect expense activities are allocated 
to the indirect expense category. 

 
L. Communications - Costs that benefit one program are charged directly to the 

program. Costs that benefit all programs will be allocated to the indirect 
category. 

 
M. Other costs (including membership dues, licenses, fees, etc.) – Expenses are 

charged directly to programs that benefit from the expense/service. Expenses 
that benefit all programs are allocated to the indirect expense category. 

 
N. Unallowable Costs – Costs that are unallowable in accordance with Part 200 – 

Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards, including commissioner travel and per diem, alcoholic 
beverages, lobbying, bad debts, contributions, entertainment, fines, and 
penalties are not included in the calculation of the indirect rate. 

 
 
 
Indirect Salary Narrative 
 

Agency Director and Deputy Agency Director charge time spent on support to 
the Commission, financial review, personnel matters, and project management. 
 
Administrative Services Coordinator charges time spent on financial 
management, procurement, support to the Commission, personnel matters, 
employee benefit administration, contract administration, website updates, and 
report preparation and production.  
 
Other Staff charge time spent in all staff meetings and performance reviews. 
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Figure 1: Capital Area Regional Planning Commission 2021 Organization Chart  
(Effective January 1, 2020) (1) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Notes: 
(1) Does not include part time, temporary workers such as interns or clerical. 
(2) Not stand-alone positions but added on to a Division Director’s responsibilities. 
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CERTIFICATE OF INDIRECT COST RATE 
 
This is to certify that I have reviewed the indirect cost rate proposal prepared and 
submitted herewith and to the best of my knowledge and belief: 
 
(1) All costs included in this proposal, dated October 14, 2021, to establish indirect, 

administrative overhead, and fringe cost billing rates for 2021 and 2022 are 
allowable in accordance with the requirements of the Federal award(s) to which 
they apply and Title 2 U. S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards. This proposal does not include any costs which are unallowable as identified 
in the applicable federal cost principles.  
 

(2) All costs included in this proposal are properly allocable to Federal awards on the 
basis of a beneficial or causal relationship between the expenses incurred and the 
agreements to which they are allocated in accordance with applicable requirements. 
Further, the same costs that have been treated as indirect costs have not been 
claimed as direct costs. Similar types of costs have been accounted for consistently 
and the Federal Government will be notified of any accounting changes that would 
affect the predetermined rate.  
 

(3) Rates calculated within the proposal used a direct cost base type of direct salaries 
and wages. The indirect cost rate is 32.93%. The fringe rate is 67.44%. The 
administrative overhead rate is 31.29%. The total of these three rates is 131.66%. 
The calculations were based on actual costs from fiscal year 2020, to obtain theses 
federal billing rates for fiscal year 2021 and 2022 until a new Cost Allocation Plan is 
adopted.  

 
(4) All documentation supporting the indirect cost rate identified above will be retained 

by CARPC. This rate should be reviewed and validated as part of the CARPC’s annual 
financial audit.  

 
Subject to the provisions of the Program Fraud Civil Remedies Act of 1986 (31 USC 3801 
et seq.), the False Claims Act (18 USC 287 and 31 USC 3729), and the False Statement 
Act (18 USC 1001), I declare to the best of my knowledge that the foregoing is true and 
correct.  
 
Governmental Unit: Capital Area Regional Planning Commission 
 
Signature: _________________________________________________ 
 
Name of Official: Steve Steinhoff  
Title: Agency Director  
Date of Execution: October 14, 2021 
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Determination of Indirect Cost Rate 
 
 
 

CAPITAL AREA REGIONAL PLANNING COMMISSION  
 SCHEDULE 1  

 COMPUTATION OF FRINGE BENEFIT RATE  
 FOR THE QUARTER ENDED DECEMBER 31, 2020  

         
         
         
 Fringe Benefits:        

 
 Payroll 
Taxes                        47,908  

  Health Insurance                      141,813  
  Dental Insurance                       10,153  
  Group Life Insurance                            235  
  Disability Insurance                           425  
  Compensated Absences / Paid Time Off                   117,469  
  Retirement                        41,464  
  Worker's Compensation Insurance                        2,968  
  Unemployment Compensation                         1,602  
  Fringe Benefits                           189  
  Moving Expense                                -  
   Total Fringe Benefits       $            364,226  
         
  Project Salaries                     411,344  
  Administrative Salaries                     128,691  
   Total Labor       $            540,035  
         
    Total Fringe Benefits    $      364,226    
    Total Labor     $      540,035   67.44% 
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CAPITAL AREA REGIONAL PLANNING COMMISSION 
SCHEDULE 2 

COMPUTATION OF INDIRECT OVERHEAD RATE 
 FOR THE QUARTER ENDED DECEMBER 31, 2020  

         
Indirect Overhead:       
 Contracted Services      $    10,585  
 Meals, Travel                    74  
 Conference and Training                 988  
 Dues, Membership, Subscriptions              2,293  
 Supplies               1,546  
 Printing                  569  
 Postage                    75  
 Webhosting                  106  
 Equipment               2,488  
 Software               7,919  
 IT Services             11,024  
 Rent              46,026  
 Telephone               1,887  
 Administration and Payroll Fees             3,712  
 Outreach and Education                     -  
 Pass Through - Coop Water Resource, Transport Plan, Urban Footprint                 -  
 Audit                8,500  
 Commission Per Diem and Travel (unallowable & not included here)                 -  
 Legal Services               1,118  
 Financial Services             29,580  
 Recruitment               1,381  
 Insurance               3,550  
 Depreciation and Amortization              2,042  
  Total Indirect Expenses      $   135,464  

         
         

   
Total Indirect 
Expenses   $  135,464    

   
Total Project 
Salaries   $  411,344   32.93% 
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SCHEDULE 3 
COMPUTATION OF ADMINISTRATIVE OVERHEAD RATE 

 FOR THE QUARTER ENDED DECEMBER 31, 2020  
          

          
Administrative 
Overhead:       

 
Administrative 
Salaries       $         128,691  

          
  Total Administrative Salaries     $         128,691  

          
          
   Administrative Overhead    $    128,691    
    Project Salaries    $     411,344   31.29% 

          
          

 
 

Summary of the Rates / Total 
Administrative Overhead (Schedule 
3) 31.29% 
Indirect Overhead (Schedule 2) 32.93% 
Fringe Benefits (Schedule 1) 67.44% 

      
Total Fringe & Indirect Rate 131.66% 
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET     October 11, 2021 
                        Item 7 
 
Re:  CARPC Salary Parity with Dane County in 2022 Budget 
 

Requested Action:  None 
 

Background: 

Dane County Executive Parisi released his 2022 County Budget on October 1. As mentioned in his budget 
memo, the budget proposal includes “a two-step wage increase for our county workforce consistent with 
the consumer price index (CPI). My budget provides a 3% wage hike the first of the year with an additional 
3% coming in July of 2022.” Averaged for the year, this comes to a 4.5 percent increase. 
 
Longstanding CARPC practice has been to apply to CARPC salaries the same increases that Dane County 
adopts for its employees. CARPC salary increases have lagged County increases by a year because 
CARPC must certify its levy and set its budget earlier in the year than the County decides on their budget.  
 
In 2021, CARPC staff received a 3 percent salary increase, which followed Dane County’s 3 percent 
increase in 2020. In 2021, Dane County staff received no salary increase (0% change). Consequently, 
CARPC staff in 2021 reached pay parity with Dane County employees (we were no longer a year behind 
the county pay level). CARPC’s 2022 budget has no increase in salaries over 2021. As a result, starting in 
2022, CARPC salaries will once again be lower than comparable County salaries.  
 

Staff Comments: 

The CARPC Chair and Vice Chair asked staff to examine, for consideration by the Executive Committee, 
the option of amending the 2022 CARPC budget to increase salaries to match the County 2022 increases, 
and to maintain salary parity.  

One consideration is the impact on agency finances in coming years. To assess this impact, staff used its 
five-year budget forecast to compare two scenarios:  

1. Current practice of lagging the County by a year with a 4.5 percent salary increase in 2023. 

2. Amending the 2022 budget to increase salaries 4.5 percent. No changes to the previous five-year 
forecast were made.  

The five-year forecast calculated the impact of each of these scenarios on CARPC’s level of operating 
reserves (see attached tables). Also shown for reference on the attachment is staff’s previous five-year 
forecast. This previous five-year forecast showed a need to draw from CARPC operating reserves to cover 
rising expenses despite no increase in staffing levels. The forecast showed 2026 operating reserves at 9 
percent of total expenses based on conservative (high) operating expense assumptions, and 21 percent 
based on optimistic (low) expense assumptions. This showed the need to increase agency revenues 
and/or reduce expenses beyond those identified in the forecast to maintain operations. 

It should be noted that the five-year forecast is based on a range of assumptions related to personnel, 
property tax levy changes, other revenues, and operating expenses. The future will very likely vary from 
those assumptions. Nevertheless, the conclusion that CARPC needs to increase revenues and/or reduce 
expenses to maintain operations remains valid in staff’s opinion. 

Summaries of options analyzed with five year forecast: 

 

041

https://exec.countyofdane.com/Press/Document/59502e62-98db-4ef8-b981-aa24ab45a1cf/2022%20Budget%20Memo
https://exec.countyofdane.com/Press/Document/59502e62-98db-4ef8-b981-aa24ab45a1cf/2022%20Budget%20Memo


 

Option 1. Current Practice (4.5% salary increase and 4.5% levy increase in 2023) 

This option reduces agency operating reserves in 2026 to levels of 6 percent or 18 percent of total 
expenses based on conservative and optimistic operating expense assumptions respectively.  

 
Option 2. Amending 2022 Budget to Maintain Salary Parity (4.5% salary increase in 2022 and 4.5 percent 
levy increase in 2023) 

This option reduces agency operating reserves to levels of 3 percent or 14 percent of total expenses in 
2026 based on conservative and optimistic operating expense assumptions respectively.  
 
Analysis 

Both options above would somewhat accelerate the need to increase revenues, with option 2 having a 
slightly greater impact than option 1. Put another way, CARPC will need to increase revenues and/or 
reduce expenses to maintain current levels of operation regardless of which option above is selected. 
Maintaining parity with County salaries will not have a major impact on that dynamic. Thus, the question of 
whether to maintain parity is largely a separate issue from long-term financial trends. 
 
Recommendation 

Staff makes no recommendation.  

  

Attachments: 

1. Five Year Budget Forecast Scenarios 
 

Staff Contact: 

Steve Steinhoff, Agency Director 
steves@capitalarearpc.org 
608 474 6010 
 

Next Steps: 

Continued consideration and decision among the above options. 
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CARPC BUDGET 5‐YEAR FORECAST: SCENARIOS FOR MAINTAINING OR NOT MAINTAINING PARITY WITH DANE COUNTY EMPLOYEES

Current 5‐year forecast

2022 2023 2024 2025 2026 2022 2023 2024 2025 2026
Salary Raise 0.0% 0.5% 2.0% 2.0% 2.0% Salary Raise 0.0% 0.5% 2.0% 2.0% 2.0%
Total Personnel 1,019,517$        1,067,452$        1,035,975$        1,095,507$        1,150,122$        Total Personnel $1,019,517 $1,067,452 $1,035,975 $1,095,507 1,150,122$       
Levy Annual Change 0.0% 2.0% 2.0% 2.0% 2.0% Levy Annual Change 0.0% 2.0% 2.0% 2.0% 2.0%
Operating Reserves Applied $23,168 $73,707 $24,683 $67,060 $104,209 Operating Reserves Applied ‐$6,412 $43,536 ‐$6,092 $35,670 $72,191
    Percent of Net Total Expenses 45% 34% 30% 21% 9%     Percent of Net Total Expenses 48% 40% 38% 31% 21%

New County Raise‐1 Year Delay
(fall behind county pay levels again)**

2022 2023 2024 2025 2026 2022 2023 2024 2025 2026
Salary Raise 0.0% 4.5% 2.0% 2.0% 2.0% Salary Raise 0.0% 4.5% 2.0% 2.0% 2.0%
Total Personnel 1,019,517$        1,099,848$        1,066,345$        1,127,411$        1,183,298$        Total Personnel $1,019,517 $1,099,848 $1,066,345 $1,127,411 $1,183,298
Levy Annual Change 0.0% 4.5% 2.0% 2.0% 2.0% Levy Annual Change 0.0% 4.5% 2.0% 2.0% 2.0%
Operating Reserves Applied $23,168 $79,485 $29,942 $73,392 $111,302 Operating Reserves Applied ‐$6,412 $49,313 ‐$833 $42,002 $79,284
    Percent of Net Total Expenses 45% 32% 28% 18% 6%     Percent of Net Total Expenses 48% 38% 36% 28% 18%

New County Raise‐ No Delay
(maintain parity)**

2022 2023 2024 2025 2026 2022 2023 2024 2025 2026
Salary Raise 4.5% 0.5% 2.0% 2.0% 2.0% Salary Raise 4.5% 0.5% 2.0% 2.0% 2.0%
Total Personnel $1,054,797 $1,104,080 $1,070,312 $1,131,579 $1,187,631 Total Personnel $1,054,797 $1,104,080 $1,070,312 $1,131,579 $1,187,631
Levy Annual Change 0.0% 4.5% 2.0% 2.0% 2.0% Levy Annual Change 0.0% 4.5% 2.0% 2.0% 2.0%
Operating Reserves Applied $56,153 $85,745 $33,949 $77,561 $115,635 Operating Reserves Applied $26,573 $55,574 $3,175 $36,171 $83,617
    Percent of Net Total Expenses 40% 29% 24% 14% 3%     Percent of Net Total Expenses 43% 34% 32% 24% 14%

* Conservative assumptions estimate higher expenses. Optomistic assumptions estimate lower expenses.
** CARPC staff received a 3% raise in 2021 to match County 3% raise in 2020.

Optomistic Operating Expense Assumptions

Optomistic Operating Expense Assumptions*Conservative Operating Expense Assumptions*

Conservative Operating Expense Assumptions

Conservative Operating Expense Assumptions Optomistic Operating Expense Assumptions
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CARPC EXECUTIVE COMMITTEE AGENDA COVER SHEET October 11, 2021 
 Item 8 
 
Re: Financials (actionable items) 
 
 Approval of the August 2021 Financial Statements and September 2021 Operating Account 

Disbursements & Reconciliation Report 
  

Requested Action: 
 

Approval of the August 2021 Financial Statements and September 2021 Operating Account 
Disbursements & Reconciliation Report 

 

Background: 
 

CARPC internal controls require that bills be approved by CARPC, or its Executive Committee and 
that the Treasurer routinely review the CARPC bank statement, the entries and balance of the cash 
account of the general ledger, the bank account reconciliation prepared by staff, and the previous 
month’s ending cash balance. As approved at the December 7, 2020, Executive Committee 
meeting, we will now be using the computer-generated statements provided by our third-party 
accountants each month with a one-month lag to ensure more complete and accurate information. 
The disbursements report will be created by the Administrative Services Coordinator. Final reports 
and reconciliations received from the third-party accountants will continue to be forwarded to the 
Treasurer as they become available. This review by the Treasurer is regularly confirmed by his or 
her signature on the financials, or by the Chair in the absence of a Treasurer, per the terms of 
CARPC’s bylaws. 

 

Staff Comments: 
 

Per discussions at the December 7, 2020, Executive Committee meeting, we are seeking to 
minimize the amount of duplication in our processes and may consider bringing some processes in-
house to provide more access and control over our data. Changes to our processes will start with 
using the reports currently generated by our third-party accountants with a one-month lag in 
reporting. 

 

Attachments: 

1. August 2021 Agency Balance Sheet 
2. August 2021 Agency Category Summary Statement of Operations 
3. September 2021 Operating Account Disbursements & Reconciliation Report 
4. Q3 2021 Operating Account Disbursements & Reconciliation Report (per request) 

 

Staff Contact: 

Haley Smith, Administrative Services Coordinator 
haleys@capitalarearpc.org  
608 474 6017 

 

Next Steps: 
Discussions about improvements to the CARPC financial system will be ongoing. 
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Capital Area Regional Planning

Account Description

Page: Page 1 of  2
Date: 9/24/2021
Time: 12:20:40 PMAgency Balance Sheet

General Ledger System

For User: d.hentrich

Balance Amount Totals

August 2021

Assets:

$49,111.921000 OPERATING ACCOUNT

$170,008.141001 MONEY MARKET ACCOUNT

$800,401.611002 INVESTMENT ACCOUNT

$38,998.351105 PROJECT AND GRANTS REC

$41,411.591110 UNBILLED ACCOUNTS REC

$2,647.891151 PREPAID INSURANCE

($747.72)1152 PREPAID DENTAL INS

$11,085.081153 PREPAID HEALTH INS

$153.821154 PREPAID DISABILITY INS

$104.041156 PREPAID LIFE INS

$85.321157 PREPAID PARKING

$4,987.551165 PREPAID LICENSES

$7,171.661200 FURNITURE AND EQUIPMENT

($3,824.96)1201 ACCUM DEP-FURNITURE/EQUIP

$6,076.501210 RIGHT OF USE ASSET

($1,063.44)1211 ACCUMULATED AMORTIZATION

Total assets $1,126,607.35

Liabilities:

$11,896.123000 ACCOUNTS PAYABLE

$6,347.853202 WRS PENSION PLAN

$47,842.893300 UNUSED VACATION, WELLNESS

$116,979.403500 SICK LEAVE ACCRUAL PAY

$359,440.543600 DEFERRED/UNEARNED REVENUE

$3,346.703650 INVEST IN CAPITAL ASSETS

$5,013.063655 INVEST IN RIGHT OF USE

$45,193.243700 PRIOR YEAR BALANCE

Total liabilities $596,059.80
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Capital Area Regional Planning

Account Description

Page: Page 2 of  2
Date: 9/24/2021
Time: 12:20:42 PMAgency Balance Sheet

General Ledger System

For User: d.hentrich

Balance Amount Totals

August 2021

Prior year fund balance $524,056.22

Current fund balance $6,491.33

Total liabilities and fund balance: $1,126,607.35

(Funds included: ALL)
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Capital Area Regional Planning Page: Page 1 of  2
Date: 9/24/2021
TIme: 12:24:37 PMAgency Category Summary Statement of Operations

General Ledger System

For User: d.hentrich
August 2021

Estimated Actual Pct Estimated Actual Pct Annual estimated Unrealized
---------------Monthly-------------- -----------------YTD---------------

Account
Revenues

$0.00 $0.00 0.00% $0.00 $0.00 0.00% $0.00 $0.00Objects without category

$79,879.00 $79,879.88 100.00% $639,032.00 $639,039.04 100.00% $958,559.00 $319,519.96PROPERTY TAX REVENUE

$7,954.00 $0.00 0.00% $63,632.00 $55,673.51 87.49% $95,457.00 $39,783.49STATE/FEDERAL GRANTS REV.

$7,750.00 $10,501.75 135.51% $62,000.00 $67,414.58 108.73% $93,000.00 $25,585.42FEES REVENUE

$1,250.00 $0.00 0.00% $10,000.00 $6,783.98 67.84% $15,000.00 $8,216.02SERVICES REVENUE

$10,434.00 $9,980.25 95.65% $83,472.00 $81,453.71 97.58% $125,220.00 $43,766.29PASS THROUGH REVENUE

$83.00 $31.73 38.23% $664.00 $26,369.00 3971.23% $1,000.00 ($25,369.00)OTHER REVENUE

$107,350.00 $100,393.61 93.52% $858,800.00 $876,733.82 102.09% $1,288,236.00 $411,502.18Total Revenues

Budget Expenditures Pct Budget Expenditures Pct Annual budget Unexpended
---------------Monthly-------------- -----------------YTD---------------

Account
Expenditures

$0.00 $0.00 0.00% $0.00 $0.00 0.00% $0.00 $0.00Objects without category

$55,613.00 $51,301.62 92.25% $444,904.00 $448,855.97 100.89% $667,357.00 $218,501.03SALARIES AND LEAVE TIME

$26,666.00 $19,640.38 73.65% $213,328.00 $158,683.11 74.38% $320,037.00 $161,353.89FRINGE BENEFITS

$3,925.00 $3,912.25 99.68% $31,400.00 $31,451.42 100.16% $47,103.00 $15,651.58OCCUPANCY

$832.00 $37,935.99 4559.61% $6,656.00 $96,753.71 1453.63% $10,000.00 ($86,753.71)CONTRACTED SERVICES

$833.00 $73.92 8.87% $6,664.00 $1,821.99 27.34% $10,000.00 $8,178.01TRAVEL AND TRAINING

$1,540.00 $302.67 19.65% $12,320.00 $4,092.03 33.21% $18,500.00 $14,407.97OFFICE EXPENSES

$3,208.00 $7,826.47 243.97% $25,664.00 $28,235.08 110.02% $38,500.00 $10,264.92INFORMATION TECHNOLOGY

$916.00 $260.16 28.40% $7,328.00 $3,677.28 50.18% $11,000.00 $7,322.72COMMISSION

$3,656.00 $2,795.32 76.46% $29,248.00 $31,888.18 109.03% $43,887.00 $11,998.82FINANCIAL SERVICES

$10,434.00 $0.00 0.00% $83,472.00 $52,451.79 62.84% $125,220.00 $72,768.21PASS THROUGH EXPENSES

$1,742.00 $573.42 32.92% $13,936.00 $12,331.93 88.49% $20,942.00 $8,610.07OTHER
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Capital Area Regional Planning Page: Page 2 of  2
Date: 9/24/2021
TIme: 12:24:38 PMAgency Category Summary Statement of Operations

General Ledger System

For User: d.hentrich
August 2021

Budget Expenditures Pct Budget Expenditures Pct Annual budget Unexpended
---------------Monthly-------------- -----------------YTD---------------

Account
Expenditures

$109,365.00 $124,622.20 113.95% $874,920.00 $870,242.49 99.47% $1,312,546.00 $442,303.51Total Expenditures

($2,015.00) ($24,228.59) ($16,120.00) $6,491.33 ($24,310.00) ($30,801.33)Excess (Deficit)
(Funds included: ALL)
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Date Check # Description X Withdrawals Deposits Balance
08/31/21 Beginning Balance (Reconciled)  $        49,111.92 
09/08/21 DP From Snyder & Associates for inv 715 x              800.00            49,911.92 
09/08/21 DP From Wyser Engineering LLC for inv 704 x              800.00            50,711.92 
09/08/21 ACH Payroll A/Direct deposit x          (17,217.43)            33,494.49 
09/09/21 ACH Payroll A/Paychex EIB invoice x                 (90.18)            33,404.31 
09/09/21 ACH Payroll A/Paychex TPS taxes x            (7,359.95)            26,044.36 
09/09/21 ACH Payroll A/Deferred compensation contributions x               (800.00)            25,244.36 
09/10/21 9904 AT&T/September phone service x               (178.82)            25,065.54 
09/10/21 9905 Staff reimbursement x                 (28.00)            25,037.54 
09/10/21 9906 Commissioner per diem x (40.00)                           24,997.54 
09/10/21 9907 City of Madison/Final sublease "catch-up" payment for Jan-June 2021 x               (460.26)            24,537.28 
09/10/21 9908 Dean Health Plan/October premiums x          (11,085.08)            13,452.20 
09/10/21 9909 Delta Dental/September premiums x            (1,112.96)            12,339.24 
09/10/21 9910 Commissioner per diem x                 (40.00)            12,299.24 
09/10/21 9911 Commissioner per diem x                 (40.00)            12,259.24 
09/10/21 9912 Staff mileage reimbursement x                 (73.92)            12,185.32 
09/10/21 9913 Packerland/Monthly mat rental (2 mats) x                 (23.20)            12,162.12 
09/10/21 9914 VISA/August 2021 statement charges x               (468.87)            11,693.25 
09/10/21 9915 Ricoh USA Inc/August maintenance agreement x                 (58.33)            11,634.92 
09/10/21 9916 Securian Financial/October premiums x               (104.04)            11,530.88 
09/10/21 9917 SupraNet Communications Inc/September wireless internet service x               (895.00)            10,635.88 
09/10/21 9918 Dempsey Law Firm LLP/August statement x                 (54.00)            10,581.88 
09/10/21 XFR Manual online transfer from Money Market account x         30,000.00            40,581.88 
09/13/21 DP From the City of Sun Prairie for inv 714 x           5,701.75            46,283.63 
09/13/21 XFR Scheduled online transfer from Money Market account x         30,000.00            76,283.63 
09/16/21 DP From GRAEF for inv 713 x              800.00            77,083.63 
09/17/21 DP From Continental Properties (client of V3 Companies) for inv 705 x              600.00            61,108.63 

09/17/21 ACH
Pay.gov/US Geological Survey inv 90927570 for Q3 2021 water resource 
monitoring

x          (16,575.00)            60,508.63 

09/20/21 ACH Payroll A/Paychex OAB invoice x                 (99.00)            61,009.63 
09/21/21 DP From Ridgeview Development LL (D'Onofrio Kottke & Assoc) for inv 721 x              800.00            61,809.63 
09/21/21 DP From Snyder & Associates Inc for invs 699 and 712 x           1,200.00            63,009.63 
09/21/21 DP From Wyser Engineering LLC for inv 720 x           1,000.00            64,009.63 
09/21/21 DP From Proper Boug LLC (Quam Engineering) for inv 702 x              400.00            64,409.63 
09/21/21 DP From Point of Beginning Inc for inv 723 x              800.00            65,209.63 
09/22/21 ACH Payroll B/Direct deposit x          (18,060.25)            47,149.38 
09/23/21 ACH Payroll B/Paychex EIB invoice x                 (91.81)            47,057.57 
09/23/21 ACH Payroll B/Paychex TPS taxes x            (7,661.56)            39,396.01 
09/24/21 ACH Payroll B/Deferred compensation contributions x               (830.00)            38,566.01 
09/24/21 9919 Commissioner per diem x                 (40.00)            38,526.01 
09/24/21 9920 City of Madison/Sublease payment for September x            (3,912.25)            34,613.76 
09/24/21 9921 Dane County Treasurer/October parking  permits (8) x                 (99.54)            34,514.22 
09/24/21 9922 Delta Dental/October premiums x            (1,112.96)            33,401.26 
09/24/21 9923 Emmons & Olivier Resources Inc/BEC consultant fees          (10,689.54)            22,711.72 
09/24/21 9924 Staff reimbursement x                 (37.63)            22,674.09 
09/24/21 9925 The Standard Insurance Company/September premiums and adjustments x               (250.57)            22,423.52 
09/27/21 XFR Scheduled online transfer from Money Market account x         30,000.00            52,423.52 
09/27/21 ACH Payroll B/ETF-WRS remittance x            (6,617.82)            45,805.70 
09/28/21 DP From Village on Main LLC (on behalf of Snyder & Assoc Inc) for inv 683 x              600.00            46,405.70 
09/28/21 DP From the Town of Springfield for inv 717 x                16.56            46,422.26 
09/28/21 DP From the City of Madison for inv 716 x              400.00            46,822.26 
09/28/21 DP From the Town of Berry for invoices 718 and 719 x                33.12            46,855.38 
09/28/21 DP From Vierbicher for inv 690 x              400.00            47,255.38       58,184.92 Bank

(240.00)         9887
Total (Debits) and Credits (106,207.97)$    104,351.43$       (10,689.54) 9923

Difference (1,856.54)$        47,255.38     Adjusted

Accounts Payable Expenditures  $      (47,379.97)
Payroll-related Expenses  $      (58,828.00)

Accounts Receivable Deposits 14,351.43$     
Transfers between Accounts 90,000.00$     

 $                             10,929.54 
 Outstanding Checks 

Capital Area Regional Planning Commission
Operating Account Disbursements & Reconciliation Report

For the Period Ending September 30, 2021

Operating Account
Reconciliation

September_Disbursements&Reconciliation_Report_20210930/September 2021 10/6/2021 - 1:50 PM050



Date Check # Description X Withdrawals Deposits Balance
06/30/21 Beginning Balance (Reconciled)  $    68,287.71 
07/01/21 ACH Payroll A/Paychex EIB invoice x                  (85.98)         68,201.73 
07/01/21 ACH Payroll A/Paychex TPS taxes x            (7,208.98)         60,992.75 
07/02/21 ACH Payroll A/Deferred compensation contributions x                (800.00)         60,192.75 
07/06/21 XFR Scheduled online transfer from Money Market account x         30,000.00         90,192.75 
07/07/21 DP From Strand Associates Inc for inv 674 x               400.00         90,592.75 
07/07/21 DP From Snyder & Associates Inc for inv 680 x               400.00         90,992.75 
07/07/21 DP From the City of Madison for inv 679 x               400.00         91,392.75 
07/07/21 DP From D'Onofrio Kottke and Associates Inc for inv 654 x           1,000.00         92,392.75 
07/09/21 9851 Staff reimbursement x                  (82.27)         92,310.48 
07/09/21 9852 Chocolate Shoppe Ice Cream/CARPC Ice Cream Social 06/17/21 x                (500.00)         91,810.48 
07/09/21 9853 Commissioner per diems and mileage x                (257.12)         91,553.36 

07/09/21 9854
Emmons & Olivier Resources Inc/
Consultant fees for the BEC Green Infrastructure project

x          (13,810.25)         77,743.11 

07/09/21 9855 Commissioner per diem x                  (40.00)         77,703.11 
07/09/21 9856 Commissioner per diems x                  (80.00)         77,623.11 
07/09/21 9857 Commissioner per diems x                  (80.00)         77,543.11 
07/09/21 9858 Staff reimbursement x                  (39.76)         77,503.35 
07/09/21 9859 Commissioner per diem x                  (40.00)         77,463.35 
07/09/21 9860 Packerland/Monthly mat rental (2 mats) x                  (23.20)         77,440.15 
07/09/21 9861 VISA/June 2021 statement charges x                (717.34)         76,722.81 
07/09/21 9862 Ricoh USA Inc/June maintenance agreement x                  (30.69)         76,692.12 
07/09/21 9863 Staff reimbursement x                  (26.54)         76,665.58 
07/09/21 9864 Securian Financial/August premiums x (104.04)                      76,561.54 
07/09/21 9865 Staff reimbursement x                  (24.25)         76,537.29 
07/09/21 9866 SupraNet Communications Inc/July invoice x                (895.00)         75,642.29 
07/09/21 9867 SWWDB/May invoice x            (2,514.33)         73,127.96 

07/13/21 ACH Payroll B/Paychex RCX Payroll/Special payroll run (WRS corrections) x                (135.00)         72,992.96 

07/13/21 ACH Payroll B/Direct deposit x          (18,344.71)         54,648.25 

07/14/21 ACH
Pay.gov/Online payment of USGS invoice #90911339 for the Q2 2021
(April - June 2021) water resource monitoring program

x          (16,576.00)         38,072.25 

07/14/21 DP From Newcomb Tradewinds LLC for Wyser Engineering inv 648 x           1,000.00         39,072.25 
07/14/21 DP From Town of Springfield for invs 675, 676 and 677 x                 49.68         39,121.93 
07/14/21 DP From the Village of Windsor for Baxter & Woodman inv 686 x               600.00         39,721.93 
07/15/21 ACH Payroll B/Paychex EIB invoice x                  (91.79)         39,630.14 
07/15/21 ACH Payroll B/Deferred compensation contributions x                (830.00)         38,800.14 
07/15/21 ACH Payroll B/Paychex TPS taxes x            (7,531.38)         31,268.76 
07/16/21 XFR Manual online transfer from Money Market account x         17,008.28         48,277.04 
07/16/21 9868 AT&T/July phone service x                (178.82)         48,098.22 
07/16/21 9869 Dane County Treasurer/August parking permits x                  (85.32)         48,012.90 
07/16/21 9870 Dean Health Plan/August health insurance premiums x          (11,085.05)         36,927.85 
07/16/21 9871 Delta Dental/August dental insurance premiums x            (1,112.96)         35,814.89 
07/16/21 9872 Commissioner per diem x                  (40.00)         35,774.89 
07/16/21 9873 Kleenmark/Janitorial supplies x                  (90.01)         35,684.88 
07/16/21 9874 Commissioner per diem x                  (40.00)         35,644.88 
07/16/21 9875 SWWDB/June invoice x            (2,514.33)         33,130.55 
07/19/21 XFR Scheduled online transfer from Money Market account x         30,000.00         63,130.55 
07/20/21 DP From Town of Blue Mounds for inv 684 x                 16.56         63,147.11 
07/20/21 DP From Professional Engineering LLC for inv 662 x               800.00         63,947.11 
07/20/21 DP From Vierbicher for inv 673 x               400.00         64,347.11 
07/20/21 ACH Payroll B/Paychex OAB invoice x                  (99.00)         64,248.11 
07/26/21 XFR Manual online transfer from Money Market account x         10,000.00         74,248.11 
07/26/21 ACH Payroll B/ETF-WRS remittance x            (6,398.81)         67,849.30 
07/28/21 ACH Payroll C/Direct deposit x          (17,807.77)         50,041.53 
07/29/21 ACH Payroll C/Paychex EIB invoice x                  (90.18)         49,951.35 
07/29/21 ACH Payroll C/Paychex TPS taxes x            (7,358.83)         42,592.52 
07/30/21 ACH Payroll C/Deferred compensation contributions x                (800.00)         41,792.52 

Capital Area Regional Planning Commission
Operating Account Disbursements & Reconciliation Report
For the Third Quarter of 2021 Ending September 30, 2021

Operating Account
Reconciliation

Q3_2021_Disbursements&BankReconciliation Report/Q3 2021 Totals 1 of 4 10/6/2021 - 1:51 PM051



Date Check # Description X Withdrawals Deposits Balance

Capital Area Regional Planning Commission
Operating Account Disbursements & Reconciliation Report
For the Third Quarter of 2021 Ending September 30, 2021

Operating Account
Reconciliation

07/30/21 ACH From Wisconsin Dept of Natural Resources for inv 693 x         25,500.00         67,292.52 
07/30/21 9876 American Planning Association/Staff membership renewal x                (227.00)         67,065.52 
07/30/21 9877 Commissioner per diems x                  (80.00)         66,985.52 
07/30/21 9878 City of Madison/Sublease adjustments for Nov and Dec 2020 x                (153.42)         66,832.10 
07/30/21 9878 City of Madison/Sublease payment for July (per rent schedule) x            (3,912.25)         62,919.85 
07/30/21 9878 City of Madison/Sublease payment for August (per rent schedule) x            (3,912.25)         59,007.60 
07/30/21 9878 City of Madison/MPO Q2 2021 WisDOT Reimbursement x            (1,481.90)         57,525.70 
07/30/21 9879 Commissioner per diem x                  (40.00)         57,485.70 

07/30/21 9880
Emmons & Olivier Resources Inc/
Consultant fees for the BEC Green Infrastructure project

x          (29,538.74)         27,946.96 

07/30/21 9881 Staff reimbursement x                  (94.95)         27,852.01 
07/30/21 9882 Standard Insurance /August premiums x                (153.82)         27,698.19 
07/30/21 9883 SWWDB/July invoice x            (2,514.33)         25,183.86 
08/02/21 XFR Scheduled online transfer from Money Market account x         30,000.00         55,183.86 

08/03/21 DP From Dane County for inv 692 the second-half of the levy payment x       479,279.29      534,463.15 

08/03/21 DP From D'Onofrio Kottke & Associates for invs 689 and 691 x           1,400.00      535,863.15 

08/05/21 ACH From WisDOT for invoice #701/Q2 2021 Request for Reimbursement x           4,501.20      540,364.35 

08/11/21 DP From JPG Land Development LLC for ARC Design Resources inv 685 x               600.00      540,964.35 
08/11/21 DP From Elsing Development Company for Emmons & Olivier inv 647 x           1,000.00      541,964.35 
08/11/21 DP From JSD Professional Services for inv 688 x               800.00      542,764.35 
08/11/21 DP From D'Onofrio Kottke & Associates for invs 697 and 698 x           1,200.00      543,964.35 
08/11/21 ACH Payroll A/Direct deposit x          (17,014.89)      526,949.46 
08/12/21 ACH Payroll A/Paychex EIB invoice x                  (90.18)      526,859.28 

08/13/21 ACH
First Insurance Funding/Additional premium due on the Directors & Officers 
policy to extend the policy period to 01/01/22

x                (780.00)      526,079.28 

08/12/21 ACH Payroll A/Paychex TPS taxes x            (7,300.38)      518,778.90 
08/13/21 ACH Payroll A/Deferred compensation contributions x                (800.00)      517,978.90 
08/13/21 9884 AT&T/August phone service x                (178.82)      517,800.08 
08/13/21 9885 Dane County Treasurer/September parking  permits x                  (85.32)      517,714.76 
08/13/21 9886 Dean Health Plan/September premiums x          (11,085.11)      506,629.65 
08/13/21 9887 Commissioner per diems (year-to-date)                (240.00)      506,389.65 
08/13/21 9888 Commissioner per diem x                  (40.00)      506,349.65 
08/13/21 9889 Employee mileage reimbursement x                    (8.96)      506,340.69 
08/13/21 9890 Packerland/Monthly mat rental (2 mats) x                  (23.20)      506,317.49 
08/13/21 9891 VISA/July 2021 statement charges x                (730.21)      505,587.28 
08/13/21 9892 Ricoh USA Inc/July maintenance agreement x                  (33.56)      505,553.72 
08/13/21 9893 Securian Financial/September premiums x                (104.04)      505,449.68 
08/13/21 9894 SupraNet Communications Inc/August wireless internet service x                (895.00)      504,554.68 
08/13/21 9895 WI Dept of Administration/LGIP - Transfer of idle funds x        (250,000.00)      254,554.68 
08/13/21 9896 WI Dept of Revenue/Business Tax Registration Renewal (2 years) x                  (10.00)      254,544.68 
08/16/21 XFR Scheduled online transfer from Money Market account x         30,000.00      284,544.68 
08/16/21 XFR Manual online transfer to Money Market account x        (200,000.00)         84,544.68 
08/17/21 DP From Emmons & Olivier for inv 708 x               400.00         84,944.68 
08/17/21 DP From City of Madison for inv 696 x               400.00         85,344.68 
08/17/21 DP From Town of Blue Mounds for inv 706 x                 62.92         85,407.60 
08/17/21 DP From Village of Waunakee for inv 703 x           3,660.24         89,067.84 
08/20/21 ACH Payroll A/Paychex OAB invoice x                  (99.00)         88,968.84 
08/25/21 ACH Payroll B/Direct deposit x          (18,109.25)         70,859.59 
08/25/21 ACH Payroll B/ETF-WRS remittance x            (9,926.73)         60,932.86 
08/25/21 DP From Town of Berry for inv 687 x                 16.56         60,949.42 
08/25/21 DP From JSD Professional Services for inv 709 x               800.00         61,749.42 
08/26/21 ACH Payroll B/Paychex EIB invoice x                  (91.81)         61,657.61 
08/26/21 ACH Payroll B/Paychex TPS taxes x            (7,678.13)         53,979.48 
08/26/21 ACH Payroll B/Deferred compensation contributions x                (830.00)         53,149.48 
08/27/21 9897 Commissioner per diems and mileage x                (100.16)         53,049.32 
08/27/21 9898 Distillery/RDF communications for education and outreach x          (15,500.00)         37,549.32 
08/27/21 9899 Emmons & Olivier Resources Inc/BEC consultant fees x          (11,669.25)         25,880.07 
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08/27/21 9900 ESRI/Annual software maintenance renewal x            (5,700.00)         20,180.07 
08/27/21 9901 Commissioner per diem x                  (40.00)         20,140.07 
08/27/21 9902 The Standard Insurance Company/September premiums x                (153.82)         19,986.25 
08/27/21 9903 SWWDB/August accounting and payroll services x            (2,514.33)         17,471.92 
08/30/21 XFR Scheduled online transfer from Money Market account x         30,000.00         47,471.92 
08/31/21 DP From the City of Madison for inv 694 x               800.00         48,271.92 
08/31/21 DP From the Town of Sun Prairie for inv 707 x                 40.00         48,311.92 
08/31/21 DP From Vierbicher for inv 695 x               800.00         49,111.92 
09/08/21 DP From Snyder & Associates for inv 715 x               800.00         49,911.92 
09/08/21 DP From Wyser Engineering LLC for inv 704 x               800.00         50,711.92 
09/08/21 ACH Payroll A/Direct deposit x          (17,217.43)         33,494.49 
09/09/21 ACH Payroll A/Paychex EIB invoice x                  (90.18)         33,404.31 
09/09/21 ACH Payroll A/Paychex TPS taxes x            (7,359.95)         26,044.36 
09/09/21 ACH Payroll A/Deferred compensation contributions x                (800.00)         25,244.36 
09/10/21 9904 AT&T/September phone service x                (178.82)         25,065.54 
09/10/21 9905 Staff reimbursement x                  (28.00)         25,037.54 
09/10/21 9906 Commissioner per diem x (40.00)                         24,997.54 

09/10/21 9907 City of Madison/Final sublease "catch-up" payment for Jan-June 2021
x

               (460.26)         24,537.28 

09/10/21 9908 Dean Health Plan/October premiums x          (11,085.08)         13,452.20 
09/10/21 9909 Delta Dental/September premiums x            (1,112.96)         12,339.24 
09/10/21 9910 Commissioner per diem x                  (40.00)         12,299.24 
09/10/21 9911 Commissioner per diem x                  (40.00)         12,259.24 
09/10/21 9912 Staff mileage reimbursement x                  (73.92)         12,185.32 
09/10/21 9913 Packerland/Monthly mat rental (2 mats) x                  (23.20)         12,162.12 
09/10/21 9914 VISA/August 2021 statement charges x                (468.87)         11,693.25 
09/10/21 9915 Ricoh USA Inc/August maintenance agreement x                  (58.33)         11,634.92 
09/10/21 9916 Securian Financial/October premiums x                (104.04)         11,530.88 

09/10/21 9917 SupraNet Communications Inc/September wireless internet service x                (895.00)         10,635.88 

09/10/21 9918 Dempsey Law Firm LLP/August statement x                  (54.00)         10,581.88 
09/10/21 XFR Manual online transfer from Money Market account x         30,000.00         40,581.88 
09/13/21 DP From the City of Sun Prairie for inv 714 x           5,701.75         46,283.63 
09/13/21 XFR Scheduled online transfer from Money Market account x         30,000.00         76,283.63 
09/16/21 DP From GRAEF for inv 713 x               800.00         77,083.63 
09/17/21 DP From Continental Properties (client of V3 Companies) for inv 705 x               600.00         77,683.63 

09/17/21 ACH
Pay.gov/US Geological Survey inv 90927570 for Q3 2021 water resource 
monitoring

x          (16,575.00)         61,108.63 

09/20/21 ACH Payroll A/Paychex OAB invoice x                  (99.00)         61,009.63 

09/21/21 DP From Ridgeview Development LL (D'Onofrio Kottke & Assoc) for inv 721 x               800.00         61,809.63 

09/21/21 DP From Snyder & Associates Inc for invs 699 and 712 x           1,200.00         63,009.63 
09/21/21 DP From Wyser Engineering LLC for inv 720 x           1,000.00         64,009.63 
09/21/21 DP From Proper Boug LLC (Quam Engineering) for inv 702 x               400.00         64,409.63 
09/21/21 DP From Point of Beginning Inc for inv 723 x               800.00         65,209.63 
09/22/21 ACH Payroll B/Direct deposit x          (18,060.25)         47,149.38 
09/23/21 ACH Payroll B/Paychex EIB invoice x                  (91.81)         47,057.57 
09/23/21 ACH Payroll B/Paychex TPS taxes x            (7,661.56)         39,396.01 
09/24/21 ACH Payroll B/Deferred compensation contributions x                (830.00)         38,566.01 
09/24/21 9919 Commissioner per diem x                  (40.00)         38,526.01 
09/24/21 9920 City of Madison/Sublease payment for September x            (3,912.25)         34,613.76 
09/24/21 9921 Dane County Treasurer/October parking  permits (8) x                  (99.54)         34,514.22 
09/24/21 9922 Delta Dental/October premiums x            (1,112.96)         33,401.26 
09/24/21 9923 Emmons & Olivier Resources Inc/BEC consultant fees          (10,689.54)         22,711.72 
09/24/21 9924 Staff reimbursement x                  (37.63)         22,674.09 

09/24/21 9925 The Standard Insurance Company/September premiums and adjustments x                (250.57)         22,423.52 

09/27/21 XFR Scheduled online transfer from Money Market account x         30,000.00         52,423.52 
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09/27/21 ACH Payroll B/ETF-WRS remittance x            (6,617.82)         45,805.70 

09/28/21 DP From Village on Main LLC (on behalf of Snyder & Assoc Inc) for inv 683 x               600.00         46,405.70 

09/28/21 DP From the Town of Springfield for inv 717 x                 16.56         46,422.26 
09/28/21 DP From the City of Madison for inv 716 x               400.00         46,822.26 
09/28/21 DP From the Town of Berry for invoices 718 and 719 x                 33.12         46,855.38 
09/28/21 DP From Vierbicher for inv 690 x               400.00         47,255.38       58,184.92 Bank

(240.00)         9887
Total (Debits) and Credits (828,718.49)$    807,686.16$      (10,689.54) 9923

Difference (21,032.33)$      47,255.38     Adjusted

Accounts Payable Expenditures  $   (190,367.69)
Payroll-related Expenses  $   (188,350.80)

Accounts Receivable Deposits 540,677.88$  
Transfers between Accounts  $   (450,000.00) 267,008.28$  

 Outstanding Checks 

 $                              10,929.54 
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